Planning Department
222 NE 2" Avenue
PO Box 930

(503) 266-7001

avotcanty LAND USE APPLICATION

canby, 0R97013  Zone Map Change Application

APPLICANT INFORMATION: (Check ONE box below for designated contact person regarding this application)

[J Applicant Name: Phone:
Address: Email:
City/State: Zip:
[ Representative Name: Phone:
Address: Email:
City/State: Zip:
[J Property Owner Name(s)*: Phone:
Signature:
Address: Email:
City/State: Zip:

NOTE: Property owners or contract purchasers are required to authorize the filing of this application and must sign above

* All property owners represent they have full legal capacity to and hereby do authorize the filing of this application and certify that
the information and exhibits herewith submitted are true and correct.

PROPERTY & PROJECT INFORMATION:

Street Address or Location of Subject Property

Total Size of

Assessor Tax Lot Numbers

Property
Existing Use, Structures, Other Improvements on Site Zoning Comp Plan Designation
Brief description of proposed development or use
STAFF USE ONLY

FILE # DATE RECEIVED

RECEIVED BY

RECEIPT #

DATE APP COMPLETE

Visit our website at: www.canbyoregon.gov
Email Application to: PlanningApps@canbyoregon.gov
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Ciyof Canby — ~HIEFCKLIST

Planning Department
222 NE 2" Avenue
P.O. Box 930
Canby, OR 97013 ZON E MAP C HANG E
Ph: 503-266-7001  (Amendments to Zoning Map Chapter 16.54)
Fax: 503-266-1574

All required application submittals detailed below must also be submitted in electronic format on a CD, flash drive or
via email to: PlanningApps@canbyoregon.gov

Applicant City
Check  Check
[] []
[] []
[] []
[] []
[] []
[] []
[] []

3.

One (1) copy of this application packet. The City may request further information at any time before
deeming the application complete.

Payment of appropriate fees — cash or check only. Refer to the city’s Master Fee Schedule for current
fees. Checks should be made out to the City of Canby.

Please submit one (1) electronic copy of mailing addresses in either an EXCEL SPREADSHEET
or WORD DOCUMENT for all property owners and all residents within 500 feet of the subject
property. If the address of a property owner is different from the address of a site, an address for
each unit on the site must also be included and addressed to “Occupant.” A list of property owners
may be obtained from a title insurance company or from the County Assessor’s office.

Comprehensive Plan designation of the property.

The application shall be accompanied by a written narrative explaining the existing use of the property
and the need for the change in zoning.

Two (2) paper copies of the proposed plans, printed to scale no smaller than 17’=50" on 11 % x 17” paper.
The plans shall include the following information:
[J Vicinity Map. Vicinity map at a scale of 1"=400' showing the relationship of the project site to
the existing street or road pattern.
[] Site Plan-the following general information shall be included on the site plan:
[1 Date, north arrow, and scale of drawing;
1 Name and address of the developer, engineer, architect, or other individual(s) who prepared
the site plan;
[1 Property lines (legal lot of record boundaries);
[ Location, width, and names of all existing or planned streets, other public ways, and
easements within or adjacent to the property, and other important features;
[J Location of all jurisdictional wetlands or watercourses on or abutting the property;
[ Finished grading contour lines of site and abutting public ways;
[ Location of all existing structures, and whether or not they are to be retained with the
proposed development;
[1 The location of streets, sewer, water, electric, and other utility services;
[1 Major topographic and landscape features.

One (1) copy of the minutes of the neighborhood meeting as required by Municipal Code
16.89.020 and 16.89.070. The minutes to include the date of the meeting and a list of attendees.

Staff will check the application, making sure that it is complete and all fees are paid. Copies of the application

Visit our website at: www.canbyoregon.gov
Email Application to: PlanningApps@canbyoregon.gov

Page 2 of 3



materials are routed to various City/State/County departments, as applicable, for their comments. Along with the
comments received from others, the application is reviewed for completeness. The City Planner will accept or
return the application with a written list of omissions within thirty (30) calendar days of the submittal.

Staff investigates the request, writes a staff report, places a public notice in the newspaper, notifies surrounding
property owners, and makes all facts relating to the request available to the Planning Commission and all
interested parties.

The staff report will be available ten (10) days prior to the hearing.

The Planning Commission holds a public hearing after the determination of a complete application. At the
hearing the staff report is presented. Testimony is presented by the applicant, proponents and opponents,
followed by rebuttal from the applicant.

The Commission then issues findings of fact which support approval, modification or denial of the application
and passes such recommendation on the City Council for final action within forty (40) calendar days after the
close of the hearing.

STANDARDS AND APPROVAL CRITERIA FOR A ZONE CHANGE
In judging whether or not the zoning should be amended or changed, the Planning Commission and City Council shall
consider:

A

The Comprehensive Plan of the City, giving special attention to Policy 6 of the land use element and
implementation measures therefore, and the plans and policies of the county, State and local districts in order to
preserve functions and local aspects of land conservation and development:

Whether all required public facilities and services exist or will be provided concurrent with development to
adequately meet the needs of any use or development which would be permitted by the new zoning designation.

Upon receipt of the record of the Planning Commission proceedings, and the recommendation of the Commission, the
City Council shall conduct a review of that record and shall vote to approve, deny, or approve subject to modification, the
recommendation of the Planning Commission. The City Council shall hear the arguments based upon the record.
Additional or supplemental information not included within the original record shall not be considered. The arguments on
the record shall not be conducted as a public hearing.

16.54.060 IMPROVEMENT CONDITIONS

A

In acting on an application for a zone change, the Planning Commission may recommend and the City Council
may impose conditions to be met by the proponents of the change before the proposed change takes effect. Such
conditions shall be limited to improvements or physical changes to the property which are directly related to the
health, safety or general welfare of those in the area. Further, such conditions shall be limited to improvements
which clearly relate to and benefit the area of the proposed zone change. Allowable conditions of approval may
include, but are not necessarily limited to:

1. Street and sidewalk construction or improvements.

2. Extension of water, sewer, or other forms of utility lines;

3. Installation of fire hydrants.

The City will not use the imposition of improvement conditions as a means of preventing planned development,
and will consider the potential impact of the costs of required improvements on needed housing. The Planning
Commission and City Council will assure that the required improvements will not reduce housing densities below
those anticipated in the Comprehensive Plan.

Visit our website at: www.canbyoregon.gov
Email Application to: PlanningApps@canbyoregon.gov
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