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AGENDA – AMENDED 5-17-22 
CANBY CITY COUNCIL 

                                                      REGULAR MEETING - 7:30 PM

May 18, 2022 

Hybrid/Virtual Meeting/Council Chambers 
Council Chambers - 222 NE 2nd Avenue, 1st Floor 

Register here to attend the meetings virtually:  
https://us06web.zoom.us/webinar/register/WN_dBt7hszHRtaSPNE03Lq0FQ 

The meetings can be viewed on CTV Channel 5 and YouTube: 
https://www.youtube.com/channel/UCn8dRr3QzZYXoPUEF4OTP-A 

Mayor Brian Hodson 
Councilor Christopher Bangs Councilor Greg Parker 
Council President Traci Hensley Councilor Sarah Spoon 
Councilor Art Marine Councilor Shawn Varwig 

REGULAR MEETING – 7:30 PM 

1. CALL TO ORDER
a. Invocation
b. Pledge of Allegiance

2. HIGH SCHOOL SENIOR WEEK PROCLAMATION

3. CITIZEN INPUT & COMMUNITY ANNOUNCEMENTS:  This is an opportunity for
audience members to address the City Council on items not on the agenda. If you are
attending in person, please complete a testimony/comment card prior to speaking and
hand it to the City Recorder. Each person will be given 3 minutes to speak. Staff and the
City Council will make every effort to respond to questions raised during citizens input
before the meeting ends or as quickly as possible thereafter.  ***If you would like to
speak virtually please email or call the Deputy City Recorder by 4:30 pm on May 18,
2022 with your name, the topic you’d like to speak on and contact information:
benhamm@canbyoregon.gov or call 503-266-0720. Once your information is
received, you will be sent instructions to speak.

4. CONSENT AGENDA:  This section allows the City Council to consider routine items
that require no discussion and can be approved in one comprehensive motion.  An item
may be discussed if it is pulled from the consent agenda to New Business.

a. Approval of the Minutes of the April 6, 2022 City Council Regular Meeting.
b. Appointment of Member Aimee Noss to the Library Advisory Board with a term

ending June 30, 2024.
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5. ORDINANCES & RESOLUTION
a. Consider Ordinance No. 1571: An Ordinance Authorizing the City Administrator

to enter into a Collective Bargaining Agreement (CBA) between the City of
Canby, Oregon, and the Canby Police Association. (Second Reading)

b. Consider Ordinance No. 1572: An Ordinance Authorizing the Mayor and City
Administrator to Execute a Contract with Eagle-Elsner, Inc. in the amount of
$888,888.88 for Construction of the 2022 Street Maintenance Project. (Second
Reading)

c. Consider Ordinance No. 1573:  An Ordinance authorizing the City Administrator
to execute a contract with Curran-Mcleod, Inc. Consulting Engineers for design
and construction phase engineering services for the extension of Walnut Street to
Highway 99 E. (First Reading)

d. Consider Ordinance No. 1574: An Ordinance amending Canby’s Title 16 of the
Canby Municipal Code adding newly created Code Chapter 16.81 Middle Housing
Model Ordinance and Modifying Existing Chapters 16.04 Definitions, 16.58 Lot
Line Adjustment, 16.60 Partitions, 16.68 Subdivisions Final Procedures and
Recordation, and 16.89 Application and Review Procedures. (First Reading)

e. Consider Resolution No. 1365: Declaring acquisition of rights of way, easements,
fee property for South Ivy Intersection.

6. NEW BUSINESS
a. Appointment of Elizabeth Chapin to the Budget Committee with a term ending

June 30, 2024. (Moved from Consent Agenda to New Business on revised agenda
– 5/17/22)

b. Appointment of Herman Maldonado to the Budget Committee with a term ending
June 30, 2022. (New Item added 5/17/2022)

c. Discussion regarding Boards, Commission and Committee Member
reappointments.

7. MAYOR’S BUSINESS

8. COUNCILOR COMMENTS & LIAISON REPORTS

9. CITY ADMINISTRATOR’S BUSINESS & STAFF REPORTS
a. Update on temporary Open Air Canby program and creation of permanent

program.
b. Bi-Monthly Reports

10. CITIZEN INPUT

11. ACTION REVIEW

12. ADJOURN

*The meeting location is accessible to persons with disabilities. A request for an interpreter
for the hearing impaired or for other accommodations for persons with disabilities should be
made at least 48 hours before the meeting to Maya Benham at 503-266-0720. A copy of this
Agenda can be found on the City’s web page at www.canbyoregon.gov.
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PROCLAMATION 

Proclamation Declaring the Week of May 30, 2022 as 
“Honoring the High School Class of 2022 Week” 

WHEREAS, June 3rd, 2022 marks the graduation for Canby High School Seniors; 

WHEREAS, Graduation is typically a time to gather and celebrate this important milestone 
together;  

WHEREAS, It is important to acknowledge the challenging situations being presented to 
graduating seniors and honor their hard work; and 

WHEREAS, We encourage families, friends and neighbors to take some time to congratulate 
those graduates in our community, recognize their achievements and honor them and their 
journey of education. 

NOW, THEREFORE, I, Brian Hodson, Mayor of the City of Canby, encourage all citizens to join 
with our neighbors, and the Canby School District Board of Directors to celebrate with me in 
declaring the week of May 30, 2022, as “Honoring the High School Senior Class of 2022 Week.” 

Congratulations Class of 2022, we applaud you. 

 Given unto my hand this 18th day of May, 2022 in the City of Canby, Oregon. 

Brian Hodson 
Mayor       
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CANBY CITY COUNCIL 
REGULAR MEETING MINUTES 

April 6, 2022 

PRESIDING:  Mayor Brian Hodson 

COUNCIL PRESENT:  Traci Hensley, Christopher Bangs, Shawn Varwig, and Greg Parker. 

ABSENT:  Sarah Spoon 

STAFF PRESENT:  Scott Archer, City Administrator; Joseph Lindsay, City Attorney/Assistant 
City Administrator; and Melissa Bisset, HR Director/City Recorder. 

CALL TO ORDER:  Mayor Hodson called the Regular Meeting to order at 7:30 p.m. in the 
Council Chambers followed by opening ceremonies. 

SWEARING IN CEREMONY OF NEW POLICE OFFICER:  
Jorge Tro, Police Chief, introduced Officer Claire Davis. 

Judge Graf swore in Officer Davis. 

PROMOTION OF STEPHANIE ANDERSON TO SERGEANT:   
Chief Tro introduced Officer Anderson who was being promoted to Sergeant. 

CITIZEN INPUT & COMMUNITY ANNOUNCEMENTS:   
Kevin Starrett, Canby resident, was in favor of having a Police Officer at Council meetings. 

Jason Padden, Canby resident, spoke about the interview processes for the Budget Committee 
and Planning Commission appointments. All interviews were done according to the City Charter 
and the selection was unanimous among the interviewers. 

PRESENTATION FROM CLACKAMAS COUNTY DEPARTMENT OF 
TRANSPORTATION AND DEVELOPMENT REGARDING CANBY FERRY:   
Mike Bezner, Clackamas County Department of Transportation and Development, gave an 
update on the status of the Canby Ferry. The hours of operation had been reduced, however they 
were still open seven days a week from 9 a.m. to 6 p.m. They reached out to ODOT, but ODOT 
declined to take the Ferry over. They were asking for an annual financial contribution from 
Canby of $25,000. They were going to use federal funds for an intelligent transportation systems 
project to improve Ferry services. The Ferry would be closed for a month for inspection and 
maintenance.  

There was discussion regarding the long range plan for the Ferry, improvements to the Ferry, 
contributions from other cities, marketing campaign, and funding. 
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There was consensus not to put a contribution to the Ferry in this year’s budget. The Council 
would be open to future conversations if they pursued credit card capability and asking other 
neighboring cities for contributions.  
 
CONSENT AGENDA:  **Council President Hensley moved to approve the minutes of the 
February 2, 2022 City Council Regular Meeting, the reappointment of Paul Waterman to 
the Transit Advisory Committee with a term ending March 31, 2025, the appointment of 
Eric Arndt to the Budget Committee for a term ending on June 30, 2024, and the 
appointment of Matt Ellison to the Planning Commission for a term ending on December 
31, 2023. Motion was seconded by Councilor Varwig and passed 4-0. 

RESOLUTION:  Resolution 1364 – Scott Archer, City Administrator, said the Council held two 
goal setting sessions and developed a list of goals and objectives. He reviewed the list which 
would be adopted by the resolution. 

Councilor Parker thought the list should be shared with staff. 

Mayor Hodson agreed it needed to be implemented and Council would like reports back from 
staff on how their work tied into the goals. 

Mr. Archer explained how staff planned to implement the goals and update the Council. 

Councilor Bangs suggested goal setting sessions be scheduled in February rather than January. 

**Councilor President Hensley moved to adopt Resolution 1364, A RESOLUTION 
ADOPTING THE UPDATED CITY COUNCIL GOALS. Motion was seconded by 
Councilor Varwig and passed 4-0. 

NEW BUSINESS:  Discussion regarding Sergeant at Arms presence at Council meetings – This 
item was postponed to the April 20, 2022 meeting. 

MAYOR’S BUSINESS:  Mayor Hodson announced Councilor Bajorin had resigned from the 
Council. 

There was discussion regarding the Council candidate application deadline. There was consensus 
for the deadline to be April 20 and interviews to be held on April 27. 

Mayor Hodson said the Housing Needs Analysis and Economic Opportunities Analysis work had 
been kicked off. The Region 1 Area Commission on Transportation met to discuss the river 
bridge replacement and transportation bills in the legislature. 

COUNCILOR COMMENTS & LIAISON REPORTS:  Councilor Parker said the Heritage 
and Landmark Commission would receive additional grants for work on Zion Cemetery and to 
do historic surveys. They were also working on putting in a historic interpretive sign on the 
Logging Road Bridge. He attended the grand opening of the Tin and Paisley Boutique.  

Councilor Varwig also attended the grand opening. The City was working on food cart 
regulations. The Fire Chief had changed the County’s mind on a fireworks ban. The north side 
Fire Station was up. 
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CITY ADMINISTRATOR’S BUSINESS & STAFF REPORTS:  Mr. Archer gave an update 
on the Quiet Zone. There would be a stakeholder meeting on April 12 regarding the Traverso 
property. 

Joe Lindsay, City Attorney, reported on the Fourth of July event kick-off meeting. 

CITIZEN INPUT:  None. 
 
ACTION REVIEW: 
 
1. Approved the Consent Agenda. 
2. Approved Resolution 1364. 
 
**Council President Hensley moved to go into Executive Session pursuant to ORS 
192.660(2)(i) Performance Evaluation. Motion was seconded by Councilor Varwig and 
passed 4-0. 
 
Mayor Hodson read the Executive Session announcement. 
 
Mayor Hodson recessed the Regular Meeting at 8:53 p.m. Mayor Hodson reconvened the 
Regular Meeting at 10:02 p.m. and immediately adjourned. 
 
 
 
 
Melissa Bisset       Brian Hodson 
City Recorder        Mayor 
 

 

Assisted with Preparation of Minutes - Susan Wood 
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City Council Staff Report 

DATE:     May 18, 2022 
TO:    Honorable Mayor Hodson and City Council 
THRU:    Scott Archer, City Administrator 
FROM:   Library Advisory Board Appointment 

Summary 
There was one vacancy on the Library Advisory Board.  Judi Jarosh resigned from the Library Board on 
January 7, 2022.  The position was advertised and two applications were received.   

Background 
The Canby Library Board was established through Ordinance.  The Canby Library Board has several 
powers and duties outlined in the Canby Municipal Code § 2.20.060 including developing long-range 
plans for library service and facilities and recommending policies and procedures.   The Commission is 
made up of eight members who serve four year terms and members are limited to two consecutive 
terms.  Members are to be appointed by the City Council upon recommendation of the Board 
Chairperson and City Council Liaison to the Library Board. 

Discussion  
Two candidates applied for the one vacancy. City Code requires two outside limit members with the 
remaining members in city limits. With this requirement, the Board could only have an in city limits 
member at this time.      

The Interview was conducted on May 2, 2022 with the Library Chair Kathleen Myron, Vice Chair Suzie 
Stutes, and Council Liaison Bangs. After the interview, the interview panel recommended Ms. Aimee 
Noss for the appointment to the Library Advisory Board with a term ending June 30, 2024. 

Attachments   
Application of Aimee Noss 
Application of AdriAnne Carlson 

Fiscal Impact 
None.  

Options 
1. Appoint Aimee Noss to the Canby Library Advisory Board for a four year term.
2. Take no action.
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Recommendation 
Board Chair Myron, Vice Chair Stutes, and Council Liaison Bangs recommend Aimee Noss be appointed to 
the Canby Library Advisory Board.   

 
Proposed Motion 
This item is under the consent agenda and one motion will be made to approve the consent agenda 
unless this item is moved off of the consent agenda for discussion.  
 
“I move to approve the appointment of Member Aimee Noss to the Library Advisory Board with a term 
ending June 30, 2024.”      
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4/12/22, 9:47 AM OHC - Print Job Application

https://secure.neogov.com/aurora/print/jobapplication/eb1ee9b3145c1a333888568297dfa85a659da9f658e63a65/720d3ebf693b6a2bd70340099c44fc… 1/3

EMPLOYMENT APPLICATION

City of Canby
222 NE 2nd Ave  

Canby, Oregon - 97013
http //www canbyoregon gov
(http://www.canbyoregon.gov)

Noss, Aimee, S
Committee, Board, Commission Member

Received: 4/10/22 10:31 PM
For Official Use Only:
QUAL:________
DNQ:_________

□Experience

□Training

□Other:_______

PERSONAL INFORMATION

POSITION TITLE:
Committee, Board, Commission Member

Job Number:
VOL - 2022

NAME: (Last, First, Middle)
Noss, Aimee, S

PERSON ID:

ADDRESS: (Street, City, State, Zip Code)
  

Canby, OR 97013

HOME PHONE:

EMAIL ADDRESS: NOTIFICATION PREFERENCE:
Email

PREFERENCES

SHIFTS YOU WILL ACCEPT:
Evening , Weekends

WHAT TYPE OF JOB ARE YOU LOOKING FOR?
Regular , Temporary , Seasonal

TYPES OF WORK YOU WILL ACCEPT:
Part Time

Agency - Wide Questions

Nothing Entered For This Section

Job Specific Supplemental Questions
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4/12/22, 9:47 AM OHC - Print Job Application

https://secure.neogov.com/aurora/print/jobapplication/eb1ee9b3145c1a333888568297dfa85a659da9f658e63a65/720d3ebf693b6a2bd70340099c44fc… 2/3

1. If employed, who is your employer and what is your position?

2. Which Board, Commission, or Committee are you applying to serve on?
CANBY PUBLIC LIBRARY BOARD

3. What are your community interests (committees, organizations, special activities)?
Canby offers so many wonderful opportunities for people to enjoy our community.  I have not served on any 
committees but have enjoyed many interesting activities.  As part of this community, I have enjoyed an active 
and well-organized youth sports experience with my children.  My boys are active CHS football players.  My 
family and I enjoy the farmer's market, County Fair, and various bazaar opportunities.  Canby has been a 
wonderful community to raise a family in, and I am ready to give back and serve on the library board!

4. What are your major interests or concerns in the City's programs?
 I already think that our library does a stellar job offering materials, educational opportunities, cultural passes, 
and children's programs.  I would love an opportunity to encourage growth and to support positive changes that 
reflect our community's needs.  I believe that serving on the CPLB would give me just that opportunity.  

5. Why are you interested in this volunteer position?
As I look for a place to serve our community, it is clear to me that the library is the perfect place for me.  I have 
enjoyed the benefits of our library throughout the years that I have lived in Canby.  The work of the library is an 
incredibly vital piece of a community.  The library has served myself, my children, and my classroom students 
through field trips, books, media, and in providing a place for community activities.  My intention with this 
application is to attain an opportunity to serve the library that has served me so well.  

6. Please share your experience and educational background.
I have mainly taught in private schools and am currently teaching third grade in Tigard.  I have a Master of Arts 
Degree in Elementary Reading and Literacy, and I hold a current Oregon teaching license.

7. Please list any other City or County positions on which you serve or have served.
I have not served in any County or City positions.

8. If you were referred by someone, please list.
N/A

By clicking the Accept & Submit button, I hereby certify that every statement I have made in this application is true and
complete to the best of my knowledge.  

Additional Information for Employment Applications:   
I understand this application does not represent a contract for employment. I understand that an acceptance of an
offer for employment does not create a contractual obligation upon the City of Canby to continue to employ me for
any period of time in the future. I understand that no representative from the City has any authority to enter into any
special agreement with me to promise and/or guarantee my employment for any specific time period or to promise me
a promotion or transfer, etc. either prior to commencement of employment or after I have become employed, or to
assure me of any benefits or terms and conditions of employment, or to make any agreement contrary to the
aforementioned. 

I hereby represent that each answer to questions incorporated into this application and all other information otherwise
furnished by me shall be true, complete, and correct. I understand that incorrect, incomplete, false or misleading
statement/answer/information furnished by me either verbally, or in writing will subject my application to
disqualification from further consideration and/or if already employed by the City, when the aforementioned is
detected, I will be subject to discipline up to and including discharge, for falsifying a City record/document, regardless
of how much time has elapsed since the date I was employed. In the event that I am employed by the City, I agree to
comply with all its orders, rules, regulations, safety policies, and performance standards. Upon hire, I will provide proof
as required on the US Government, I-9 form that I am legally eligible for employment in the United States. If I cannot
provide such proof in accordance with Federal Law, I understand that my employment will be terminated. 

I have read and understand all of the provisions of this acknowledgement. By signing this application, I hold the City of
Canby harmless for any result of the City questioning the references provided in this application. If I am selected for
further consideration, I hereby authorize and release from liability all former employers, landlords, educational
institutions, law enforcement agencies, and/or other government agencies to provide/release information regarding
my employment, education, criminal conviction record, credit history, driver’s license violations and motor vehicle
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4/12/22, 9:47 AM OHC - Print Job Application

https://secure.neogov.com/aurora/print/jobapplication/eb1ee9b3145c1a333888568297dfa85a659da9f658e63a65/720d3ebf693b6a2bd70340099c44fc… 3/3

records, which may be in their possession to the City of Canby and/or its agents. I understand that I will not receive
and am not entitled to know the contents of confidential reports received, and I further understand that these reports
may be privileged. An offer of employment is conditional upon a background investigation, and if relevant, a pre-
employment medical exam and drug screen test (safety sensitive positions). 

EQUAL EMPLOYMENT OPPORTUNITY: We are an Equal Opportunity/Affirmative Action Employer. We are dedicated to
a policy of nondiscrimination in employment on the basis of race, color, religion, sex, gender identity, sexual
orientation, pregnancy, status as a parent, national origin, age, or mental and/or physical disability. 

BACKGROUND: Finalists for City jobs must successfully pass a background investigation and may be required to pass
a pre-employment medical exam as a final condition of the job offer. Finalists for safety sensitive positions must also
successfully pass a pre-employment drug-screening test. 

PROBATIONARY PERIOD: New employees or employees changing job positions will be considered Trial service
employees for at least six (6) months before attaining regular status. 

IMMIGRATION LAW: In accordance with the Immigration Reform and Control Act of 1986 (IRCA), all newly hired
employees will be required to complete and sign an Employment Eligibility Verification Form and present
documentation verifying identity and employment eligibility. 10/20 

This application was submitted by Noss, Aimee, S
Signature________________________________________________________________

Date_____________________________________________________________________
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4/12/22, 9:45 AM OHC - Print Job Application

https://secure.neogov.com/aurora/print/jobapplication/9e257b0cdfd862d32076a9d8da3d0aa112356834c6ccf4ea/720d3ebf693b6a2b22d3b5cfc101f2e… 1/3

EMPLOYMENT APPLICATION

City of Canby
222 NE 2nd Ave  

Canby, Oregon - 97013
http //www canbyoregon gov
(http://www.canbyoregon.gov)

Carlson, AdriAnne
Committee, Board, Commission Member

Received: 4/7/22 2:36 PM
For Official Use Only:
QUAL:________
DNQ:_________

□Experience

□Training

□Other:_______

PERSONAL INFORMATION

POSITION TITLE:
Committee, Board, Commission Member

Job Number:
VOL - 2022

NAME: (Last, First, Middle)
Carlson, AdriAnne

PERSON ID:

ADDRESS: (Street, City, State, Zip Code)
  

Oregon City, OR 97045

HOME PHONE

EMAIL ADDRESS: NOTIFICATION PREFERENCE:
Email

PREFERENCES

SHIFTS YOU WILL ACCEPT:

WHAT TYPE OF JOB ARE YOU LOOKING FOR?

TYPES OF WORK YOU WILL ACCEPT:

Agency - Wide Questions

Nothing Entered For This Section

Job Specific Supplemental Questions

1. If employed, who is your employer and what is your position?

2. Which Board, Commission, or Committee are you applying to serve on?
CANBY PUBLIC LIBRARY BOARD
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4/12/22, 9:45 AM OHC - Print Job Application

https://secure.neogov.com/aurora/print/jobapplication/9e257b0cdfd862d32076a9d8da3d0aa112356834c6ccf4ea/720d3ebf693b6a2b22d3b5cfc101f2e… 2/3

3. What are your community interests (committees, organizations, special activities)?
I enjoy volunteering in different capacities, many in Canby, including The Rackleff Place, the Canby Pregnancy 
Center, the Canby Dahlia Run, and others.  
I was a co-director of the Canby Dahlia Run, and appreciated assisting in organizing the event and giving back 
to the community. 

4. What are your major interests or concerns in the City's programs?
I have such fondness for the Library, as I spent hundreds of hours there growing up, and have always 
appreciated the friendly and helpful staff. I am very interested in how public funds are utilized in the Library and 
how books and other materials are distributed and managed. I am also interested in maintaining Canby's charm 
and welcoming and supportive community. 

5. Why are you interested in this volunteer position?
I have always been interested in the functions of the city, and having being raised in Canby, I am excited for the 
possibility of assisting my town. The Canby library is a place for learning and for developing one's community 
through outreach and enriching the lives of the citizens, especially the youth community. 

6. Please share your experience and educational background.
I graduated from Carlson Academy in 2019 at the age of 16, and completed one year at Canby Bible college 
before its closure. I am currently enrolled at Liberty University in pursuit of a Bachelor's degree. I work at 4:8 
Financial in Canby, and there have developed administrative and problem-solving skills. 

7. Please list any other City or County positions on which you serve or have served.
N/A

8. If you were referred by someone, please list.

By clicking the Accept & Submit button, I hereby certify that every statement I have made in this application is true and
complete to the best of my knowledge.  

Additional Information for Employment Applications:   
I understand this application does not represent a contract for employment. I understand that an acceptance of an
offer for employment does not create a contractual obligation upon the City of Canby to continue to employ me for
any period of time in the future. I understand that no representative from the City has any authority to enter into any
special agreement with me to promise and/or guarantee my employment for any specific time period or to promise me
a promotion or transfer, etc. either prior to commencement of employment or after I have become employed, or to
assure me of any benefits or terms and conditions of employment, or to make any agreement contrary to the
aforementioned. 

I hereby represent that each answer to questions incorporated into this application and all other information otherwise
furnished by me shall be true, complete, and correct. I understand that incorrect, incomplete, false or misleading
statement/answer/information furnished by me either verbally, or in writing will subject my application to
disqualification from further consideration and/or if already employed by the City, when the aforementioned is
detected, I will be subject to discipline up to and including discharge, for falsifying a City record/document, regardless
of how much time has elapsed since the date I was employed. In the event that I am employed by the City, I agree to
comply with all its orders, rules, regulations, safety policies, and performance standards. Upon hire, I will provide proof
as required on the US Government, I-9 form that I am legally eligible for employment in the United States. If I cannot
provide such proof in accordance with Federal Law, I understand that my employment will be terminated. 

I have read and understand all of the provisions of this acknowledgement. By signing this application, I hold the City of
Canby harmless for any result of the City questioning the references provided in this application. If I am selected for
further consideration, I hereby authorize and release from liability all former employers, landlords, educational
institutions, law enforcement agencies, and/or other government agencies to provide/release information regarding
my employment, education, criminal conviction record, credit history, driver’s license violations and motor vehicle
records, which may be in their possession to the City of Canby and/or its agents. I understand that I will not receive
and am not entitled to know the contents of confidential reports received, and I further understand that these reports
may be privileged. An offer of employment is conditional upon a background investigation, and if relevant, a pre-
employment medical exam and drug screen test (safety sensitive positions). 

EQUAL EMPLOYMENT OPPORTUNITY: We are an Equal Opportunity/Affirmative Action Employer. We are dedicated to
a policy of nondiscrimination in employment on the basis of race, color, religion, sex, gender identity, sexual
orientation, pregnancy, status as a parent, national origin, age, or mental and/or physical disability. 
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4/12/22, 9:45 AM OHC - Print Job Application

https://secure.neogov.com/aurora/print/jobapplication/9e257b0cdfd862d32076a9d8da3d0aa112356834c6ccf4ea/720d3ebf693b6a2b22d3b5cfc101f2e… 3/3

BACKGROUND: Finalists for City jobs must successfully pass a background investigation and may be required to pass
a pre-employment medical exam as a final condition of the job offer. Finalists for safety sensitive positions must also
successfully pass a pre-employment drug-screening test. 

PROBATIONARY PERIOD: New employees or employees changing job positions will be considered Trial service
employees for at least six (6) months before attaining regular status. 

IMMIGRATION LAW: In accordance with the Immigration Reform and Control Act of 1986 (IRCA), all newly hired
employees will be required to complete and sign an Employment Eligibility Verification Form and present
documentation verifying identity and employment eligibility. 10/20 

This application was submitted by Carlson, AdriAnne
Signature________________________________________________________________

Date_____________________________________________________________________
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CITY COUNCIL STAFF REPORT 

Meeting Date: 5/18/2022 
To:  The Honorable Mayor Hodson & City Council 
Thru:  Scott Archer, City Administrator  
From:  Joseph Lindsay, City Attorney/ Assistant City Administrator 
Agenda Item: Ordinance No. 1571:  An Ordinance authorizing the City Administrator to enter into a 

Collective Bargaining Agreement (CBA) between the City of Canby, Oregon, and the Canby 
Police Association (Second Reading)  

Goal:   Promote Financial Stability and Align resources to address future community growth 

Summary 
The current Collective Bargaining Agreement (CBA) with Canby Police Association (CPA) is set to expire June 
30, 2022—it currently represents about 23 of Canby’s police employees.  The parties reached out earlier 
this year and demanded to bargain towards a new CBA.  The City team consisted of City Attorney/ Assistant 
City Administrator Joseph Lindsay as lead, HR Director/ City Recorder Melissa Bisset, and Chief Jorge Tro.  
Canby Police Association was represented by labor attorney Mark Makler as lead, Jefre Johnson, Stephanie 
Anderson, Nolan Booth, and Maria DeLuna.  Many articles were opened and numerous proposals were 
presented.  Both sides diligently worked together since January 2022 to come to many changes and 
compromises.  The parties worked professionally and amicably toward these mutual concessions.  The 
Canby Police Association membership has already ratified these changes, so it will become the new 3-year 
CBA upon City Council approval. 

Changes 
• 3-year contract
• COLA index to be applied in 3rd year matches AFSCME CBA
• COLA floor and ceiling (2 to 5 percent) in 3rd year
• Juneteenth holiday
• Max vacation accrual went up by 20 hours each category
• Up to 2 percent deferred compensation match
• Increased intermediate and advanced certificate pay by 1.5 percent
• Specialty Assignment pay for SRO at 5%, FTO up to 10%, PIO at 2%
• PORAC coverage up to $6 per member per month
• Gender neutral language, Brady policy and changes to just cause and Janus
• ORPAT up from $250 to $300 and mental wellness check offer of $150

Attachments    
Collective Bargaining Agreement as attachment, EXHIBIT “A” 
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Fiscal Impact  
 
• The proposed COLA will increase costs by nearly $100,000 each year for the first two years, but the 3rd 

year is a 2 to 5 percent ceiling which could run between $50,000 to $125,000. 
• The increased certificate pay will result in about $100,000 over the 3-year contract 
• The up to 2 percent deferred compensation match would cost $50,000 annually if all members fully 

participated.   
• The new Juneteenth holiday costs about $9,000 in the first year (approx. $30,000 over the 3-year 

contract due to increases). 
• The slightly extended max accrual rates don’t technically cost but increase liability if all members were 

to further max out their vacation accruals. 
• PORAC will cost around $1,656 per year ($4,968 over the 3-year contract) 
• ORPAT costs increase by $1,150 per year ($3,450 over 3-year contract) if all participate and pass 
• Mental Wellness incentive is $3450 per year ($10,350 over 3-year contract) if all participate 
 
Options 
Authorize the CBA  
 
Recommendation 
Staff recommends the Council authorize the CBA as presented. 
 
Proposed Motion 

“ “I move to approve Ordinance No. 1571: An Ordinance authorizing the City Administrator to enter into a 
Collective Bargaining Agreement (CBA) between the City of Canby, Oregon, and the Canby Police 
Association.” 
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ORDINANCE NO. 1571 

AN ORDINANCE AUTHORIZING THE CITY ADMINISTRATOR TO ENTER INTO A 
COLLECTIVE BARGAINING AGREEMENT (CBA) BETWEEN THE CITY OF CANBY, 
OREGON, AND THE CANBY POLICE ASSOCIATION  

WHEREAS, the Canby Police Association is a recognized bargain unit for certain employees 
of the City of Canby; and 

WHEREAS, the City of Canby and Canby Police Association currently have a CBA through 
June 30, 2022; and 

WHEREAS, the City of Canby met and bargained with Canby Police Association this spring 
to arrive at a new CBA to the satisfaction of both parties; and 

WHEREAS, Canby Police Association members have already met and ratified the mutually 
agreed upon changes to the CBA; and 

WHEREAS, the City Council of the City of Canby would like the City of Canby through the 
City Administrator to enter into this new CBA. 

NOW, THEREFORE, THE CITY OF CANBY, OREGON, ORDAINS AS FOLLOWS: 

 Section 1.  The City Administrator is hereby authorized on behalf of the City to enter into a 
Collective Bargaining Agreement between the City of Canby and Canby Police Association; and a 
copy of the CBA with track changes is attached hereto as Exhibit “A.” 

 Section 2.  The effective date of this Ordinance shall be June 18, 2022. 

 SUBMITTED to the Canby City Council and read the first time at a regular meeting therefore 
on Wednesday, May 4, 2022 ordered posted as required by the Canby City Charter; and scheduled for 
second reading on Wednesday, May 18, 2022 commencing at the hour of 7:30 PM in the Council 
Chambers located at 222 NE 2nd Avenue, 1st Floor Canby, Oregon. 

 
      ________________________________________ 
      Melissa Bisset, CMC 
      City Recorder 
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 PASSED on second and final reading by the Canby City Council at a regular meeting thereof 
on the 18th day of May 2022, by the following vote: 
 
 
  YEAS________________  NAYS________________ 
 
 
      ______________________________________ 
                 Brian Hodson 
 Mayor 
 
ATTEST: 
 
 
___________________________________ 
Melissa Bisset, CMC 
City Recorder  
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Agreement  

Between 

City of Canby, Oregon 

and 

Canby Police Association  
 

 
July 1, 2022 – June 30, 2025 
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The CITY OF CANBY, OREGON, hereinafter referred to as the "City" and the CANBY POLICE ASSOCIATION, 
hereinafter referred to as the “Association” hereby enter into this agreement regarding conditions relating to 
wages, benefits, hours, and working conditions for all employees hereinafter classified and identified in this 
Agreement. 

 
 
ARTICLE 1 - RECOGNITION 

Section 1 . The City does hereby recognize the Association as the sole collective bargaining representative for 
all regular employees classified and identified in this Agreement, as noted herein and on Schedule "A" 
attached hereto. 

 
Section 2. New classifications may be developed by the City, and assigned a wage scale by the City. The City 
shall forward to the Association the new classification and wage scale. If it has been agreed or established 
that the new classification appropriately belongs in the bargaining unit and if the Association provides a 
written request to the City to bargain the wage rate for the classification, the wage scale for the new 
classification shall then be subject to negotiations and statutory impasse procedures. 
 

ARTICLE 2 - EMPLOYEE RIGHTS  
Section 1. It shall be the right of all employees subject to the terms of this Agreement to elect membership in 
the Association, or not to elect membership in the Association. Employees shall not be required to join in any 
organization or association or make payments to the Association as a condition of continued employment 
with the City. 

 
Section 2. In the event of layoff or new hire, one or more part-time employees performing bargaining unit 
work shall replace no full-time employee. No part-time employees  will be  hired  or  used  if  previously  
hired,  as  long  as  a  full-time employee is on layoff status and is eligible for recall, except when the laid off 
full- time employee has refused the recall opportunity to full or part-time work. 
 
Section 3.  Membership.  Membership or non-membership in the Association shall be the guaranteed 
individual choice of employees in classifications represented by the bargaining unit.   

A. Association membership shall be defined as the tender of periodic dues and the initiation fee 
uniformly required as a condition of acquiring or retaining membership.  Dues deduction 
commences with the employee’s first pay period after opting into the Association.   

B. Each employee in a classification represented by the bargaining unit shall be entitled to withdraw 
from the active and participatory membership in the Association by giving written notice to the 
Association and the City.   

 
Section 4.  Dues Deduction.  The City, when so authorized and notified by the Association, via email with a 
copy to an involved employee, or by an employee member of the Association, will deduct regular Association 
dues from wages or member employees of the Association and remit such monthly amounts, in the aggregate 
to the Association by electronic funds transfer (EFT) as designated by the Association.  Any authorization for 
payroll deductions of dues may be canceled by an employee upon written notice to the City and the 
Association prior to the 15th day of each month, to be effective on the first day of the following pay period.  
The City will make proper adjustments for errors as soon as practical.  When necessary, in compliance with the 
PECBA, the Association will provide the record of dues deductions authorizations made to the Association by 
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the employee.   
 
Section 5.  Employee Choice.  In compliance with the Janus v. AFSCME, Council 31-138 S. Ct. 2448 (2018) 
Supreme Court decision, any employee who chooses not to be a member of the Association and chooses to 
remain a nonmember of the Association may still choose to proportionately and fairly share in the cost of the 
collective bargaining process.  The cost per nonmember employee shall be fixed proportionately at the amount 
of dues uniformly required by each member of the bargaining unit to defray the cost of services rendered in 
negotiating and administering this Agreement.  Such amount as agreed to and authorized by the nonmember 
employee shall be deducted monthly from the wage of each nonmember, and remitted monthly in the 
aggregate to the Association by EFT as designated by the Association.   
 
Section 6.   Assessment of Fees to Nonmember.  The Association, as the exclusive representative of employees 
covered by this Agreement, may be required to represent a Nonmember of the Association and to incur costs 
and expend Association resources in so doing.  Therefore, the parties recognize that the Association may 
assess and charge fees for such representation to any Nonmember.  In accordance with applicable law, if a 
Nonmember fails to pay the Association costs/ fees assessed to the Nonmember by the Association in 
connection with Association representation, the Association may use the statutory or legal process to assert its 
claims and collect amounts due to the Association by the Nonmember.  If a Nonmember and the Association 
enter into an agreement and written payroll withholding arrangement signed by the Association and the 
Nonmember which is intended to avoid collection litigation and garnishment of wages, the City will honor the 
Agreement and the payroll deductions thereby designated in writing unless the employee has notified the 
Association and City in writing, that the amount owed to the Association is in dispute.  
 
Section 7.  New Hires.  The City will notify the President of the Association, in writing, of all newly hired 
employees for positions represented by the Association within forty-eight (48) hours of the first working day of 
the new employee.  Such notification shall include the name, mailing address, salary step, phone number (s), 
email address and position and rate of pay of the new employee.   
 
Within the first ten (10) calendar days of hire of a new employee represented by the Association, the 
Association shall have access to all newly hired employees for a period of at least sixty (60) minutes for 
Association orientation.   
 
Section 8.  Association Access.  Association representatives shall be allowed access to the employee work areas 
for the purposes of processing grievances or contacting members of the Association.  Access shall not be 
unreasonably withheld.  Access shall not interfere with normal operations of the Office or with established 
safety or security requirements, and Association representatives will endeavor, to the extent reasonably 
possible, to conduct Association business at times and places with do not interrupt work.   
 
Section 9.  Association Representatives.  Association officers selected to serve as authorized representatives 
shall be certified in writing to the City.  Association representatives shall be granted time off without loss of 
regular pay for the purpose of meeting with the City within the scope of representation.  The Association shall 
endeavor to give the City at least twenty-four (24) hours written notice in advance when an authorized 
representative seeks time off with or without pay to conduct Association business.   
 
Section 10.  Special Conferences.  Special conferences for important matters may be arranged between the 
Association President and the City upon agreement of the parties.  Such meetings shall be arranged in 
advance, and an agenda of the matters to be discussed at the meeting shall be presented at the time the 

City Council Packet - Page 21 of 191



 
     
    
 Page 6 of 26                                                                                                                                                          
 City of Canby/Canby Police Association v3.1 042022 DRAFT 
 July 1, 2022 – June 30, 2025 
 
 

agreement to meet is made.  Association members shall not lose time or pay for time spent in such 
conferences.   
 
Section 11.  Manual of Rules and Procedures and Collective Bargaining Agreement.  The City agrees to make 
the City Personnel Policies Manual, the Police Department Manual and this Agreement electronically available 
to all employees represented by the Association and to Association representatives.  Additionally, any revisions 
to these manuals and/ or this Agreement will be made available and employees represented by the 
Association and Association representatives will receive email from the City notifying them of any revisions 
and will be responsible for reading all such revision emails.  A history of such notices from the City to the 
Association shall be maintained by the City in an electronic file accessible to both the City and the Association.   

 
ARTICLE 3 - CIVIL RIGHTS   

Section 1. No employee shall be discriminated against or discharged because of the employee’s membership 
or non-membership in the Association, because of the employee’s decision to make payments or not to make 
payments to the Association, or because of activities the employee may engage in on behalf of the 
Association, provided, that such activities are lawful, are compliant with City Policy and Departmental work 
rules, and do not interfere with the employee's performance of work assignments or the operation of the 
Department. 

 
Section 2. There shall be no discrimination with regard to the hiring or tenure of the employees by reason of 
their race, color, creed, national origin, physical handicap, gender, gender identity, gender expression, 
religion, sexual orientation, or age, physical or mental disability which can be reasonably accommodated, 
union affiliation or political affiliation or other protected status or activity in accordance with applicable state 
and/ or federal law.   
 
All references to employees in this agreement shall designate both genders, and wherever any gender is 
used, it shall be construed to include all employees. 

 
 

ARTICLE 4 - MANAGEMENT RIGHTS 
Section 1. The City Administrator and department heads exercise responsibility under the authority of the 
City Council, for management of the City and the direction of its workforce. To fulfill this responsibility, the 
rights of the City shall include, but are not limited to; establishing and directing activities of the City's 
departments and its employees; determining standards of service and methods of operation, including 
subcontracting and the introduction of new equipment; establishing procedures and standards for 
employment, promotion, layoff and transfer; to discipline or discharge for just cause; determine job 
descriptions, work schedules, and assign work; and any other rights except as expressly limited by the terms 
of this Agreement. 

 
ARTICLE 5 - SENIORITY   

Section 1. The principle of seniority shall be observed with regard to all layoffs and recalls of regular 
employees, provided that employees to be recalled are competent to perform the work required. The 
Association recognizes the City's right to retain "special skill" employees without regard to seniority when 
layoffs are necessary (examples: canine officer, bilingual, etc.). 
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Section 2. Lateral hire employees shall be deemed "Regular Employees" for purposes of this Article upon 
satisfactory completion of a twelve (12) month probationary period following their last date of hire. New 
recruits shall be required to complete an eighteen (18) month probationary period. During said probationary 
period, employees shall have no recourse to the grievance procedure of this Agreement concerning disputes 
regarding discipline and discharge.  Management has the right to extend probation when deemed necessary 
or for unforeseen circumstances.  Written notice of any planned extension or probation will be provided to 
Association represented employee to be extended to allow for Association – Management dialog about the 
basis for the probation extension.   
 
 Section 3. 

(A) Seniority under this Agreement shall come under two categories as follows: 
 

1. Police Department seniority shall mean the length of continuous police service since last date of 
hire. 

 
2. Classification seniority shall mean the length of continuous service with the City of Canby in the 

Police Officers' classifications (Police Sergeants and Police Officers). 
 

(B) In the event of layoff and rehire within a classification, as per this Article, classification seniority 
shall prevail, consistent with Section 1 of Article 5, above. An employee with classification seniority in 
more than one of the classifications listed in Section 2 of this Article above shall have the right to use 
classification seniority for bumping privileges into the other classifications. 

 
(C)  As applies to vacation credits, vacation scheduling, and days off, Department seniority in rank shall 

prevail, provided said scheduling is compatible with the operating needs of the Department.  Senior 
officer cannot bump less senior officer once vacation/ days off are approved and on the schedule for 
two (2) weeks.   

 
Section 4. The City agrees to notify the Association and the employees simultaneously, not less than two (2) 
weeks prior to any layoff by forwarding the name and classifications of the employees to be laid off. 

 
Section 5. Employees off work for eighteen (18) months or more, those discharged for cause, and those who 
voluntarily quit, shall be considered off the seniority list with the exception of those off on military leave, off 
due to industrial accident, or off on other leave protected by law. 

 
Section 6. No new employee shall be hired until all laid off employees in that classification have had an 
opportunity to return to work. The City agrees to notify laid  off  employees  of  their  right  to  return  to  
work  by  certified  mail  to  the   employee’s last address known to the City. The employee must respond 
within seven (7) calendar days from the date of receipt (regardless of who signed the receipt) to be 
considered for recall. 

 
ARTICLE 6 - DISCIPLINE AND DISCHARGE  

Section 1.  
(A) If the City has reason to reprimand an employee, it shall be done in a manner that is least likely to 
embarrass the employee before other employees or the public. 
(B) For law enforcement officers (as defined by ORS 131.930), “just cause” for discipline shall be 
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determined in accordance with ORS 243.809 and ORS 236.350 – 370. 
(C) For all grievances except disciplinary grievances involving law enforcement officers, the City and 
Association will attempt to jointly agree to an arbitrator. For disciplinary grievances involving law 
enforcement officers, arbitrator selection shall be in accordance with ORS 243.809 and as set forth in Article 
17. 
 
Section 2.  
(A) When there is evidence of unsatisfactory conduct, the City agrees to verbally discuss the problems 
with the employee, thus affording the employee an opportunity to correct the situation, except when the 
situation warrants immediate appropriate action, which may include written reprimand, suspension or 
discharge. Following verbal reprimand and an opportunity for the employee to correct the situation, the City 
may issue a written reprimand, or if the situation warrants, the City may institute appropriate action as stated 
above.  
 
(B) When the City intends to take disciplinary action, with the exception of verbal reprimands, the City 
shall notify the non-probationary employee and the Association in writing of the charges against the 
employee, and shall provide the employee with the opportunity to respond to the charges at a pre-
disciplinary hearing. 
 
(C) The Association and/or the non-probationary employee, whose discipline is being considered with the 
exception of verbal reprimands, shall be granted a minimum of two (2) calendar days, or more at the 
discretion of the City, to prepare for the pre-disciplinary hearing. 
 
The employee shall be entitled to have an available representative at the pre-disciplinary hearing. 
 
The City agrees to furnish the Association and the employee a complete statement in writing at the time of 
the written reprimand, suspension, demotion, or discharge, outlining the specific reasons for such action. If at 
the time of written reprimand, suspension, demotion, or discharge, it is not feasible to furnish the Association 
and the employee with a complete statement, said statement must be presented to the Association and the 
employee within two (2) calendar days. At the same time the Association and the employee is presented with 
the statement, the Association shall be sent an identical copy of the written notice of reprimand, suspension, 
demotion, or discharge which has been given to the employee. 

 
Section 3. Any imposed discipline shall be for just cause. 

 
Section 4.  The Association and any employee who is the subject of an investigation shall be notified in writing 
within ten (10) calendar days from the completion of the investigation as to findings of the investigation 
except in instances where confidentiality is required. If the City believes that confidentiality is required the 
City will mutually agree on a confidentiality agreement with the Association in order for the City to be able to 
provide the complete investigation to the Association. 

 
Section 5.  Evaluations  shall  not  be  used  as  substitutes  for  steps  in  the disciplinary process. Evaluations 
may be used in the progressive discipline process as establishing a pattern of behavior or performance.  
 
Section 6.  In the event an employee is interviewed concerning an action which would likely result in 
disciplinary action other than an oral warning, the following process shall be followed to the extent 
circumstances permit. In no event will the discipline processes applied to employees represented by the 
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Association be less than those set forth in ORS 236.350 - 370: 
 

(A) Prior to the interview, the employee will be informed of the nature of the a l leg a t io n s   and  the  
nature  of  the  investigation, and  will  be provided a minimum of two (2) calendar days prior to 
the interview, unless time provided is waived by the employee. The employee will also be notified 
that he or she has a right to consult with an Association representative and to have that or another 
representative present at the interview. 
 

(B) Interviews covered under this Section shall, to the extent practical, take place at the City’s facilities, 
or at a location mutually agreed upon by the Chief and Association member. 

 
(C) Either  party  may  audio  record  the  interview  and,  if  either  party exercises this right, they will 

provide a copy of the tape or transcript to the other party upon request. 
 

(D) In any investigation, the employee may be required to answer any questions reasonably    related   to    
the    subject    matter   under investigation. The employee may be disciplined for refusing to answer 
such questions. 

 
(E) In situations involving the use of force, the employee shall have the right to consult with an 

Association representative or attorney prior to being required to give an oral or written statement 
about the use of force. 

 

Section 7.  
(A)  The parties recognize that United States supreme court has consistently found that prosecutors have the 

duty to disclose potentially exculpatory evidence to defense attorneys prior to trial.  Some of the 
information that is being disclosed about government witnesses, often law enforcement officers, has not 
been substantiated or proven to any degree.   

(B) This Section of the Agreement prohibits the City from taking punitive action against an employee 
represented by the Association solely because the employee’s name was placed on a potential 
impeachment list – in the Clackamas County District Attorney’s (CCDA) office, this is commonly referred 
to as an “Additional Discovery/ Disclosure Witness” (ADW).   ADW is distinguishable from an employee 
who the CCDA has determined is not a credible witness (NCW), which means that the CCDA has decided 
that a NCW will not be relied upon or used or called by the CCDA as a witness for the CCDA. A NCW 
placement means that CCDA specifically believes the person is not credible.   

(C) A disciplinary action or any other adverse personnel action may not be undertaken by the City against an 
employee represented by the Association solely because that employee’s name has been placed on a list 
maintained by a prosecuting attorney’s office of recurring witnesses for whom there is known potential 
impeachment information, or that the employee’s name may otherwise be subject to disclosure pursuant 
to Brady v. Maryland, 272 U.S. 83 (1963).  This Section does not prohibit the City from taking disciplinary 
action or any other adverse personnel action, including layoff for inability to perform an essential 
function of the job (testifying or writing credible reports) against an employee represented by the 
Association based on the underlying acts or omissions for which that employee’s name was placed on a 
prosecutor-maintained list (NCW or ADW), or may otherwise be subject to disclosure pursuant to Brady v. 
Maryland, 373 U.S. 83 (1963), if the actions taken by the City otherwise conform to the rules and 
procedures related to discipline and discharge as set forth in this Agreement (Discipline Article).   
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(D) The City will contemporaneously provide written notice to the Association and copies of all materials 
provided to the CCDA whenever the City refers a matter to the CCDA for a Brady list review, or whenever 
the City is asked to provide materials to the CCDA for the purposes of Brady list review by the CCDA.   

(E) An employee who is an ADW continues to be able to testify and write reports and can still perform the 
essential functions of their position and will not be laid off or removed from any collateral duties or 
assignments or their positions solely as a result of their ADW designation by the CCDA’s Office.   

 
ARTICLE 7 - HOURS OF WORK/OVERTIME  

Section 1. The workday shall consist of eight (8) hours per day on the basis of a five (5) day workweek, or ten 
(10) hours per day on the basis of a four (4) day workweek. For patrol, both parties prefer the "4-10" shift. 
The City retains the right to change to the "5-8" shift if circumstances dictate. The workweek shall consist of a 
forty (40) hour shift schedule, which shall take place during a seven (7) calendar day period, commencing at 
midnight Sunday AM and ending at midnight the following Saturday PM. Detectives and Patrol are all eligible 
to work a 4-10 shift at the discretion of the Chief. 

 
Section 2. Each employee shall be entitled to two (2) fifteen (15) minute rest breaks and one (1) thirty (30) 
minute meal break for each work shift up to ten (10) hours in accordance with Oregon BOLI regulations.              
· 
Section 3. All hours worked in excess of eight (8) or ten (10) hours in one (1) day, depending on the 
employee's regular shift schedule, or all hours worked in excess of forty (40) hours per week, shall be paid for 
at the overtime rate of one and one-half (1-1/2) times the employee's regular straight-time hourly rate of 
pay, except as may be provided differently in this Agreement. Overtime shall be computed to the nearest 
fifteen (15) minutes. 

 
Section 4.  Employees may elect to be compensated for overtime in cash or compensatory time off. 
Compensatory time off may be accrued at the rate of one (1) and one- half (1-1/2) times the number of 
overtime hours worked up to a maximum accrual of eighty (80) hours, with all other overtime paid in cash. 
Compensatory time off shall be scheduled at the mutual convenience of the City and the employee. 
Employees have the option to cash out up to forty (40) hours of accrued unused compensatory time once (1) 
per fiscal year. 
 
Section 5. A reasonable clean-up time will be granted just prior to the end of the shift for employees who, in 
the judgment of the Police Chief or their designee, need such, due to the nature and conditions of their work 
assignment. 

 
Section 6.  The  City  will  offer  a  minimum  forty  (40)  hour workweek  to  all  regular  full-time  employees,  
except  by  mutual  agreement between the City and the Association. 

 
Section 7. An employee who involuntarily works more than five (5) work shifts in five (5) consecutive calendar 
days shall then be compensated at the overtime rate until that employee is provided two (2) consecutive 
calendar days off. 

 
Section 8. The parties agree that the workweek will remain the same for all employees per Section 1 of Article 
7 above. The parties further agree that if a shift rotation results in an employee working less than forty (40) 
hours in a workweek, the employee may make up the additional hours needed to reach forty (40) in the 
workweek from accrued vacation or compensatory time off, or by working the additional hours if shifts are 
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available. The parties agree that in a shift rotation, all employees will get at least two (2) days off between the 
old shift and the new shift. If an employee does not get at least two (2) days off in such circumstances, the 
employee will be paid for time and a half for any work performed on those two (2) days. 
 
Section 9. An employee will be given advance notice of any temporary shift change in their regularly assigned 
work shift. Any temporary shift change without prior notice that results in an employee being required to 
return to work at a time earlier or later than his/her normal schedule, shall make the employee eligible for 
overtime for all hours worked outside their normal shift, if that employee was not notified of such change 
forty eight (48) hours prior to the change of shift, except in cases of an emergency. This section 9 does not 
apply to voluntary shift trades. An employee called into work for an emergency shall be paid for such shift 
and given up to two (2) hours of overtime at time and one-half (1 1/2) as compensation for changing shifts 
(refer to Article 8 Section 1 of this Agreement for non-emergency call back). 

 
Section 10. Overtime shall be offered to employees on a seniority basis, except in cases of emergency. 
However, an "emergency" does not include budgeting considerations or situations created by the City. In 
addition to actual emergencies the City and the Association recognize that less than twenty-four (24) hours of 
notice of an opening will be deemed emergent and can be filled as necessary.  Allocation of holdovers or early 
starts will still be sought on a seniority basis of those scheduled or currently working that shift.   

 
Section 11. An employee who is required by the City to work sixteen (16) or more hours in any twenty-four 
(24) hour work day and who is scheduled to work a shift in the next twenty-four (24) hour work day shall be 
allowed to be off work by the employees request for at least eight (8) hours before returning to active duty 
status. 

 
The affected member will be compensated for any on-duty time lost by using their accrued time-off benefits, 
including sick leave. The affected member may opt to flex their schedule by mutual agreement with the City 
to accommodate the eight (8) hours off. Any member working at least fifteen (15) hours will notify both the 
Police and the Association Executive Board of their current work hour status and of any potential to exceed 
the 16 hours limit. The Police Chief retains the authority to suspend this provision upon declaring a public 
safety emergency. 
 

Section 12. Flexible schedules. Employees may work a flexible schedule if mutually agreed between the 
employee and the City, under the following parameters: 

(A) There will be no daily overtime for an employee working a flexible schedule and the adjustment 
may not result in additional labor costs or overtime; 

(B) Employee requests should be 72 hours in advance, where feasible; 
(C) Flexing must occur in the same workweek; and 
(D) The schedule may not impede customer service or normal work process. 

 
ARTICLE 8 - REPORTING AND CALL BACK 

Section 1. Employees required to report for work shall be entitled to two (2) hours of call time pay unless 
they are notified prior to the start of their shift that they are not to report. All employees shall have a posted 
telephone number where they may be reached in order to qualify for the above pay provisions. 
 
Employees called off duty for any work-related concerns by a supervisor, but not called back to work, shall be 
paid for all time spent on the telephone at the rate of time and one-half (1-1/2) with a minimum of thirty (30) 
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minutes to be paid for each call. This minimum shall also apply to language translations given by employees 
who are required to participate in duty related telephone calls off duty. 

 
Section 2. Employees who are on the premises of the police department and are called back to work thirty 
(30) minutes or more after the end of their regular shift shall be entitled to a minimum of one (1) hour work 
or pay therefore at the overtime rate of two (2) times the employee's regular rate of pay, except as provided 
differently in this Agreement. 

 
Section 3. Employees required to attend training classes, training shoots, department staff meetings or 
similar functions outside their regular shift, will be entitled to one and one-half (1-1/2) time their regular rate 
of pay for a minimum of two (2) hours. 

 
Section 4. Employees involuntarily called back from paid leave shall be paid at the rate of time and one-half 
(1-1/2) for all hours worked with a minimum of three (3) hours, shall receive straight time for the balance of 
their normal shift (eight (8) or ten (10) hours) not worked, and shall have their paid leave account credited for 
a full shift (eight (8) or ten (10) hours). 

 

ARTICLE 9 - COURT TIME 
Section 1.  

(A)  Employees of the Police Department who are called to work either one (1) hour or less before or after 
their scheduled shift, to appear in any court, shall be entitled to a minimum of one (1) hour at one (1) 
and one-half (1-1/2) times the employee's regular rate of pay, if such appearance was necessitated 
through actions of such officer while employed by the City. 

 
(B)  Employees of the Police Department who are called to work in excess of one (1) hour either before or 

after their scheduled shift, to appear in any court, shall be entitled to receive time and one-half (1-1/2) 
times their regular hourly rate of pay for a minimum of four (4) hours, if such appearance was 
necessitated through actions of such officer while employed by the City. 

 
Section 2. Employees of the Police Department who are called to work on one (1) of their scheduled days off, 
to appear in any court, shall be entitled to receive a minimum of four (4) hours pay at the overtime rate of 
time and one-half (1-1/2) times their regular hourly rate of pay, if such appearance was necessitated through 
the actions of such officers while employed by the City. All court time is to be utilized for that purpose only. 
An employee shall not appear in court and be required to work on any other assignment. 
 
Section 3. Employees who are called to work on one of their scheduled vacation days off (that were approved 
prior to accepting a subpoena), to appear in any court, shall be compensated as provided in Article 8, Section 
4, if such appearance was necessitated through the actions of such employee while employed for the City. 

 
ARTICLE 10 – WAGES  

Section 1. The job classifications and their corresponding wage scales are noted on Schedule "A", which is 
attached hereto and made a part of this Agreement by reference thereto. Paydays shall be bi-weekly.  
Sergeant pay starts at Step 3 below on the wage scale. 
 
The City will make the following wage increases during the term of this agreement: 
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(A) Effective July 1, 2022, increase the wage scale across the board by three percent (3%)  
 

(B) Effective January 1, 2023, increase the wage scale across the board by two and one-half percent 
(2.5%). 

 
(C) Effective July 1, 2023, increase the wage scale across the board by two and one-half percent (2.5%). 

 
(D) Effective January 1, 2024, increase the wage scale across the board by two and one-half percent 

(2.5%). 
 

(E) Effective July 1, 2024, increase the wage scale across the board by  the percentage equal to the CPI-W, 
West Region for the twelve (12) months ending December 31, 2023 (minimum two percent (2%) - 
maximum five percent (5%). 

 
Section 2. Employees who obtain their intermediate and advanced certificates from the Department of Public 
Safety Standards and Training (DPSST) will receive additional compensation in the amount of: 
 

(A) Intermediate Certificate :  Five percent (5%) of base pay per month. 
 

(B) Advanced Certificate:  Eight percent (8%) of base pay per month (five percent (5%) ) intermediate plus 
three percent (3%) additional). 

 
Section 3. Officers assigned to Traffic Unit, Detectives, SRO shall receive five percent (5%) per month 
premium to be added to their regular rate of pay. This premium is full and complete compensation for the 
possibility that an officer may be called out during off-duty hours. Normal reporting and call back pay 
provided for in Article 8 of this Agreement apply.  

 
Section 4. Any employee serving as a Canine Officer, and who maintains certification as a Canine Officer, shall 
receive, in addition to their regular pay, a five percent (5%) premium. This premium is full and complete 
compensation for the care of the police canine during off-duty hours to include all compensable time and 
activities. 

 
Section 5. Any employee demonstrating written and oral proficiency in the Spanish language, or any other 
language if spoken by over ten percent (10%) of the total Canby population, shall receive, in addition to their 
regular pay, a five percent (5%) premium. The City is to determine a reasonable level of proficiency and the 
manner of testing that proficiency. An officer can receive this premium, as well as an assignment premium, at 
the same time. 

 
Section 6. Officers assigned as Field Training Officers (FTO) shall receive ten percent (10%) premium pay 
added to their regular rate of pay for all hours worked when assigned to an officer in a field training 
evaluation program. 

 
Section 7. Officers who serve as Officers-in-Charge (OIC) of a shift shall receive one (1) additional hour of 
overtime pay per shift. In order to qualify, the assignment as OIC shall be made by the supervisor. 

 
Section 8. Employees may become eligible for longevity pay in the amount of one and a half percent (1.5%) 
of the base salary after completing ten (10) years of continuous employment with the City of Canby.  
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Employees may become eligible for longevity pay in the amount of two percent (2%) of their base salary after 
completing 20 years of continuous employment with the City.  
 
Section 9.  On the first full (1st) pay period following July 1, 2022, the City will make a matching contribution 
up to two percent (2%) of the employee’s pay on a pre-tax basis to the employee’s City sponsored 457(b) 
deferred compensation plan account.   On or before July 1, 2022, the City will assist each employee to open a 
City-Sponsored deferred compensation account in order to receive the recurring matching pay period 
contribution described in this Section.  In addition, for each newly hired employee, the City will assist each 
newly hired employee to open a City-sponsored deferred compensation account in order to receive the 
recurring pay period contributions described in this Section 9.  For purposes of this Section 9, “wages” shall 
mean wages or compensation as defined under the City-sponsored 457(b) deferred compensation plan that is 
used to determine employer contributions.  Employees must be employed at the time the contributions 
described in this Section 9 are made in order to receive the contributions, except that employees who retire 
during a pay period will be entitled to receive the contributions for the pay period in which the employee 
retires.  
 

 
ARTICLE 11- PER DIEM AND MILEAGE  

Section 1.  Employees  shall  be  paid  a  per  diem  allowance  for  meals  and incidental expenses for 
approved travel and/or training as follows: 

 
(A) For travel and/or training within the continental United States (CONUS) the per diem rate, rules 

and policies listed at www.gsa.gov and in effect at the time of the travel; and 
 

(B) For travel and/or training outside of the continental United States (OCONUS), the per diem rate, 
rules and policies listed at www.dtic.mil/perdiem/pdrates.html and in effect at the time of the 
travel and/or training. 

 
Section 2. Meals provided as part of a program shall be deducted from the above per diem reimbursement in 
an amount equal to that set forth in the Meals and Incidental Breakdown listed at www.gsa.com and in effect 
at the time of the travel and/or training. 
 
Section 3. Employees shall be reimbursed actual expenses for hotel accommodations for approved travel 
and/or training. 

 
Section 4. An employee required by the Chief or the Chief’s designated agent to use a personally owned 
vehicle for City business shall be compensated at the rate listed at www.gsa.gov/mileage and in effect at the 
time of the travel. Mileage reimbursement is paid monthly. 

 
ARTICLE 12 - HOLIDAYS  

Section 1. The following days shall be recognized as paid holidays, regardless of the day of the week on which 
they occur: 
 
  

New Year’s Day January 1 
Martin Luther King’s Birthday Third Monday in January 
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President's Day Third Monday in February 
Memorial Day Last Monday in May 
Juneteenth June 19 
Independence Day July 4 
Labor Day First Monday in September 
Veteran’s Day November 11 
Thanksgiving Day Fourth Thursday in November 
Day after Thanksgiving Fourth Friday in November 
Christmas Day December 25 
One Personal Holiday  

      
One (1) personal holiday shall accrue on the first (1st) day of each fiscal year.   
 
Section 2.  Personal and/ or banked holiday use must be scheduled by mutual agreement between the 
employee and the Chief (or designee).   Employees may carry over up to ten (10) hours of accrued, unused 
Personal holiday hours earned in one (1) fiscal year for use in subsequent fiscal years.  All accrued, unused 
personal holiday hours above the carryover amount will be forfeited without pay at the end of the fiscal year 
unless agreed to by the parties. 

 
Section 3. 

(A) To qualify for a paid holiday, the employee shall have been available for work or on paid leave on 
his/her last scheduled workday proceeding the holiday and their first (1st) scheduled workday following 
the holiday. 

 
(B)  If a holiday falls on the employee's day off, the employee will accrue one personal holiday, to be 

scheduled by mutual agreement between the employee and the Chief (or designee) at a later date 
within the same fiscal year subject to Section 2 of Article 12 above. The personal holiday bank shall be 
maintained by the City and reported on the employee's biweekly pay record. 

 
(C)  Employees required to work on recognized City holidays shall be compensated at the rate of time and 

one-half (1-1/2) times their regular hourly rate of pay to a maximum of ten (10) hours worked (fifteen 
(15) hours pay), in addition to a day's pay for the holiday. By mutual agreement between the employee 
and the City, such compensation may be taken in the form of compensatory time off. 

 
Section 4. For employees who normally work a Monday through Friday shift, holidays falling on Saturday 
shall be observed the preceding Friday, and the holidays falling on Sunday shall be observed the following 
Monday. 

 
Section 5. Whenever one of the recognized holidays fall during an employee's paid leave, the holiday will not 
be counted against the employee's paid leave bank. 

 
ARTICLE 13 – VACATIONS  

Section 1. All regular employees who have been in the employ of the City for at least one (1) full year shall be 
entitled to vacation benefits. The following annual vacation allowance shall be observed: 
 

Year of Services  Annual Accrual Rate   Max Accrual 
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1 to 4 years   80 hours    180 hours 
5 to 9 years   120 hours    260 hours 
10 to 13 years   160 hours    300 hours 
14 years and over  200 hours    380 hours 

 
Vacation shall accrue each pay period in amount equal to the annual accrual rate divided by the total number 
of pay periods. 
 
Section 2. Employees who leave the employ of the City after having been employed for one (1) or more years 
shall be paid in one (1) lump sum for any accrued but unused vacation benefits upon separation. 

 
Section 3. All time off for vacation shall be by mutual agreement between the supervisor and the employee. 
In the event of a conflict between the employees regarding time of their vacations, then the principle of 
seniority shall prevail (unless vacation/ days off were approved and on the schedule for two (2) weeks). 
Employees may use accrued vacation hours with advanced approval on an hourly basis. Vacation hours used 
shall be paid at the regular hourly rate of pay.  
 
Section 4. Employees may not use accrued vacation hours for sick leave purposes unless the employee 
obtains prior written approval from the City Administrator or designee, the absence is for a qualifying 
OFLA/FMLA absence and the employee has exhausted all accrued sick leave. 

 
ARTICLE 14 - SICK LEAVE   

Section 1.   The City provides eligible employees with sick leave in accordance with the Oregon Paid Sick Time 
Law, BOLI administrative regulations, and the City policy.  Full-time employees accrue ninety six (96) hours of 
sick leave per year. 

 
Section 2.  Upon employee separation of employment from the City, the City or its designee will report to 
PERS any remaining sick leave hours, minus the sick leave hours cashed out pursuant to Article 14, Section 3 
of this Agreement.  PERS will determine eligibility (OPSRP members are not eligible) in the Unused Sick Leave 
Program and will calculate accordingly towards the employee’s retirement benefits.    

 
Section 3. Upon retirement under the City's retirement plan, an employee shall be compensated for fifty 
percent (50%) of their accumulated but unused sick leave.  The number of hours of sick leave for which 
compensation is provided under this Section 3 of Article 14 of this Agreement shall not exceed five hundred 
(500). 

 
Section 4. An employee off work due to an on-the-job injury shall be allowed to use accumulated sick leave to 
supplement the difference between their net pay and workers' compensation payments for forty-five (45) 
days from the date of the injury. The City will supplement the difference thereafter for a period of up to forty-
five (45) calendar days. The City's supplement may be extended at the discretion of the City Council. 
 

ARTICLE 15 – FAMILY MEDICAL LEAVE   
Section 1.  The City will allow employees to take parental or family and medical leave in accordance with 
State and Federal law and City policy. An employee on family medical leave must use all accrued paid leave in 
excess of sixty (60) hours prior to taking unpaid leave.  An employee on family medical leave who has used all 
accrued paid leave in excess of sixty (60) hours has the option of using accrued paid leave or taking unpaid 
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leave. 
 
Section 2.  Unless otherwise required by law, and subject to Section 1 of Article 15 above, the order of leave 
an employee must use for qualifying OFLA/FMLA absences is (1) accrued sick leave until exhausted; (2) 
accrued vacation leave, compensatory time and/or personal holiday time until exhausted; and (3) unpaid 
leave. 

 
ARTICLE 16 - FUNERAL LEAVE 

Section 1. In the event of a death in the employee's immediate family, said employee shall be entitled to a 
leave of absence with pay up to three (3) working days to make arrangements for and/or attend the funeral. 
Additional time may be granted by the City Administrator. The Employee's immediate family shall include; 
spouse, ex-spouse, domestic partner, children, step-children, grandchildren, parents, brothers, step-brothers, 
sisters, step-sisters, grandparents, mothers-in-law, fathers-in-law, brothers-in-law and sisters-in-law, aunts 
and uncles, or is in a relationship of in loco parentis.  The City of Canby recognizes Oregon Family Leave as 
outlined in ORS. 

 
ARTICLE 17 - JURY DUTY   

Section 1. Employees shall be granted leave with full pay any time they are required to report for jury duty or 
jury service, provided, that the employee endorses all checks received from the court for those services over 
to the City. If an employee serving jury duty is excused, dismissed or not selected, then the employee shall 
report for their regular work assignment as soon as possible. 

 
ARTICLE 18 - EDUCATIONAL LEAVE 

Section 1. Educational leave will be at the discretion of the City Administrator. 
 
ARTICLE 19 - LEAVE OF ABSENCE 

Section 1. All regular employees may be granted a leave of absence without pay for a period of time, up to 
twelve (12) months, if in the judgment of the City Administrator; such leave would not seriously handicap the 
employee's department. All requests for such leave must be submitted to the City Administrator in written 
form as soon as possible prior to the time of the requested leave and must include a complete justification for 
the leave, except in the case of an off-the-job accident, in which case the leave may start immediately. 

 
While on such leave, the employee shall not be entitled to accrual of any benefits such as vacation, sick leave, 
retirement contributions, etc., but shall not lose seniority accrued previous to beginning the leave. Employees 
on such leave shall be eligible for health and welfare insurance coverage at the employee's own expense for 
the maximum period of time allowed by the insurance carrier. 
 
The City will pay the Health & Welfare insurance premium for employees on approved leave of absence due 
to the serious illness of the employee or a family member in accordance with Federal and State law. 

 

ARTICLE 20 - HEALTH & WELFARE/DENTAL/PRESCRIPTION DRUGS  
Section 1. The City will provide group medical/drug, vision, and dental/orthodontics insurance coverage for 
full time employees and their dependents. 
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(A) Effective January 1, 2022, the City will pay ninety percent (90%) of the premium costs of the plan in 
each tier of coverage.  Any premium costs not covered by the City during the life of this agreement 
shall be paid by the enrolled employee through automatic payroll deduction.   

 
The group insurance coverage provided above will be subject to annual review and recommendations by an 
insurance Benefits Advisory Committee consisting of an equal number of represented Canby Police 
Association members, AFSCME members, and management committee members. 

 
Section 2. During the term of this Agreement, the City will provide one and one- half  (1  1/2) times  an 
employee's  annual  salary  as  life  insurance and death benefits for all bargaining unit members. 

 
Section 3. The City shall provide a program of long term disability insurance for all employees. 
 
Section 4. Effective January 1, 2021, In the event that the City’s premium contribution increases by more than 
six percent (6%) from the previous year, any increase over six percent (6%) will be shared fifty percent (50%) 
by the employee and fifty percent (50%) by the City.  
 
In the event that the City’s premium contribution increases by more than ten percent (10%) in any given year, 
the parties agree to reopen this Article 20 and Article 10 (Wages) of this Agreement. The City and its agent 
will make good faith efforts in negotiating premium rates after initial quotes are offered. 
 
Section 5.  In the interest of promoting mental wellness and the overall wellbeing of employees, the Canby 
Police Department and the Canby Police Association have entered into an agreement to provide voluntary 
mental health wellness checks and training for all bargaining unit members.   
 
The purpose of this check-up is to help the employee identify any potential issues and give them training 
tools with which they can nurture their own mental health.  The Department will work with a qualified mental 
health provider who works exclusively, with law enforcement personnel and it affiliated with Responder Life; 
our Peer Support liaison.  
 
The information shared during these visits is between the employee and the care provider only and the 
protections of doctor/ patient confidentiality will apply.  The only information the City will receive is the bill 
form the visit, no employee information will be provided to the City to protect employee privacy.  Any follow-
up regarding the consultation or recommendations made by the provider for further care or treatment will be 
the employee’s responsibility.  The Department will only pay for the one (1) check-up per fiscal year.   
 
Complying with any recommendations made by the provider is completely voluntary on behalf of the 
employee.  The Department will not seek to obtain information regarding the results of the consultation or 
any recommendations unless the employee relies on the consultation or recommendations to request 
accommodation or obtain an employment right or benefit directly related to the consultation or 
recommendation (except for the use of leave from a member’s accrued leave banks).   
 
The wellness checks are voluntary and there will be no adverse effect on the employment status or 
employment opportunities if an employee chooses not to participate.   
 
Employees will attend the appointment while on duty (with arrangements with a Sergeant).  Employees that 
attend the appointment will be compensated $150 (once per fiscal year).   
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Section 6.  Attached to this Agreement are the summaries of the health and welfare policies and benefits as 
currently in effect for employees represented by the Association.   

 
ARTICLE 21 - RETIREMENT 

Section 1. The City agrees to continue its participation in the Oregon State Public Employees Retirement 
System, and the Oregon Public Service Retirement Plan, and, further, the City agrees to pay the six percent (6%) 
employee contribution. 

 
ARTICLE 22 - SAFETY COMMITTEE 

Section 1. The City shall have a Safety Committee and will hold periodic safety meetings with the employees. 
One employee selected by the Association shall be on the safety committee without loss of pay for 
participating in official safety committee business. This voluntary representation during off-duty hours shall 
not be considered hours worked for compensation purposes. 
 

ARTICLE 23 - GRIEVANCE PROCEDURE   
Section 1. Any grievance or dispute which may arise between the parties with regard to the application, 
meaning or interpretation of this Agreement shall be settled in the following manner: 
 

(A) The  employee,  with  or  without  his  Association  representative, shall present the matter in 
writing to the Chief within fourteen (14) calendar days, from the date the grieving party first 
became aware of the problem giving rise to the grievance. Within seven (7) calendar days after 
receipt of the report, the Chief shall attempt to resolve the matter and submit their answer 
in writing to the employee and association representative; 

 
(B) If the grievance stil l remains unsettled, the Association may within fourteen (14) 

calendar days after the reply of the Chief is received or the date that such reply is due, submit 
the grievance in writing to the City Administrator. The City Administrator shall respond in 
writing to the employee and Association representative within seven (7) calendar days; and 

 
(C) If the grievance still remains unresolved, the Association may submit the matter to binding 

arbitration within fourteen (14) calendar days of the date reply is received from the City 
Administrator or the date that such reply is due. 
 

(D) For all grievances except disciplinary grievances involving law enforcement officers, the City 
and Association will attempt to jointly agree to an Arbitrator. For disciplinary grievances 
involving law enforcement officers (as defined by ORS 131.930), arbitrator selection shall be in 
accordance with ORS 243.808. 

 
Section 2.  
(A) This arbitration proceeding shall be conducted by an arbitrator to be selected by the City and the 
Association within seven (7) calendar days after notice has been given.  If the parties fail to select an 
arbitrator, the State Employment Relations Board shall be requested by either or both parties to provide a 
panel of seven (7) Oregon or Washington arbitrators. Both the City and the Association shall have the right to 
strike three (3) names from the panel. A coin toss shall determine the first strike. Following the first (1st) strike 
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the other party shall then strike one (1) name. The process will be repeated twice and the remaining person 
shall be the arbitrator. 
 
(B) The arbitrator shall render a decision no later than thirty (30) calendar days after the conclusion of the 
final hearing or as agreed by the parties. The power of the arbitrator shall be limited to interpreting this 
Agreement and determining if it has been violated and to resolve the grievance within the terms of this 
Agreement. 
 
(C) The decision of the arbitrator shall be binding both parties. The costs of the arbitrator shall be borne 
by the losing party as determined by the arbitrator, however, if the arbitration is conducted in accordance 
with ORS 243.808, the costs of the arbitrator shall be equally split between the parties. Each party shall be 
responsible for the cost of presenting its own case to arbitration. Any or all time limits specified in the 
grievance procedures may be waived by mutual consent of the parties. 
 
(D) The arbitrator shall have no power to modify, add to or subtract from the terms of this Agreement and 
shall be confined to the interpretation and enforcement of this Agreement.  The arbitrator’s decision shall be in 
writing and shall be submitted to the parties within thirty (30) calendar days following the close of the hearing or, 
in the event the parties submit post-hearing briefs, within thirty (30) calendar days of the submission of the post-
hearing briefs, unless mutually extended by the parties and the arbitrator.  The arbitrator’s decision shall be final 
and binding on the affected employee(s), the Association and the City.  
 
(E) Either party may request the arbitrator to issue subpoenas.  If subpoenaed to arbitration, City 
employees/Association members shall not receive fees and mileage associated with an enforceable 
subpoena. 
 
(F) If either party desires a verbatim recording of the proceedings, it may cause such a record to be made, 
provided it pays for the appearance fee, record, and makes a copy available without charge to the arbitrator.  If 
the other party desires a copy, both parties shall jointly share in all costs of producing three (3) copies of the 
transcript. 
 
(G) At the end of the evidentiary portion of the arbitration, the City and Association may agree to oral 
arguments in lieu of written closing briefs. The City and Association may also agree to have the arbitrator issue an 
oral bench decision. The bench decision shall be issued within a reasonable time after the conclusion of the 
hearing, not to exceed seven (7) calendar days, and shall be confirmed by the arbitrator in writing. The 
arbitrator’s bench decision shall be electronically recorded as the formal record and decision associated with the 
arbitration.  
 
(H) Section D above will not apply when the grievance is for the purposes of an arbitration proceeding 
concerning alleged misconduct by a law enforcement officer. [ORS 131.930]. Selection of an Arbitrator for an 
arbitration proceeding concerning alleged misconduct by a law enforcement officer shall comply with the 
terms as set forth in ORS 243.808. Costs and fees of an Arbitrator pursuant to HB 2930 will be split equally be 
the parties. 
 
(I) Sections E and F above will apply to an arbitration conducted pursuant to HB 2930. All other expenses 
in an ORS 243.808 arbitration shall be borne exclusively by the party requiring the service or item for which 
payment is to be made. 
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Section 3. Time Limits. 

 All parties subject to these procedures shall be bound by the time limits outlined in this Article. If the 
grievant or Association fails to respond in a timely fashion, the grievance shall be deemed waived. If the City, at 
any step, fails to respond in a timely fashion, the grievance shall advance to the next step.  Upon mutual 
agreement, in writing, the parties may waive or adjust the time limits outlined in this Article.  

 
 

 
 
 
ARTICLE 24 - STRIKE/LOCKOUT 

Section 1. The Association agrees that during the term of this Agreement, its membership will not engage in 
any strike, work stoppage, slowdown, or interruption of City services as per Oregon Law and the City agrees 
not to engage in any lockout. 

 

ARTICLE 25 - PERSONNEL RECORDS  
Section 1. No material in  any form which can be  construed, interpreted, or acknowledged to be derogatory 
shall be placed in an employee's personnel file, unless  such  employee  has  first  been  allowed  to  read  
such  material.  Any employee may, upon request, have access to their personnel file. Any employee may also 
have the right of reproduction of their personnel file in full or in part at no charge if the materials are needed 
to aid in the defense against a disciplinary action. No portion of any employee's file shall be transmitted 
without the explicit consent and request of the employee other than those transmissions authorized by the 
City, by order of a court of competent jurisdiction, or as required by law. 

 
Section 2. The City shall maintain only one personnel file. An employee's supervisor may keep a "working file" 
for purposes of personnel evaluations. 

 
Section 3. Records of discipline that involve measures up to and including written reprimands shall, upon 
request of the employee, be removed from the employee's personnel files after three (3) years and given to 
the employee. Records of suspensions shall be removed from the employee's personnel files after seven (7) 
years, upon request of the employee, and given to the employee. If a subsequent disciplinary action(s) is 
imposed prior to removal of a record of discipline or suspension under this section, the time for removal shall 
be computed from the subsequent disciplinary action. 

 
ARTICLE 26 - ASSOCIATION BUSINESS  

Section 1. The City shall provide a bulletin board for the Association to post bulletins and other material 
pertaining to its members. 

 
Section 2. Members of the Association, who are officially designated as representatives of the Association, 
shall be permitted to attend negotiating meetings and/or contract administration sessions, as the need may 
arise. These employee representatives shall not forfeit pay if such meetings are held during their working hours, 
provided they are for legitimate reasons. An employee abusing this privilege to handle Association business on 
City time could result in the employee forfeiting all or part of their pay for such time. At no time shall the City 
be obligated to pay more than two (2) representatives of the Association at any one time for such Association 
business. 
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Section 3. The City agrees to deduct monthly membership dues from the pay of employees covered by this 
Agreement upon the submission of a signed request by the employee on a form provided by the City for that 
purpose. The City will not be held liable for deduction errors but will make proper adjustments with the 
Association for errors as soon as is practicable. Membership or non-membership in the Association, as well as 
the decision of whether to make payments or not to make payments to the Association, shall be the individual 
choice of employees covered by this Agreement.  
 

ARTICLE 27 - LIGHT DUTY ASSIGNMENT 
Section 1. An employee injured on the job may be required to perform light duty assignments. An employee 
injured off of the job may request light duty assignments. In each case the City may require an independent 
medical examination to determine whether the employee is fit for light duty assignments, and, if so, the types 
or nature of activity that the employee may or may not perform. If the examination is not covered by the 
employee's health insurance coverage, it shall be paid for by the City. The City will provide the employee with 
a form of physician's release to be completed by the examining doctor. 
 
An employee assigned to light duty will be assigned to an administrative schedule that is typically Monday 
through Friday from 0800 to 1600, although the schedule may be adjusted based on the operational needs of 
the City. A light duty assignment is a temporary accommodation. 

 
ARTICLE 28 - TRAUMATIC INCIDENTS   

Section 1. An employee directly involved in a traumatic incident while in the performance of their duty shall 
have the opportunity to undergo a traumatic incident debriefing with a medical doctor or psychologist jointly 
designated by the Association and the City. The City may require an employee involved in a traumatic incident 
to undergo such debriefing. The debriefing shall be for the purpose of allowing the employee to deal with the 
moral/ethical and/or psychological effects of the incident. The debriefing shall be confidential and shall not 
be divulged to the Department for any reason, except as provided below. If the debriefing is not covered by 
the employee's health insurance coverage, it shall be paid for by the City. 
 
An employee may be placed on administrative leave with pay if warranted. The decision to place the 
employee on administrative leave and the length of the leave shall be made by the City after consultation 
with the person conducting the debriefing, whose recommendation shall be limited to the need for and 
length of the recommended leave. 
 
Section 2.  Critical Incident Leave.  For the wellness and health of an employee involved (as defined by ORS 
181 A.790) in a critical incident, each involved employee shall be placed on City-paid Critical Incident Leave 
until the Clackamas County District Attorney’s Office or another designated prosecutor’s office has officially 
determined that the employee’s involvement in the critical incident does not subject the employee to any 
criminal exposure.   

 
ARTICLE 29 - INDEMNIFICATION AGAINST LIABILITY 

Section 1. The City shall defend, save harmless, and indemnify any employee against any tort claim or demand, 
whether groundless or otherwise, arising out of an alleged act or omission occurring in the performance of 
duty except in case of malfeasance or willful or wanton neglect of duty. 
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ARTICLE 30 - OTHER EMPLOYMENT   
Section 1. No employee may engage in employment with another employer while in the employ of the City, 
unless the employee has first received written approval from their department head and the City 
Administrator. 

 
ARTICLE 31 - PROTECTIVE CLOTHING/UNIFORMS  

Section 1. The City shall provide employees with protective clothing and uniforms when they are required as 
a condition of employment. Such items shall be considered as the property of the City and shall be returned 
to the City upon termination of employment, prior to the employee's final payment of wages. The care and 
cleaning of such clothing shall be the responsibility of the employee. The City shall pay all bargaining unit 
employees a cleaning allowance of fifty dollars ($50.00) per month. 
 
Section 2. The City shall provide a plain clothes clothing allowance of fifty dollars ($50.00) per month to 
employees assigned to detective duties. 

 
Section 3. The City will reimburse employees for the damage, destruction, theft or loss of personal property 
used in the performance of the employee’s duties in accordance with this Section.  Employees must request 
reimbursement in writing within seven (7) calendar days of the damage, destruction, theft or loss. Employees 
must prove the loss occurred and present proof of replacement cost or repair cost, whichever is less.  The City 
will reimburse all personal property lost that is valued at one hundred dollars ($100.00) or less provided the 
clearance and reporting requirements are met.  Personal property items valued over one hundred dollars 
($100) will be reimbursed only if employees have the item pre-approved in writing for on-duty use by the Chief 
or designee prior to any request for reimbursement.  In all cases, such reimbursement will not be required 
where the property was adversely affected due to an intentional act by the employee or as a result of the 
employee's gross negligence. 

 
Section 4. The City will reimburse employees annually in the amount of two hundred and fifty dollars ($250.00) 
for the purchase of footwear to be used in carrying out their police responsibilities on behalf of the City. 

 
ARTICLE 32 - PHYSICAL FITNESS INCENTIVE  

Section 1. Recognizing that physical fitness is beneficial to the health and well-being of employees, in addition 
to lowering the potential costs of healthcare and work related injuries, a physical fitness incentive has been 
established 
 
Once per fiscal year, employees will be provided the opportunity to participate in the DPSST certified ORPAT 
course as a component of the department’s mandatory scheduled training.  Scheduling of this testing shall be 
determined by the Chief of Police. Participation in the timed ORPAT test for the physical fitness incentive is 
voluntary.   Any voluntary participation in the ORPAT testing during the initial scheduled training will be done 
"on duty time". 
 
Employees who are unable to participate in the scheduled ORPAT test due to a reasonable conflict must 
submit a written request to the Chief of Police prior to the training date requesting authorization for an 
excused absence. The Chief of Police will schedule a second test date within sixty (60) calendar days for 
authorized employees to participate in the ORPAT course on their own personal time. The date and location 
of the second scheduled ORPAT test will be at the discretion of the Chief of Police. 

City Council Packet - Page 39 of 191



 
     
    
 Page 24 of 26                                                                                                                                                          
 City of Canby/Canby Police Association v3.1 042022 DRAFT 
 July 1, 2022 – June 30, 2025 
 
 

 
For purposes of this Agreement, the minimum standard for passing will be the time established as passing by 
DPSST for an Entry Level Police Officer. Recognizing that passing standards for ORPAT may change at the 
discretion of DPSST, it is hereby established that the standard used by the City of Canby as passing, will be the 
standard used by DPSST and in effect at the time of the testing. 
 
Those employees, who successfully complete the ORPAT course in a time that is considered passing, will 
receive an incentive bonus of three hundred  dollars ($300.00).  The incentive will be paid in one (1) lump sum 
through payroll and the parties recognize that the City will reflect any and all amounts paid as allowances, 
bonuses, and/or incentives as subject to the IRS and Oregon payroll tax deduction. Employees must be off 
probation to be eligible for the incentive. 
 
Employees who do not successfully complete the ORPAT course will not be eligible for the incentive. 
 
Employees, who voluntarily seek this incentive, but do not meet the minimum ORPAT passing standard as 
defined in this Agreement, and will not be deemed "physically unfit for duty."  In addition, an employee will 
not be negatively treated by the City of Canby, or its supervisors, due to not passing the ORPAT standard as 
defined in this agreement. Recognizing that participation in this incentive program is purely voluntary, those 
employees who opt not to participate, will not receive discipline, or be negatively treated by the City of 
Canby, or its supervisors, for this choice. 
 

ARTICLE 33 – LEGAL FEES 
The Association will purchase and make available the Legal Defense Fund of the Peace Officers Research 
Association of California (PORAC) Plan II. The Association will ensure that all represented employees of the 
bargaining unit who are eligible for PORAC Plan II are enrolled as participants in PORAC Plan II, and make available 
the plan to command staff. 

By PORAC rule, employees in bargaining unit positions who choose not to be a member of the Association are 
NOT eligible to be enrolled in PORAC coverage. 

During the first calendar week of December, March, June and September of each year, the City and Association 
shall ascertain the amount due to PORAC for enrolling all eligible bargaining unit represented employees in 
coverage under PORAC Plan II for each subsequent calendar quarter.  Said calendar quarter amounts shall be 
equal to the number of eligible bargaining unit represented employees employed by the City on December 1, 
March 1, June 1, and September 1, times the actual current amount of PORAC Plan II coverage (currently less than 
six dollars ($6.00) per covered employee per month for individual PORAC Plan II coverage, notwithstanding 
changes in staffing levels during individual calendar quarters.  In the event the premiums for PORAC Plan II 
coverage increase during the term of this Agreement, the City agrees to pay the increased premium commencing 
on the subsequent December 1, March 1, June 1, or September 1 to a maximum of eight dollars ($8.00) per 
represented employee per month. 

The City shall pay to the Association the amount of calendar quarter premium costs for coverage in PORAC Plan II 
during the first half of each of the months referenced above in order to enable the Association to remit payment 
to PORAC by the end of the month. 
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The Association will be responsible for making payments on behalf of eligible participants.  The City’s obligation 
under this Article is limited to making payments as set forth above.  The City bears no responsibility for ensuring 
that eligible bargaining unit represented employees are properly enrolled in or covered by PORAC Plan II. 

 
 

ARTICLE 34 - SAVINGS CLAUSE 
Section 1. Should any provision of this Agreement be found to be in conflict with any federal or state law, or 
final decision of any court of competent jurisdiction, or ruling or decision of any administrative agency, said 
provision shall be modified to comply with said law or decision and all other provisions of this Agreement shall 
remain in full force and effect. 

 

ARTICLE 35 - DURATION OF AGREEMENT 
Section 1. This Agreement shall become effective and retroactive, as applicable, upon signing, with 
wages, insurance, and all economic benefits retroactive to July 1, 2022. This Agreement shall 
remain in full force and effect through June 30, 2025. 

 
This Agreement shall remain in full force and effect from year to year thereafter, unless either the City or the 
Association or both shall serve notice in writing on the other party at least sixty (60) calendar days prior to the 
expiration of this Agreement or any subsequent anniversary date of this Agreement, requesting that this 
Agreement be opened for changes and/or termination. In that case, this Agreement shall remain in full force 
and effect until a new agreement is signed by both parties. 
 
FOR: CITY OF CANBY    FOR: CANBY POLICE ASSOCIATION 
 
By: __________________________  By: ___________________________ 
      Mayor           President 
 
 
By: __________________________  By: ___________________________ 

                      City Administrator                        Secretary 
 
 
Date: ________________________  Date: _________________________ 
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Salary Schedule A 
 

Canby Police Association  
Salary Schedule A  

Effective July 1, 2022  
       
       
    5% steps    3.5% step 

Position Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 
Police Patrol  $6,041 $6,343  $6,660 $6,993 $7,343  $7,600 

Sergeant * * $8,067 $8,470 $8,894 $9,205 
  
      
       
   
       
       
The base rate per pay period shall be the monthly rate multiplied by twelve (12) months 
and divided by the total number of pay periods. 
 
*Sergeant pay starts at Step 3.    
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CITY COUNCIL STAFF REPORT 

Meeting Date: 5/18/2022 
To:  The Honorable Mayor Hodson & City Council 
Thru:  Scott Archer, City Administrator  
From:  Jerry Nelzen, Public Works Director 
Agenda Item: Ordinance No. 1572: An Ordinance Authorizing the Mayor and City Administrator to Execute 

a Contract with Eagle-Elsner, Inc. in the amount of $888,888.88 for Construction of the 2022 
Street Maintenance Project. (Second Reading) 

Goal:   Plan a Transportation System that eases the impacts of growth 
Objective:   N/A 

Summary 

On April 19, 2022, the City of Canby received three bids for the 2022 Street Maintenance Project.  This staff report is 
to recommend the City Council approve award of the construction contract to Eagle-Elsner Company from Canby, in 
the amount of $888,888.88. 

Background 

In March, the City of Canby authorized CURRAN-McLEOD to prepare plans and specifications for the annual street 
maintenance program. This project is part of the Street Maintenance Program funded through the street 
maintenance fee. It is a continuation of the annual street maintenance program based on the Pavement Condition 
Index survey.  The funding source is limited to maintenance of the existing street network.  

The three bids for the 2022 Street Maintenance project. 

1 Eagle-Elsner, INC. $888,888.88 

2 S-2 Contractors, INC. $920,140.00 

3 North Santiam Paving $1,001,912.50 

Eagle-Elsner’s bid was deemed to be responsive and responsible. There are no concerns listed on the Oregon 
Construction Contractors Board (CCB) records for this company, therefore, CURRAN-McLEOD recommends the 
contract be awarded to Eagle-Elsner.   
Discussion  

This solicitation was advertised and completed in compliance with the public bid statutes in ORS 279C, as a formal 
bid process.  All bids received were responsive and responsible. The bid from Eagle-Elsner, INC. was the lowest 
responsive and responsible bid. 
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Attachments  

1. Ordinance 1572
2. Contract for Construction

Fiscal Impact 

This project is being funded using $116,000 budgeted in the FY 22-23 general fund for slurry improvements at the 
Police and Public Works Departments, $360,000 transferred to the City by Clackamas County for improvements to 
North Redwood Street, with the remaining balance being taken from the annual street maintenance funds. 

Options 

1. Approve the contract as presented.
2. Reject the contract as presented.

Recommendation 

That the City of Canby approve Ordinance 1572 authorizing the City Administrator to execute a contract with Eagle-
Elsner, INC. in the amount of $888,888.88 for the 2022 Street Maintenance project. 

Proposed Motion 

“I move to approve Ordinance 1572 authorizing the City Administrator to execute a contract with Eagle-Elsner, INC. 
in the amount of $888,888.88 for the 2022 Street Maintenance project.” 
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 ORDINANCE NO. 1572 
 

AN ORDINANCE AUTHORIZING THE MAYOR AND CITY 
ADMINISTRATOR TO EXECUTE A CONTRACT WITH EAGLE- ELSNER, 
INC. IN THE AMOUNT OF $888,888.88 FOR CONSTRUCTION OF THE  
2022 STREET MAINTENANCE PROJECT. 

 
 

 WHEREAS, the City of Canby has heretofore advertised and received three (3) bids for 
the 2022 Street Maintenance;  
 
 WHEREAS, the notice of call for bids was duly and regularly published in the Oregon 
Daily Journal of Commerce on March 28, 2022;  
 
 WHEREAS, bids were received and opened on April 19, 2022, at 2:00 pm via zoom 
meeting and the bids were read aloud;  
 
 WHEREAS, the bidders are as listed below and a detailed tabulation of all items is 
attached herein and summarized as follows: 
 
The summary of cost for each of the three (3) bidders is listed below:  
 

1. Eagle-Elsner, Inc. $888,888.88 

2. S-2 Contractors, Inc. $920,140.00 

3. North Santiam Paving $1,001,912.50 
 
 
 WHEREAS, the Canby City Council, acting as the City’s Contract Review Board, met 
on Wednesday, May 4, 2022, and considered the bids and reports and recommendations of the 
City staff, including the staff recommendation that the low responsive bid be selected; and 
 
 WHEREAS, the Canby City Council determined that the low responsive bid was that of 
Eagle-Elsner, Inc. 
 
NOW, THEREFORE, THE CITY OF CANBY ORDAINS AS FOLLOWS: 
 
 Section 1.  The City Administrator is hereby authorized and directed to make, execute, 
and declare in the name of the City of Canby and on its behalf, an appropriate contract with 
Eagle-Elsner, Inc. for the 2022 Street Maintenance in the amount of $888,888.88. A copy of the 
contract with Eagle-Elsner, Inc. is attached hereto and incorporated herein. 
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 SUBMITTED to the Canby City Council and read the first time at a regular meeting 
therefore on Wednesday, May 4, 2022; ordered posted as required by the Canby City Charter and 
scheduled for second reading on Wednesday, May 18, 2022, after the hour of 7:30 pm at the 
Council Meeting Chambers located at 222 NE 2nd Avenue, Canby, Oregon. 
 
             
      ______________________________________ 
      Melissa Bisset, CMC 
      City Recorder   
 
 
 PASSED on second and final reading by the Canby City Council at a regular meeting 
thereof on the 18th day of May 2022, by the following vote: 
 
 
  YEAS________________  NAYS________________ 
 
 
 
                 _______________________________ 

                                                                 Brian Hodson, Mayor 
ATTEST: 
 
 
____________________________________ 
Melissa Bisset, CMC 
City Recorder  
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CONTRACT FOR CONSTRUCTION 
 

 
THIS AGREEMENT is dated as of the            day of                               in the year 2022 by and 
between 
 
 City of Canby   
      (hereinafter called OWNER) and  
 
                                                                     Eagle-Elsner, INC.                           
 (hereinafter called CONTRACTOR) 
 
 
OWNER and CONTRACTOR, in consideration of the mutual covenants hereinafter set forth, agree 
as follows: 
 
 
ARTICLE 1 - WORK 
 

CONTRACTOR shall complete all Work as specified or indicated in the Contract Documents: 
 

City of Canby 
2022 Street Maintenance Project 

 
The City reserves the right to adjust the basic bid quantities if the submitted low responsive bid 
exceeds the available budget. All adjusted quantities will be paid based on the bid unit prices.  
 
The scope of work generally consists of the following:  
 
• Approximately 3,600 tons of asphaltic concrete pavement at 2” and 4” thickness. 
• Approximately 2,400 lineal feet of 6-foot-wide panel grinding at 0”-2” depth, approximately 

6,600 lineal feet of 7-foot-wide panel grinding at 0”-2” depth and approximately 3,800 SY area 
at 2”-4” depth. 

• Retrofit an estimated 21 ADA ramps, including curbs and sidewalks  
• Restore approximately 30,000 lineal feet of 4” and 8” wide stripes, including legends such as 

arrows, continental crosswalks, stop bars, bike stencils, etc. 
• Fully reconstruct approximately 3,800 square yards of pavement. 
• Approximately 22,000 SY of type II micro-surface slurry seal for Public Works and Police 

Department parking lots, with 3,000 LF of crack sealing at the Police Department. 
  
          
ARTICLE 2 - ENGINEER 
 

The Project has been designed by CURRAN-McLEOD, INC., Consulting Engineers, who is 
hereinafter called ENGINEER and who will assume all duties and responsibilities and will 
have the rights and authority assigned to ENGINEER in the Contract Documents in connection 
with completion of the Work in accordance with the Contract Documents. 
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ARTICLE 3 - CONTRACT TIME 
 
 3.1 The Work will be substantially completed within 75 calendar days after the date when 

the Contract Time commences to run as provided in paragraph 4.01 of the General 
Conditions and completed and ready for final payment in accordance with Paragraph 
15.06 of the General Conditions within 30 days after the date when the issuance of 
the Certificate of Substantial Completion including punch list items. 

 
 3.2 Liquidated Damages:  OWNER and CONTRACTOR recognize that time is of the 

essence of this Agreement and that OWNER will suffer financial loss if the Work is 
not substantially complete within the time specified in paragraph 3.1 above, plus any 
extensions thereof allowed in accordance with Article 12 of the General Conditions.  
They also recognize the delays, expense and difficulties involved in proving in a legal 
proceeding the actual loss suffered by OWNER if the Work is not substantially 
complete on time. 

 
   Accordingly, instead of requiring any such proof, OWNER and CONTRACTOR 

agree that as liquidated damages for delay (but not as a penalty) CONTRACTOR 
shall pay OWNER or the OWNER may withhold from amounts due the 
CONTRACTOR Four Hundred Dollars ($400.00) for each day that expires after the 
time specified in paragraph 3.1. for Substantial Completion until the Work is 
substantially complete AND/OR for each day of delay beyond the deadline for Final 
Completion.  

 
 
ARTICLE 4 - CONTRACT PRICE 
 
 4.1 OWNER shall pay CONTRACTOR for performance of the Work in accordance with 

the Contract Documents in current funds by check, an amount totaling  
 

Eight Hundred Eighty-Eight Thousand Eight Hundred Eighty-Eight and 88/100 Dollars 
 
  ($888,888.88) as shown in the attached Bid Proposal. 
 
 
ARTICLE 5 - PAYMENT PROCEDURES 
 

CONTRACTOR shall submit Applications for Payment in accordance with Article 15 of the 
General Conditions. Applications for Payment will be processed by ENGINEER as provided 
in the General Conditions. 
 

 5.1 Progress Payments:  OWNER shall make progress payments on account of the 
Contract Price on the basis of CONTRACTOR'S Applications for Payment as 
recommended by ENGINEER, on or about the 25th day of each month during 
construction as provided below. All progress payments will be on the basis of the 
progress of the Work measured by the schedule of values provided for in paragraph 
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2.03 of the General Conditions. 
 
  5.1.1 Prior to Substantial Completion progress payments will be in an amount equal to: 
 

(a) 95 % of the Work completed; and 
 
    (b) 95 % of materials and equipment not incorporated in the Work but delivered 

and suitably stored, less in each case the aggregate of payments previously 
made. 

 
  5.1.2 Upon Substantial Completion, OWNER shall pay an amount sufficient to increase 

total payments to CONTRACTOR to 95% of the value of the Contract Work 
completed, less such amounts as ENGINEER shall determine in accordance with 
paragraph 15.01 of the General Conditions. 

 
 5.2 Final Payment:  Upon final completion and acceptance of the Work in accordance 

with paragraph 15.06 of the General Conditions, OWNER shall pay the remainder of 
the value of the Contract Work completed, as recommended by ENGINEER as 
provided in said paragraph 15.06. 

 
 
ARTICLE 6 - INTEREST 
 

All monies not paid when due hereunder shall bear interest at the maximum rate allowed by 
law at the place of the Project, when requested in accordance with ORS 279C.570  

 
 
ARTICLE 7 - CONTRACTOR'S REPRESENTATIONS 
 

In order to induce OWNER to enter into this Agreement CONTRACTOR makes the following 
representations: 

 
 7.1 CONTRACTOR has familiarized himself with the nature and extent of the Contract 

Documents, Work, locality, and with all local conditions and federal, state, and local 
laws, ordinances, rules, and regulations that in any manner may affect cost, progress, 
or performance of the Work. 

 
 7.2 CONTRACTOR has studied carefully all reports of investigations and tests of 

subsurface and latent physical conditions at the site or otherwise affecting cost, 
progress or performance of the Work which were relied upon by ENGINEER in the 
preparation of the Drawings and Specifications and which have been identified in the 
Supplementary Conditions. 

 
 7.3 CONTRACTOR has made or caused to be made examinations, investigations and 

tests and studies of such reports and related data in addition to those referred to in 
paragraph 7.2 as he deems necessary for the performance of the Work at the Contract 
Price, within the Contract Time and in accordance with the other terms and conditions 
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of the Contract Documents; and no additional examinations, investigations, tests, 
reports or similar data are or will be required by CONTRACTOR for such purposes. 

 7.4 CONTRACTOR has correlated the results of all such observations, examinations, 
investigations, tests, reports and data with the terms and conditions of the Contract 
Documents. 

 
 7.5 CONTRACTOR has given ENGINEER written notice of all conflicts, errors, or 

discrepancies that he has discovered in the Contract Documents and the written 
resolution thereof by ENGINEER is acceptable to CONTRACTOR. 

 
ARTICLE 8 - CONTRACT DOCUMENTS 
 
 8.1 This Agreement 
 
 8.2 Exhibits to this Agreement. 
 

8.3 Performance and other Bonds 
 

8.4 Notice of Award. 
 

8.5 General Conditions of the Construction Contract 
 

8.6 Supplementary Conditions 
 

8.7 Technical Specifications as listed in the Table of Contents. 
 

8.8 Drawings & Specifications bearing the following general title: 
 

     City of Canby 
2022 Street Maintenance  

  
8.9 Addenda numbers 1 . 

 
 8.10 CONTRACTOR'S Bid   
 
 8.11 Any Modification, including Change Orders, duly delivered after execution of 

Agreement. 
 

There are no Contract Documents other than those listed above in this ARTICLE 8. The 
Contract Documents may only be altered, amended, or repealed by a Modification (as defined 
in Article 1 of the General Conditions). 

 
 
ARTICLE 9 - MISCELLANEOUS 
 

9.1 Terms used in this Agreement which are defined in Article 1 of the General 
Conditions shall have the meanings indicated in the General Conditions. 
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9.2 No assignment by a party hereto of any rights under or interests in the Contract 
Documents will be binding on another party hereto without the written consent of the 
party sought to be bound; and specifically by without limitation, moneys that may 
become due and moneys that are due may not be assigned without such consent 
(except to the extent that the effect of this restriction may be limited by law), and 
unless specifically stated to the contrary in any written consent to an assignment no 
assignment will release or discharge the assignor from any duty or responsibility 
under the Contract Documents. 

 
 9.3 OWNER and CONTRACTOR each bind himself, his partners, successors, assigns 

and legal representatives to the other party hereto, his partners, successors, assigns 
and legal representatives in respect to all covenants, agreements and obligations 
contained in the Contract Documents. 

 
 9.4 In the event a suit, arbitration or other legal action is required by either the OWNER 

or the CONTRACTOR to enforce any provisions of this Agreement, the prevailing 
parties shall be entitled to all reasonable costs and reasonable attorney's fees upon 
trial or subsequent appeal. 

 
 
IN WITNESS WHEREOF, the parties hereto have signed three counterparts of this Agreement. 
 
This Agreement will be effective on                                                    , 2022. 
 

OWNER:  CONTRACTOR: 
City of Canby  Eagle-Elsner, Inc. 
P.O. Box 930  17400 SW Hillsboro Hwy  

Canby, OR  97013  Sherwood, OR 97140 
   
By:   By:  
   
Name/Title:   Name/Title:  
   
Name/Title:    
   
  Attest:  
   
  Address for giving notices: 
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CITY COUNCIL STAFF REPORT 

Meeting Date: 5/18/2022 

To: The Honorable Mayor Hodson & City Council 

Thru: Scott Archer, City Administrator  

From:  Jerry Nelzen, Public Works Director 

Agenda Item: Consider Ordinance No. 1573, authorizing the City Administrator to execute a contact with 
Curran-Mcleod, Inc. Consulting Engineers for design and construction phase engineering 
services for the extension of Walnut Street to Highway 99E.   

Goal:   Plan a Transportation System that eases the impacts of growth 

Objective:   N/A 

Summary 

This Ordinance No. 1573 is to approve the engineering contract with Curran-McLeod, Inc. in the amount of 
$601,000 for design and construction phase engineering of the Walnut Street extension to Highway 99E, 
including a new three-way signalized intersection at Highway 99E.  

Background 

The 2010 Transportation System Plan identified a new signalized intersection was needed to connect 
Highway 99E to the Pioneer Industrial Park, to relieve projected traffic restrictions. The original alignment 
of this new connection was an extension of Mulino Road to the existing Otto Road intersection.  

Subsequently, in 2020, the Council adopted an amendment to the TSP that relocated the new connection 
approximately 600 feet north of Otto Road to better comply with ODOT requirements. Additionally, the 
new industrial collector alignment was an extension of Walnut Street, as opposed to Mulino Road.  

The City has coordinated with all impacted property owners and in 2021 purchased the rights-of-way 
needed for this roadway improvement. The Transportation System Development Charge adopted in 2013 
lists this industrial roadway connection in the SDC eligible Capital Improvement Plan, making the entire 
project eligible for SDC Improvement Fee funding. 

The City published a formal request for Engineering proposals in February 2022, and selected the firm of 
Curran-McLeod, Inc., to provide the needed engineering services. Curran-McLeod, Inc. has been involved 
in all roadway improvements in the industrial park since 2000, with the most recent being completion of 
the signalized improvements at Sequoia and Hazell Dell.  
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Discussion 

The 2020 TSP Amendment indicated this roadway connection would be needed by the year 2035, based on 
linear expansion of the industrial park over the 20-year planning window. Instead, the City has experienced 
accelerated growth which moves the need for this project to the near future.  

Curran-McLeod, Inc. has been completing preliminary work for this project for more than two years, 
working to secure ODOT approval, the approval of impacted property owners and to determine the utility 
alignments required to serve the properties. A construction project to bring a sanitary sewer line to serve 
this new roadway from the north side of the railroad is scheduled to be advertised by Curran-McLeod, Inc. 
for bids later this month.  

Attachments  

Ordinance No. 1573 
Personal Services Contract with Curran-McLeod, Inc. 

Fiscal Impact 

This project is funded by Transportation System Development Charge improvement fees and is included in 
the current budget and will be budgeted over the next three years to complete the $6 to $8 million 
project.  In 2022, Oregon legislature awarded additional ARPA funds to the Walnut Street project in the 
amount of $2.96 million dollars as well. 

Options 

1. Add an emergency clause to the ordinance to accelerate performance

Recommendation 

That the City of Canby approve Ordinance 1573 authorizing the City Administrator to execute a contract 
with Curran-McLeod, Inc., in the amount of $601,000 for design and construction phase engineering 
services for the extension of S Walnut Street to Highway 99E. 

Proposed Motion 

“I move to approve Ordinance 1573 authorizing the City Administrator to execute a contract with Curran-
McLeod, Inc. in the amount of $601,000 for design and construction phase engineering services for the 
extension of S Walnut Street to Highway 99E to come up for a second reading on June 1, 2022.” 
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ORDINANCE NO. 1573 
 
 

AN ORDINANCE AUTHORIZING THE CITY ADMINISTRATOR TO 
EXECUTE A CONTRACT WITH CURRAN-MCLEOD, INC. CONSULTING 
ENGINEERS FOR DESIGN AND CONSTRUCTION PHASE ENGINEERING 
SERVICES FOR THE EXTENSION OF WALNUT STREET TO HIGHWAY 99E 

 
 WHEREAS, The City of Canby on February 10, 2022 published a formal Request for 
Qualifications (RFQ) for professional services to complete the S Walnut Street Extension to 
Highway 99E; 
 
 WHEREAS, a City review committee reviewed the qualifications submitted and 
recommended award of the engineering contract to Curran-McLeod, Inc., Consulting Engineers; 
 
 WHEREAS, Curran-McLeod, Inc. and their subconsultant for this project, DKS 
Associates Transportation Engineers, have provided the preliminary planning efforts including 
identifying the roadway alignment and facilitating acquisition of the right of way needed for the 
project;  
 

WHEREAS, the City of Canby has adopted the 2010 Canby Transportation System Plan 
and 2020 amendments which identify this project in the Capital Improvement Plan; 

 
WHEREAS, the City of Canby has adopted the Transportation System Development 

Charge that identifies this project in the Improvement Fee Capital Improvement Plan; and 
 
 WHEREAS, the City of Canby has budgeted expenditures for this work in FY 2021-2022.  
 
NOW THEREFORE, THE CITY OF CANBY ORDAINS AS FOLLOWS: 
 
 Section 1. The City Administrator is hereby authorized and directed to make, execute, 
and declare in the name of the CITY OF CANBY and on its behalf, an appropriate contract with 
CURRAN-MCLEOD, INC., for engineering services in an amount not to exceed $601,000 for 
design and construction phase services for the extension of S Walnut Street to Highway 99E.  
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 SUBMITTED to the Canby City Council and read the first time at a regular meeting 
therefore on Wednesday, May 18, 2022; ordered posted as required by the Canby City Charter and 
scheduled for second reading on Wednesday, June 1, 2022, after the hour of 7:30 pm at the Council 
Chambers at the Canby City Hall, 222 NE 2nd Avenue, Canby, Oregon. 
 
 
             
      ______________________________________ 
      Melissa Bisset, CMC 
      City Recorder   
 
 
 PASSED on second and final reading by the Canby City Council at a regular meeting 
thereof on the 1st day of June 2022 by the following vote: 
 
  YEAS________________  NAYS________________ 
 
 
                       
     _____________________________________ 

               Brian Hodson, Mayor 
 
ATTEST: 
 
 
 
____________________________________ 
Melissa Bisset, CMC 
City Recorder  
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PERSONAL SERVICES AGREEMENT 
 
 

THIS AGREEMENT is between the CITY OF CANBY (City) and CURRAN-McLEOD, INC. 
(Contractor). 

 
A. City requires services which Contractor is capable of providing, under terms and 

conditions hereinafter described. 
 

B. Contractor is able and prepared to provide such services as City requires, under those 
terms and conditions set forth. 

 
The Parties Agree as Follows: 

 
1. Scope of Services.  services under this Agreement are set forth in 

Exhibit  
 

2. Contractor Identification. Contractor shall furnish to City its employer 
identification number as designated by the Internal Revenue Service, or 

 Number, as City deems applicable. Contractor 
understands it is required to obtain a City of Canby Business License for 
conducting business in the City. Contractor agrees to obtain a Canby 
Business License prior to commencing work under this contract. 

 
3. Compensation: 

 

A. City agrees to pay Contractor according to the proposed fees submitted 
Scope of Services. 

hereto. Contractor agrees that $601,000 is the not to exceed price of 
this contract, without prior written approval from the City. 

 
B. City agrees to pay Contractor within 30 days after receipt of 

itemized statement reporting completed work. Amounts disputed by the 
City may be withheld pending settlement. 

 
C. City certifies that sufficient funds are available and authorized for 

expenditure to finance costs of the Agreement. 
 

4. Contractor is Independent Contractor. 
 

A. 
the City Administrator. Contractor shall be an independent contractor for 
all purposes and shall be entitled to no compensation other than the 
compensation provided for under Paragraph #3 of this Agreement. 

 
B. Contractor certifies that it is either a carrier-insured employer or a self- 

insured employer as provided in Chapter 656 of the Oregon Revised 
Statutes. 
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C. Contractor hereby represents that no employee of the City, or any 
partnership or corporation in which a City Employee has an interest, will 
or has received any remuneration of any description from Contractor, 
either directly or indirectly, in connection with the letting or performance 
of this contract, except as specifically declared in writing. 

 
5. Subcontractors and Assignment. Contractor shall neither subcontract any of 

the work, nor assign any rights acquired hereunder, without obtaining prior 
written approval from City. City, by this Agreement, incurs no liability to 
third persons for payment of any compensation provided herein to 
Contractor. Any subcontract between Contractor and subcontractor shall 
require the subcontractor to comply with all terms and conditions this 
agreement as well as applicable OSHA regulations and requirements. 

 
6. Work is Property of City. All work performed by Contractor under this 

Agreement shall be the property of the City. City agrees that the Contractor may 
use its work in other assignments if all City of Canby data and references are 
removed. 

 
7. Term. 
  

A. 
 
This Agreement may be terminated by: 

 1. Mutual written consent of the parties. 

2. Either party, upon thirty (30) days written notice to the other, 
delivered by certified mail or in person. 

3. City, effective upon delivery of written notice to Contractor 
by certified mail, or in person, under any of the following: 

a. If Contractor fails to provide services called for by this 
Agreement within the time specified or any extension 
thereof. 

b. If Contractor fails to abide by the terms of this Agreement. 
c. If services are no longer required. 

 
8. Professional Standards. Contractor shall be responsible to the level of 

competency presently maintained by others practicing the same type of work in 
 and 

adequacy of all work and materials furnished under this authorization. 
 

By entering into this agreement, contractor represents and warranties that they 
have complied with the tax laws of the State of Oregon and the City of Canby. 
Further, for the duration of this contract, Contractor promises to continue to 
comply with said State and local tax laws. Any failure to comply with tax laws 
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will be considered a default of this contract and could result in the immediate 
termination of this agreement and/or other sought damages or other such relief 
under applicable law. 

 
9. Insurance. Insurance shall be maintained by the Contractor with the following 

limits: 
 

A. For Comprehensive General Liability Insurance, Contractor shall provide a 
Certificate of Insurance naming the City of Canby as an additional named insured 
showing policy limits of not less than $2,000,000 Combined Single Limit for 
Bodily Injury/Property Damage on an occurrence basis. 

 
B. For Automobile Insurance, Contractor shall provide a Certificate of Insurance 
naming the City of Canby as an additional named insured showing policy limits of 
not less than $2,000,000 Combined Single Limit for Bodily Injury/Property 
Damage on an occurrence basis for any vehicle used for City business or use 
otherwise related to this contract. 

 
C. For Professional Liability errors and omissions a $2,000,000 Combined 
Single Limit for Bodily Injury/Property Damage limit. (Required for Architects, 
Appraisers, Attorneys, Consultants, Engineers, Planners, Programmers, 
etc.). For purposes of professional liability, Contractor shall provide proof of a 
Certificate of Insurance naming the City of Canby as a Certificate Holder. 

 
D. 
Insurance naming the City of Canby as a Certificate Holder showing 
Compensation Insurance with statutory limits of coverage. 

 
Procuring of such required insurance at the above-stated levels shall not be 
construed to limit the  liability hereunder. Notwithstanding said 
insurance, Contractor shall be obligated for the total amount of any damage, 
injury, loss, or related costs caused by or related to  negligence or 
neglect connected with this Agreement. 

 
10. Legal Expense. In the event legal action is brought by City or Contractor against 

the other to enforce any of the obligations hereunder or arising out of any dispute 
concerning the terms and conditions hereby created, the losing party shall pay the 
prevailing party such reasonable amounts for  fees, costs, and expenses 
as may be set by the court both at trial and all appeals there from. 

 
11. Modifications. Any modification of the provisions of this Agreement shall be in 

writing and signed by the parties. 
 

12. Notices. Any notice, bills, invoices, reports, or other documents required by this 
Agreement shall be sent by the parties by United States mail, postage paid, electronically, 
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LIST OF SUBCONTRACTORS 
 

As per Section 5 of the Personal Services Agreement, the following businesses will be subcontractors. 
Subcontractors are required to have a City of Canby Business License prior to commencing work under 
this contract. 

Name of Business Address Phone CCB#   

DKS Associates 720 SW Washington St., Ste 500; Portland, OR 97205 (503) 234-3500 N/A  

GeoPacific Engineering 14835 SW 72nd Avenue; Portland, OR 97224 (503) 598-8455 N/A  

Ztec Engineers 3880 SE 9th Avenue, Ste 280; Portland, OR 97202 (503) 235-8795 N/A  

 

 

 

 

 

 

 

 

 

 

The City hereby approves the above listed subcontractors. 

             

City of Canby Date 
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CITY COUNCIL STAFF REPORT 

Meeting Date: 5/18/2022 
To:  The Honorable Mayor Hodson & City Council 
Thru:  Scott Archer, City Administrator 
From:  Don Hardy, Planning Director 
Agenda Item: Consider Ordinance No. 1574, Amending Canby’s Title 16 of the Canby Municipal Code 

Adding Newly Created Chapter 16.81 Middle Housing Model Ordinance and Modifying 
Existing Chapters 16.04.Definitions 16.58 Lot Line Adjustment, 16.60 Partitions, 16.68 
Subdivision and Final Procedures and Recordation, and 16.89 Application and Review 
Procedures. (First Reading) 

Goal:   Promote Financial Stability 
Objective:   Evaluate the City's fee structure including the park maintenance fee & street maintenance 
fee to address cost recovery on all fees 

Summary 

A number of proposed zoning code updates are proposed including procedural updates for best practices along with 
updates to be consistent with state law.  

Background 

Staff has been working to address some low-hanging fruit code changes that will improve our permitting process, 
provide greater clarity for applicant expectations and will be consistent with state law. The middle housing model 
ordinance code chapter will provide guidance to applicants on this state adopted law for duplex development. The 
planning commission has reviewed and supports all the proposed code changes. All the proposed code changes are 
included in Text Amendment (TA) 22-02. The Planning Commission found that the standards and criteria of Section 
16.88.170 of the Land Development and Planning Ordinance concerning Text Amendments were met, and 
forwarded a recommendation of approval to the City Council with a unanimous vote, at their at their May 9, 2022 
hearing. The planning commission added recommended text to Chapter 16.89, and as part of their recommendation 
for approval to council stating, “Recommend approval to City Council Code amendments as presented by staff 
including addition of Section 16.89.050I(3.d), stating “The Commission did not receive correct or complete 
information in the original application”. The planning commission request that this additional criteria be added at as 
finding “d’. 

Discussion 

Staff will continue bringing forward more low hanging fruit code changes to improve the overall code. Longer term 
code changes will also occur reflecting housing and economic opportunity assessment work and comprehensive plan 
updates.  
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 Attachments 

A. Ordinance 1574  

B. Text Amendment Application 

C. Code Update Staff Report 

D. Proposed Code Chapters 

E. Combined 16.81 Middle Housing Model Ordinance with State Adopted Model Ordinance  

Fiscal Impact  

None 

Options 

Keeping the code as is will not serve the community or the city.  

Recommendation 

City council adoption of the propose code changes. The proposed changes are consistent with text amendment 
approval criteria: 

1. The Comprehensive Plan of the City and the plans and policies of the County, State, and local districts, in order to 
preserve functions and local aspects of land conservation and development;  

2. A public need for the change;  

3. Whether the proposed change will serve the public need better than any other change which might be expected 
to be made;  

4. Whether the change will preserve and protect the health, safety and general welfare of the residents in the 
community;  

5. Statewide planning goals 

The proposed changes permit adoption of consistent standards with state law and provide process clarifications 
which will improve the permitting process for the city and applicants as well as greater clarify for citizens. The 
changes are also consistent with statewide planning goals. Pursuant to Chapter 16.88.170, the code updates have 
gone through the planning commission for review, including two public hearings. 

Proposed Motion 

“I move to adopt Ordinance 1574; An Ordinance Amending Canby’s Title 16 of the Canby Municipal Code Adding 
Newly Created Chapter 16.81 Middle Housing Model Ordinance and Modifying Existing Chapters 16.04.Definitions 
16.58 Lot Line Adjustment, 16.60 Partitions, 16.68 Subdivision and Final Procedures and Recordation, and 16.89 
Application and Review Procedures in the Title to come up for a second reading on June 1, 2022.” 
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ORDINANCE NO. 1574 
 
AN ORDINANCE AMENDING CANBY’S TITLE 16 OF THE CANBY MUNICIPAL 
CODE ADDING NEWLY CREATED CODE CHAPTER 16.81MIDDLE HOUSING 
MODEL ORDINANCE AND MODIFYING EXISTING CHAPTERS 16.04 
DEFINITIONS, 16.58 LOT LINE ADJUSTMENT, 16.60 PARTITIONS, 16.68 
SUBDIVISIONS FINAL PROCEDURES AND RECORDATION, AND 16.89 
APPLICATION AND REVIEW PROCEDURES.  
 
 

WHEREAS, City staff propose a legislative text amendment adding a new chapter 16.81 
Middle Housing Model Ordinance to the Canby Land Development and Planning Ordinance; Title 
16 of the Canby Municipal Code (CMC); and modifying existing Chapter 16.04, 16.58, 16.60, 16.68 
and 16.89 providing consistency with state law and greater clarity for the city, applicants and the 
public; 
 

WHEREAS, City staff propose legislative text amendments, creating Chapter 16.81 and 
modifying Chapter 16.04 Definitions; Chapter 16.58 Lot Line Adjustments; Chapter 16.60 
Partitions; Chapter 16.68 Subdivision Final Procedures and Recordation; Chapter 16.89 Application 
and Review Procedures;  
 

WHEREAS, the Planning Commission found that the standards and criteria of Section 
16.88.170 of the Land Development and Planning Ordinance concerning Text Amendments were 
met, and forwarded a recommendation of approval to the City Council on a 7-0 vote as specified in 
their Findings and Final Order; and 
 

WHEREAS, the City Council, after reviewing the record of the Canby Planning Commission 
regarding the subject amendments, concluded that the Planning Commission’s recommendation is 
appropriate as recommended. 
 
NOW, THEREFORE, THE CANBY CITY COUNCIL ORDAINS AS FOLLOWS: 
 

(1) TA 22-02 is hereby approved and the Canby Municipal Code hereby amended as 
detailed in Exhibits C and D for the Land Development and Planning Ordinance (as 
directed by the City Council findings and final order); 

 
SUBMITTED to the Council and read the first time at a regular meeting thereof on May 18, 2022, 
ordered posted in three (3) public and conspicuous places in the City for a period of five (5) days, as 
authorized by the Canby City Charter; and to come up for final reading and action by the Canby City 
Council at a regular meeting thereof on June 1, 2022 commencing after the hour of 7:30 p.m., in the 
Council Chambers located at 220 NE 2nd Avenue, Canby, Oregon.  
 
 
        ______________________________ 
        Melissa Bisset, City Recorder  
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PASSED on the second and final reading by the Canby City Council at a regular meeting 

thereof on June 1, 2022 by the following vote: 
 
 

YEAS_______ NAYS_______ 
________________________ 
Brian Hodson, Mayor 

 
 
ATTEST: 
 
__________________________ 
Melissa Bisset, City Recorder  
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Visit our website at:  www.canbyoregon.gov Page 1 of 4 
Email Application to: PlanningApps@canbyoregon.gov 

APPLICANT INFORMATION: (Check ONE box below for designated contact person regarding this application) 

 Applicant Name: Phone:  

Address: Email: 

City/State: Zip:   

 Representative Name: Phone:  

Address: Email: 

City/State: Zip:   

 Property Owner Name: Phone:  

Signature:  

Address:  Email: 

City/State:  Zip:   

 Property Owner Name: Phone:  

Signature:  

Address:  Email: 

City/State:  Zip:   

NOTE: Property owners or contract purchasers are required to authorize the filing of this application and must sign above 

 All property owners represent they have full legal capacity to and hereby do authorize the filing of this application and certify that 
the information and exhibits herewith submitted are true and correct.
 All property owners understand that they must meet all applicable Canby Municipal Code (CMC) regulations. 
 All property owners hereby grant consent to the City of Canby and its officers, agents, employees, and/or independent contractors 
to enter the property identified herein to conduct any and all inspections that are considered appropriate by the City to process this 
application. 

PROPERTY& PROJECT INFORMATION: 

Street Address or Location of Subject Property Total Size of 
Property 

Assessor Tax Lot Numbers 

Existing Use, Structures, Other Improvements on Site Zoning Comp Plan Designation 

Describe the Proposed Development or Use of Subject Property 

STAFF USE ONLY 

FILE # DATE RECEIVED RECEIVED BY RECEIPT # DATE APP COMPLETE 

City of Canby 
Planning Department 

222 NE 2nd Avenue 
PO Box 930 

Canby, OR 97013 
(503) 266-7001

LAND USE APPLICATION 

TEXT AMENDMENT APPLICATION 
Process Type IV 

TEXT AMENDMENT APPLICATION
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City of Canby 
Planning Department 

222 NE 2nd Avenue 
P.O. Box 930 

Canby, OR 97013 
Ph: 503-266-7001 
Fax: 503-266-1574 

CHECKLIST 

TEXT AMENDMENT APPLICATION  
PROCESS TYPE IV 

   
Instructions to Applicant 
 
All required application submittals detailed below must also be submitted in electronic format on a CD,  
flash drive or via email to: PlanningApps@ci.canby.or.us.    
 
1.  The applicant will be required to hold a neighborhood meeting with adjacent property owners and 

neighborhood representatives prior to submitting their application, unless this requirement is waived by 
the City. 

 
2. Afterwards, the applicant files a complete application with the City, which includes following information: 
 
Applicant     City 
Check          Check 

 
      A. An application for amendment by a property owner or his authorized agent shall 

be filed with the City Planner on forms prescribed for the purpose, in written 
format. 

 
      B. The application shall be accompanied by a written statement explaining the 

conditions surrounding the proposal and addressing the required criteria of 
Section 16.88.160 (D).  

 
   C. One (1) copy in written format of the minutes of the neighborhood meeting.  The 

minutes to include the date of the meeting and a list of attendees. 
 

   D. One (1) electronic copy of mailing addresses in either an EXCEL SPREADSHEET  
  or WORD DOCUMENT for all property owners and all residents within 500 feet of  
  the subject property. If the address of a property owner is different from the   
  address of a site, an address for each unit on the site must also be included and  
  addressed to “Occupant.” A list of property owners may be obtained from a title  
  insurance company or from the County Assessor’s office. 

  
 

3. Staff will check the application, making sure that it is complete and all fees are paid. Copies of the 
application materials are routed to various City/State/County departments, as applicable, for their 
comments.  Along with the comments received from others, the application is reviewed for completeness.  
The City Planner will accept or return the application with a written list of omissions within thirty (30) 
calendar days of the submittal.  

 
4. Staff investigates the request, writes a staff report, places a public notice in the newspaper, notifies 

surrounding property owners, and makes all facts relating to the request available to the Planning 
Commission and all interested parties. 

 
5. The staff report will be available seven (7) days prior to the hearing. 
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6. The Planning Commission holds a public hearing approximately thirty (30) days after the complete 
application is submitted.  The staff report is presented. Testimony is presented by the proponents and the 
opposition, followed by rebuttal from the proponents. 

 
7. The commission then issues findings of fact which support approval, modification or denial of the 

application and passes such recommendation on to City Council for final action within forty (40) days after 
the close of the hearing. 
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  STANDARDS AND CRITERIA FOR TEXT AMENDMENT 
 

In judging whether or not this title should be amended or changed, the Planning commission and City Council shall 
consider: 

 
1. The Comprehensive Plan of the City and the plans and policies of the County, State, and local districts, in 

order to preserve functions and local aspects of land conservation and development; 
 

2. A public need for the change; 
 

 
3. Whether the proposed change will serve the public need better than any other change which might be 

expected to be made; 
 
4. Whether the change will preserve and protect the health, safety and general welfare of the residents in the 

community; 
 

5. Statewide planning goals. 
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Staff Report 
City Code Proposed Changes Text Amendment 

TA 22-02 
 

APPLICANT: City of Canby  
APPLICATION TYPE: Text Amendment (Type IV)  
CITY FILE NUMBER: TA 22-02  
 

Staff has prepared this summary of the proposed code changes addressed below and in the track change 
city code version that are attached.  

16.04.514 Pre-application conference. 

Pre-application conference reports are a required submittal items for Type III applications. They currently 
don’t have an expiration date which is problematic if code and procedural issues change. In order to 
address this, the definition of pre-application conference is proposed to be changed in the city code.   

Pre-application conference means a meeting of the representatives of the city departments and other 
affected agencies, as determined by the City, to review and provide initial input on land use applications 
or other proposals. Pre-application conference applications may be required for Type II, III and IV 
applications. Pre-application conference meeting reports prepared by the city shall expire one-year after 
the pre-application conference meeting.  (Ord. 1237, 2007) 

Chapter 16.58 Lot Property Line Adjustments 

Lot line adjustments is proposed for change to property line adjustment to be consistent with ORS 92 
which is the governing state law on land divisions, property line adjustments and platting procedures. 
As part of those proposed changes, ambiguous language using ‘lot’ rather than ‘property’ was removed 
and replaced. Some language was added to provide a better linkage to the proposed review procedure 
change from a Type II review down to a Type I review process. This is discussed further below in the 
Chapter 16.89 subheading.  

Chapter 16.60 Partitions  

Chapter 16.60.060 D, Final procedures and recordation 

State law permits up to 10-years for an approved plat to be recorded from initial Planning Commission 
approval. Currently Canby code permits a one-year extension to the two year period from Planning 
Commission approval. This would be extended to 4-years plus a one year extension for single phase 
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partition (up to three lots) or subdivision (more than four or more lots) and 6-years for multiple phase 
subdivisions, plus a one year extension.  

ORS 92.040 Application for approval of subdivision or partition; tentative plan; applicability of local 
government laws: 

(1) Before a plat of any subdivision or partition subject to review under ORS 92.044 may be made and 
recorded, the person proposing the subdivision or partition or authorized agent or representative of the 
person shall make an application in writing to the county or city having jurisdiction under ORS 92.042 for 
approval of the proposed subdivision or partition in accordance with procedures established by the 
applicable ordinance or regulation adopted under ORS 92.044. Each such application shall be 
accompanied by a tentative plan showing the general design of the proposed subdivision or partition. No 
plat for any proposed subdivision or partition may be considered for approval by a city or county until the 
tentative plan for the proposed subdivision or partition has been approved by the city or county. Approval 
of the tentative plan shall not constitute final acceptance of the plat of the proposed subdivision or 
partition for recording. However, approval by a city or county of such tentative plan shall be binding upon 
the city or county for the purposes of the preparation of the subdivision or partition plat, and the city or 
county may require only such changes in the subdivision or partition plat as are necessary for compliance 
with the terms of its approval of the tentative plan for the proposed subdivision or partition. 

 (2) After September 9, 1995, when a local government makes a decision on a land use application for a 
subdivision inside an urban growth boundary, only those local government laws implemented under an 
acknowledged comprehensive plan that are in effect at the time of application shall govern subsequent 
construction on the property unless the applicant elects otherwise. 

 (3) A local government may establish a time period during which decisions on land use applications under 
subsection (2) of this section apply. However, in no event shall the time period exceed 10 years, whether 
or not a time period is established by the local government. [Amended by 1955 c.756 §7; 1973 c.696 §7; 
1983 c.826 §8; 1989 c.772 §5; 1995 c.812 §9; 2005 c.22 §71] 

Chapter 16.68 Subdivisions and Final Procedures 

Chapter 16.68.020 Submittal of subdivision plat 

As cited in 16.60 above, state law permits up to 10-years for an approved plat to be recorded from initial 
Planning Commission approval. Currently Canby code permits a one-year extension to the two-year period 
from Planning Commission approval. This would be extended to 4-years plus a one year extension for 
single phase partition (up to three lots) or subdivision (more than four or more lots) and 6-years, plus a 
one-year extension for multiple phase subdivisions. Changes to this chapter would be consistent with 
Chapter 16.60 above. 
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Chapter 16.89 Application and Review Procedures 

Chapter 16.89.020 Description and Summary of Processes (Table 16.89.020) 

Lot line (property line) adjustments currently require a Type II Administrative process with notice for 
neighboring property within 100 feet. As lot line adjustments have clear and objective standards and do 
not authorize development, staff believes that these should require only a Type I approval process with 
no notice. Adjusting boundary lines results in no impacts to adjacent properties, therefore it should follow 
the least restrictive Type I permitting process.  Lot line adjustments are being changed to “Property Line 
Adjustments” as note above. 

Chapter 16.89.050 Type III Decisions 

Chapter 16.89.050 E Conduct of Public Hearing 

As discussed during the March 14, 2022 Planning Commission work session, restructuring the order of the 
hearing to require the applicant to provide proposed project detail and to justify why the project meets 
city code requirements is important as the burden of proof is on the applicant. Having staff make brief 
introductory remarks providing the project description and recommendation and responding to questions 
of the Planning Commission is an appropriate role for staff. Applicants should feel that they have the 
burden of proof in their presentation. There are currently some perceptions that staff are the project 
proponents and acting in the role of applicant. Most Oregon jurisdictions require applicants to provide 
the lead role in explaining why their project meets city code and should be approved.  

Staff also believe that by better defining the hearing presentation order that the hearing process will also 
be shorter and more efficient.   

Staff have also included an update to the appeal period for Type II (16.89.040) and III decisions, state law 
requires a 12-day appeal and city code identifies a 10 day appeal. Staff have noted a 12-day appeal period 
in the attached track change code.  

Chapter 16.89.050 I(3.d)) Appeals 

The planning commission added recommended text to Chapter 16.89, and as part of their 
recommendation for approval to council stating, “Recommend approval to City Council Code 
amendments as presented by staff including addition of Section 16.89(I)3.d, stating “The Commission 
did not receive correct or complete information in the original application”. The planning commission 
request that this additional criteria be added at as finding “d’. 

 

 

City Council Packet - Page 76 of 191



   City of Canby  

 

      CITY OF CANBY - STAFF REPORT              
 TA 22-02 TEXT AMENDMENT      Page 4 of 4  
                                                                                      
   

 
 

Chapter 16.89.050 I(4) Appeal 

It is important for the city code to be clear on empowering the City Council to remand items under appeal 
from Planning Commission decisions back to the Planning Commission if new information not previously 
part of the record is included as the basis of the appeal. The code as it is currently written is not fully clear 
on this and this code change would correct this.  

Model Ordinance for Medium Cities 

A new chapter of the zoning code is proposed-- Chapter 16.81 Middle Housing Model Ordinance. The 
state model ordinance will be incorporated by reference to Chapter 16.81.  

This will memorialize the adopted state model ordinance for medium cities and summarize the overall 
details of the resultant changes to the underlying Low Density Residential (R-1), Medium Density 
Residential (R-1.5) and Commercial Residential (C-R) zones.  
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CITY COUNCIL STAFF REPORT 

Meeting Date: 5/18/2022 
To:  The Honorable Mayor Hodson & City Council 
Thru:  Scott Archer, City Administrator  
From:  Jerry Nelzen, Public Works Director 
Agenda Item: Consider Resolution No. 1365: Declaring acquisition of rights of way, easements, fee 

property for South Ivy Intersection and authorizing Good Faith Negotiations and 
Condemnation Actions by Clackamas County. 

Goal:                  Plan a Transportation System that eases the impacts of growth 

Summary 

Consider Resolution No. 1365, declaring acquisition of rights of way, easements, fee property for South Ivy 
Intersection and authorizing Good Faith Negotiations and Condemnation Actions by Clackamas County. 

Background 

Clackamas County and the City of Canby have entered into an Intergovernmental Agreement (IGA) outlining 
the responsibilities of each agency for the completion of the Project.  Subsequent to the City passing a 
Resolution of Necessity, Clackamas County also intends to pass a Resolution of Necessity supporting the 
Project and the County’s efforts to acquire the necessary Rights of Way and Easements through good faith 
negotiations and condemnation. 

Discussion 

The Project design team has collected and analyzed data sufficient to choose an alternative and advance the 
design of the Project.  The Project has been planned and located in a manner which is most compatible with 
the greatest public good and which causes the least private injury.  The design has progressed through the 
Department of Transportation and Development (the “Department”) project development procedures and 
the final legal descriptions required for acquisition of the needed rights of way and easements from 57 
properties affected by the Project are being developed. 

The Department shall negotiate in good faith and accordance with all applicable laws, rules, and regulations 
in an attempt to reach agreement as to the amount of Just Compensation owed each affected property 
owner.  To fairly determine the amount of Just Compensation, staff will utilize the expertise of authorized 
real estate appraisers and other such experts.  

The resolution directs Department staff to proceed with good faith negotiations for the acquisition of the 
needed property rights and to utilize the expertise of authorized real estate appraisers and other such 
experts to assist in the acquisition process.  The resolution further requires the Director of the Department 
to notify the Board if the exercise of the power of eminent domain becomes necessary.  Only after this 
process is completed does it authorize the Office of County Counsel to file a Condemnation Action. 
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Attachments    

Exhibit A: Legal description of necessary properties 

Exhibit B: Addresses of the impacted properties 

Fiscal Impact  

The right of way budget for the project is $878,371 and is included within the $6,397,399 total project 
budget for the complete Ivy Street paving and sidewalk improvements project. 

Options 

Approve the resolution to allow the County to appraise the properties, negotiate with land owners directly 
for needed right of way, and purchase the needed ROW. 

Deny the resolution and order staff to appraise, negotiate for, and purchase the needed right of way. 

Recommendation 

Staff respectfully recommends that the Canby City Council approve the Resolution of Necessity and Purpose 
authorizing Clackamas County the acquisition of necessary rights of way, easements, and fee property by 
good faith negotiation if possible, or condemnation, if necessary.  

Proposed Motion 

“I move to approve Resolution 1365, declaring the necessity and purpose for acquisition of rights of way, 
easements, and fee property, and authorizing good faith negotiations and condemnation actions for the 
South Ivy Street Intersection improvements project. 
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Resolution 1365 Page 1 of 2 

RESOLUTION NO. 1365 

A RESOLUTION OF THE CANBY CITY COUNCIL DECLARING THE NECESSITY 
AND PURPOSE FOR ACQUISITION OF RIGHTS OF WAY, EASEMENTS, AND FEE 
PROPERTY, AND AUTHORIZING GOOD FAITH NEGOTIATIONS AND 
CONDEMNATION ACTIONS FOR THE SOUTH IVY STREET PEDESTRIAN 
INTERSECTION IMPROVEMENTS PROJECT 

WHEREAS, This matter comes before the City of Canby City Council, Clackamas 
County, Oregon (the “Council”) at its regularly scheduled meeting on May 18, 2022;  

WHEREAS, The City of Canby (“City”), an Oregon municipal corporation, and 
Clackamas County (County), a corporate body politic have entered into an Intergovernmental 
Agreement (IGA) outlining the responsibilities of each agency for the completion of the South Ivy 
Street Pedestrian Intersection Improvements Project (the “Project”);  

WHEREAS, It appearing to the Council that the Project will add bicycle lanes and 
sidewalks; is consistent with the powers and purposes of City government; and is necessary for 
public use and the continued growth, safety and welfare of the community;  

WHEREAS, It further appearing that the Council has the responsibility of providing safe 
transportation routes for commerce, convenience and to adequately serve the traveling public; 

WHEREAS, It further appearing to the Council that the Project has been planned in 
accordance with appropriate standards for the improvement of transportation infrastructure such 
that property damage is minimized, transportation promoted, and travel safeguarded;  

WHEREAS, It further appearing to the Council that the Project has been planned and 
located in a manner which is most compatible with the greatest public good and causes the least 
private injury;  

WHEREAS, It further appearing to the Council that rights of way and easements within 
the boundaries described in the attached Exhibit “A” are a necessary part of the Project; 

WHEREAS, It further appearing to the Council that the acquisition of the necessary rights 
of way and easements are described as follows: the centerline is described in Exhibit “A”; the 
width of right-of-way will be in accordance with the Clackamas County Comprehensive Plan and 
Transportation System Plan; ancillary easements including sign, slope, sidewalk, utility, wetland 
mitigation, storm water treatment, storm water detention, traffic and safety facility, and temporary 
construction purposes, together with such incidental additional right-of-way at intersections and 
due to topography, all as may be reasonably necessary to accommodate Project design; and any 
uneconomic remnants, as determined by appraisal; all being in the public interest in order to 
commence and complete the Project in a timely manner; and 

WHEREAS, It further appearing that the Council has authority under ORS Chapter 203 
and under ORS Chapter 35 to acquire rights of way, easements, and fee property by good faith 
negotiation, agreement, and purchase or by exercise of the power of eminent domain with 
condemnation proceedings.   

City Council Packet - Page 138 of 191



Resolution 1365            Page 2 of 2 
 

 
NOW, THEREFORE, BE IT IS RESOLVED BY THE CITY OF CANBY CITY COUNCIL, 
as follows: 
 

1. The City declares it necessary and in the public interest that the County, in connection with 
the Project, begin the acquisition process, in accordance with all applicable laws, rules, and 
regulations governing such process, for the necessary rights of way, easements, and fee 
property, either through good faith negotiation, agreement, and purchase, or, if necessary, 
by commencement of condemnation proceedings. 
 

2. The County be authorized to, in good faith, attempt to negotiate agreements of just 
compensation with owners of affected property identified as necessary within the 
boundaries of Exhibit “A”.  In so doing, the County will retain real estate appraisers, 
negotiators, and other such experts deemed necessary to assist staff with the acquisition 
process. 
 

3. It is the intention of the Council that the required rights of way, easements, and fee property 
be obtained through good faith negotiation.  The Council acknowledges that the exercise 
of the power of eminent domain may be necessary.  The Clackamas County, Office of 
County Counsel shall file complaints of condemnation with the circuit court of the County 
and take such other steps as it determines necessary for the immediate possession of 
required rights of way, easements, and fee property and the successful litigation of the 
condemnation action, including the retention of real estate appraisers, experts and other 
consultants deemed necessary to the successful conclusion of that litigation. 

 
 
 
This resolution will take effect on May 18, 2022. 
 
 
ADOPTED this 18th day of May, by the Canby City Council. 
 
 
 
 

_________________________________ 
Brian Hodson, Mayor 

 
ATTEST: 
 
 
________________________________ 
Melissa Bisset 
City Recorder 
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SOUTH IVY STREET PEDESTRIAN INTERSECTION IMPROVEMENTS
COUNTY PROJECT NO. 22239
MARCH 21, 2022
PAGE 1 OF 4

EXISTING CENTERLINE DESCRIPTION FOR A PORTION OF SOUTH IVY STREET

A ROADWAY COMMONLY KNOWN AS SOUTH IVY STREET, MARKET ROAD NO. 10, COUNTY ROAD NO. 1202,
LOCATED IN THE SOUTH ONE-HALF OF SECTION 33, TOWNSHIP 3 SOUTH, RANGE 1 EAST, AND THE NE ONE-
QUARTER OF SECTION 4, TOWNSHIP 4 SOUTH, RANGE 1 EAST, WILLAMETTE MERIDIAN, CITY OF CANBY,
CLACKAMAS COUNTY, OREGON, BEING MORE PARTICULARLY DESCRIBED AS FOLLOWS:

COMMENCING AT A FOUND 3” BRASS DISC IN A MONUMENT BOX MARKING THE SOUTHEAST CORNER
OF SECTION 33, TOWNSHIP 3 SOUTH, RANGE 1 EAST PER USBT 1999-039; THENCE NORTH 69°00’26”
WEST, 2900.76 FEET TO THE POINT OF BEGINNING, SAID POINT BEING AT CENTERLINE STATION
13+46.07 OF PACIFIC HIGHWAY, OREGON HIGHWAY 99E PER SN. 2007-377 AND ENGINEER’S
CENTERLINE STATION 719+86.43 OF SOUTH IVY STREET; THENCE SOUTH 26°47’31” EAST, 2922.98 FEET
TO A POINT OF CURVATURE, ENGINEER’S CENTERLINE STATION 690+63.45; THENCE ALONG THE ARC OF
A 318.31 FOOT RADIUS CURVE TO THE RIGHT HAVING A CENTRAL ANGLE OF 27°11’58”  (THE LONG
CORD OF WHICH BEARS SOUTH 13°11’32” EAST, 149.69 FEET) 151.11 FEET, ENGINEER’S CENTERLINE
STATION 689+12.34; THENCE SOUTH 00°24’27” WEST, 912.34 FEET TO ENGINEER’S CENTERLINE
STATION 680+00 AND THE TERMINUS OF THIS CENTERLINE DESCRIPTION.
THE BASIS OF BEARING IS THE OREGON COORDINATE REFERENCE SYSTEM (OCRS), PORTLAND ZONE,
LAMBERT CONFORMAL CONIC PROJECTION, NAD 83 (2011) EPOCH 2010.00, INTERNATIONAL FEET
UNITS, PER SURVEY NO. 2020-198.

THE SIDELINES IN FEET OF THE STRIPS OF LAND HEREIN DESCRIBED ARE AS FOLLOWS:

WIDTH ON WESTERLY WIDTH ON EASTERLY
STATION TO STATION SIDE OFF CENTERLINE SIDE OFF CENTERLINE

690+00.00 TO 697+24.68 35.00 FEET
697+24.63 TO 697+79.68 38.50 FEET
697+79.68 TO 702+98.60 35.00 FEET
702+98.56 TO 703+59.96 37.00 FEET
703+59.96 TO 704+55.90 36.50 FEET
704+55.89 TO 707+25.95 35.00 FEET
707+25.95 TO 707+49.08 35.00 FEET IN A STRAIGHT

LINE TO 73.22 FEET
708+17.17 TO 708+22.53 65.74 FEET IN A STRAIGHT

LINE TO 68.44 FEET
708+22.53 TO 708+35.31 68.44 FEET IN A STRAIGHT

LINE TO 43.00 FEET
708+35.31 TO 708+90.00 43.00 FEET

EXHIBIT “A”
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SOUTH IVY STREET PEDESTRIAN INTERSECTION IMPROVEMENTS
COUNTY PROJECT NO. 22239
MARCH 21, 2022
PAGE 2 OF 4

THE SIDELINES IN FEET OF THE STRIPS OF LAND HEREIN DESCRIBED CONTINUE AS FOLLOWS:

WIDTH ON WESTERLY WIDTH ON EASTERLY
STATION TO STATION SIDE OFF CENTERLINE SIDE OFF CENTERLINE

708+90.00 TO 710+51.19 40.00 FEET
710+51.15 TO 711+31.51 37.50 FEET
711+31.49 TO 712+74.13 36.50 FEET
712+74.13 TO 712+88.51 36.50 FEET IN A STRAIGHT

LINE TO 50.61 FEET
712+88.51 TO 712+88.83 50.61 FEET IN A STRAIGHT

LINE TO 67.58 FEET
712+88.83 TO 712+91.83 67.58 FEET IN A STRAIGHT

LINE TO 67.52 FEET
712+91.83 TO 713+31.63 67.52 FEET IN A STRAIGHT

LINE TO 56.59 FEET
713+31.63 TO 713+50.80 56.59 FEET IN A STRAIGHT

LINE TO 38.00 FEET
713+50.80 TO 716+66.61 38.00 FEET
716+66.61 TO 716+87.49 38.00 FEET IN A STRAIGHT

LINE TO 56.92 FEET
716+87.49 TO 717+34.74 56.92 FEET IN A STRAIGHT

LINE TO 100.59 FEET
717+34.74 TO 717+37.88 100.59 FEET IN A STRAIGHT

LINE TO 100.57 FEET
717+37.62 TO 718+34.55 31.50 FEET

693+39.92 TO 693+42.48 30.00 FEET IN A STRAIGHT
LINE TO 35.00 FEET

693+42.48 TO 694+44.21 35.00 FEET
694+44.21 TO 695+36.83 31.50 FEET
695+36.83 TO 697+49.60 32.00 FEET
697+69.91 TO 698+49.60 35.50 FEET
698+49.60 TO 699+06.00 32.50 FEET
699+06.00 TO 699+36.55 43.00 FEET
699+36.55 TO 699+38.51 43.00 FEET IN A STRAIGHT

LINE TO 44.97 FEET
699+38.51 TO 699+41.52 74.65 FEET
699+41.52 TO 699+88.44 74.65 IN A STRAIGHT

LINE TO 71.85 FEET
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SOUTH IVY STREET PEDESTRIAN INTERSECTION IMPROVEMENTS
COUNTY PROJECT NO. 22239
MARCH 21, 2022
PAGE 3 OF 4

THE SIDELINES IN FEET OF THE STRIPS OF LAND HEREIN DESCRIBED CONTINUE AS FOLLOWS:

WIDTH ON WESTERLY WIDTH ON EASTERLY
STATION TO STATION SIDE OFF CENTERLINE SIDE OFF CENTERLINE

699+88.44 TO 700+30.00 42.00 FEET
700+30.00 TO 700+62.78 32.50 FEET
700+62.78 TO 701+31.83 33.00 FEET
701+31.83 TO 701+43.64 33.00 FEET IN A STRAIGHT

LINE TO 44.85 FEET
701+93.58 TO 701+96.69 57.90 FEET
701+96.69 TO 701+96.71 57.90 FEET IN A STRAIGHT

LINE TO 42.51 FEET
701+96.71 TO 702+06.21 42.51 FEET IN A STRAIGHT

LINE TO 33.00 FEET
702+06.21 TO 702+75.91 33.00 FEET
702+75.91 TO 703+63.00 32.50 FEET
703+63.00 TO 703+91.00 39.00 FEET
704+50.91 TO 705+12.00 35.00 FEET
705+12.00 TO 705+67.00 50.00 FEET
705+67.00 TO 706+03.00 33.00 FEET
706+03.00 TO 706+22.23 42.00 FEET
706+22.23 TO 706+77.24 35.00 FEET
706+95.39 TO 707+00.47 30.00 FEET IN A STRAIGHT

LINE TO 31.50 FEET
707+00.47 TO 707+05.76 31.50 FEET
707+05.76 TO 707+10.75 31.50 FEET IN A STRAIGHT

LINE TO 30.00 FEET
707+38.23 TO 707+70.24 33.50 FEET
710+90.41 TO 711+95.36 33.50 FEET
711+95.36 TO 712+10.36 32.50 FEET
712+79.77 TO 712+88.92 30.00 FEET IN A STRAIGHT

LINE TO 35.38 FEET
712+88.92 TO 712+95.44 35.38 FEET IN A STRAIGHT

LINE TO 46.82 FEET
713+35.35 TO 713+41.37 47.79 FEET IN A STRAIGHT

LINE TO 35.69 FEET
713+41.37 TO 713+50.99 35.69 FEET IN A STRAIGHT

LINE TO 30.00 FEET
715+06.47 TO 715+19.41 30.00 FEET IN A STRAIGHT

LINE TO 33.20 FEET
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SOUTH IVY STREET PEDESTRIAN INTERSECTION IMPROVEMENTS
COUNTY PROJECT NO. 22239
MARCH 21, 2022
PAGE 4 OF 4

THE SIDELINES IN FEET OF THE STRIPS OF LAND HEREIN DESCRIBED CONTINUE AS FOLLOWS:

WIDTH ON WESTERLY WIDTH ON EASTERLY
STATION TO STATION SIDE OFF CENTERLINE SIDE OFF CENTERLINE

715+19.41 TO 715+22.53 33.20 FEET IN A STRAIGHT
LINE TO 39.47 FEET

715+22.53 TO 715+22.61 39.47 FEET IN A STRAIGHT
LINE TO 46.96 FEET

715+22.61 TO 715+30.26 46.96 FEET IN A STRAIGHT
LINE TO 46.88 FEET

715+70.24 TO 715+77.03 50.08 FEET IN A STRAIGHT
LINE TO 38.00 FEET

715+77.03 TO 717+47.51 38.00 FEET
717+47.51 TO 717+91.18 31.00 FEET
717+91.18 TO 718+33.72 41.00 FEET
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EXHIBIT "B"

File No. Property Address Tax Lot

1
103 SW 1st Ave. 
Canby, OR 97013

31E33CD08200

2
181 S Ivy St.      

Canby, OR 97013
31E33CD08100

3
130 SW 2nd Ave. 
Canby, OR 97013

31E33CD10000

4
235 S Ivy St.      

Canby, OR 97013
31E33CD06800

5
275 S Ivy St.         

Canby, OR 97013
31E33CD06700

6
311 S Ivy St.         

Canby, OR 97013
31E33CD06200

7
375 S Ivy St.      

Canby, OR 97013
31E33CD06100

8
387 S Ivy St.         

Canby, OR 97013
31E33CD06101

9
395 S Ivy St.         

Canby, OR 97013
31E33CD06000

22
485 S Ivy St.      

Canby, OR 97013
41E04AB07400

23
507 S Ivy St.         

Canby, OR 97013
41E04AB07300

24
533 S Ivy St.      

Canby, OR 97013
41E04AB07200

25
553 S Ivy St.      

Canby, OR 97013
41E04AB07100

26
583 S Ivy St.       

Canby, OR 97013
41E04AB06300

27
625 S Ivy St.         

Canby, OR 97013
41E04AB06200

28
110 SW 6th Pl.      

Canby, OR 97013
41E04AB04417

29
113 SW 6th Pl.     

Canby, OR 97013
41E04AB04401

30
695 S Ivy St.       

Canby, OR 97013
41E04AB04300

31
775 S Ivy St.       

Canby, OR 97013
41E04AB02300
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EXHIBIT "B"

File No. Property Address Tax Lot

32
793 S Ivy St.       

Canby, OR 97013
41E04AB02200

33
797 S Ivy St.       

Canby, OR 97013
41E04AB02201

34
120 SW 8th Ave. 
Canby, OR 97013

41E04AB03211

35
115 SW 8th Ave. 
Canby, OR 97013

41E04AB03218

36
125 SW 8th Ave. 
Canby, OR 97013

41E04AB03220

51
1130 S Ivy St.        

Canby, OR 97013
41E04A 01100

52
1110 S Ivy St.    

Canby, OR 97013
41E04A 00701

53
No Situs              

Canby, OR 97013
41E04AB02100

54
1000 S Ivy St.    

Canby, OR 97013
41E04AB02101

55
954 S Ivy St.          

Canby, OR 97013
41E04AB02000

56
906 S Ivy St.       

Canby, OR 97013
41E04AB01900

57
896 S Ivy St.       

Canby, OR 97013
41E04AB01800

58
804 S Ivy St.       

Canby, OR 97013
41E04AB01500

59
No Situs              

Canby, OR 97013
41E04AB01801

60
790 S Ivy St.      

Canby, OR 97013
41E04AB01300

61
780 S Ivy St.      

Canby, OR 97013
41E04AB01301

62
748 S Ivy St.      

Canby, OR 97013
41E04AB01100

63
692 S Ivy St.      

Canby, OR 97013
41E04AB01200

64
680 S Ivy St.          

Canby, OR 97013
41E0AB401003
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EXHIBIT "B"

File No. Property Address Tax Lot

65
684 S Ivy St.          

Canby, OR 97013
41E04AB01002

66
688 S Ivy St.          

Canby, OR 97013
41E04AB01000

67
664 S Ivy St.      

Canby, OR 97013
41E04AB00900

68
662 S Ivy St.          

Canby, OR 97013
41E04AB00902

69
638 S Ivy St.           

Canby, OR 97013
41E04AB00903

70
630 S Ivy St.           

Canby, OR 97013
41E04AB00800

71
610 S Ivy St.          

Canby, OR 97013
41E04AB00700

74
590 S Ivy St.          

Canby, OR 97013
41E04AB00502

75
580 S Ivy St.          

Canby, OR 97013
41E04AB00501

76
574 S Ivy St.      

Canby, OR 97013
41E04AB00500

77
119 SE Township Rd. 

Canby, OR 97013
41E04AB00400

78
450 S Ivy St.         

Canby, OR 97013
31E33DC06000

79
372 S Ivy St.       

Canby, OR 97013
31E33DC06100

80
360 S Ivy St.      

Canby, OR 97013
31E33DC06200

81
318 S Ivy St.      

Canby, OR 97013
31E33DC06300

82
276 S Ivy St.           

Canby, OR 97013
31E33DC06500

83
242 S Ivy St.          

Canby, OR 97013
31E33DC06700

84
221 SE 2nd Ave.     
Canby, OR 97013

31E33DC07301

85
144 SE 2nd Ave. 
Canby, OR 97013

31E33DC01400
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City Council Staff Report

Meeting Date: 5/18/2022 
To:  Honorable Mayor Hodson and City Council 
Thru:  Scott Archer, City Administrator  
From:  Maya Benham, Deputy City Recorder 
Agenda Item: Appointment of Elizabeth Chapin to the Budget Committee with a term ending 

       June 30, 2024. 
Goal:                 Enhance Engagement & Communications that represents broad perspectives 

Summary 
There are currently vacancies on the Budget Committee and Urban Renewal Budget Committee.  The 
vacancies have been advertised on the City’s website.   

Background 
Budget Committees are established through State Statute and exist to provide the public an opportunity to 
participate in the budgeting process.  It reviews and revises the proposed budget prior to the Urban 
Renewal Agency adopting the budget. The Urban Renewal Budget Committee is made up of six citizens-at-
large from the City Budget Committee and one additional citizen-at-large, three year terms.  Members 
must reside within the City limits and be registered voters.   

Discussion  
One candidate applied for the vacancy. Interviews were conducted on May 10, 2022 with Mayor Hodson, 
Budget Committee Chair Jason Padden, and Staff Liaison Eric Kytola. After the interview, the interview 
panel recommend Ms. Elizabeth Chapin for Appointment to the Budget Committee with a term ending 
June 30, 2024.  

Attachments    
Application of Elizabeth Chapin 
Interview Questions 

Fiscal Impact 
None.  

Proposed Motion 
“I move to approve the consent agenda that includes the appointment of Elizabeth Chapin to the Budget 
Committee with a term ending June 30, 2024.” 
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4/12/22, 9:48 AM OHC - Print Job Application

https://secure.neogov.com/aurora/print/jobapplication/dfb5027e79852fb841b650a5f684256c6424db22a1ccd118/720d3ebf693b6a2b59d75486efdda79… 1/3

EMPLOYMENT APPLICATION

City of Canby
222 NE 2nd Ave 

Canby, Oregon - 97013
http //www canbyoregon gov
(http://www.canbyoregon.gov)
Chapin, Elizabeth, Burrows

Committee, Board, Commission Member

Received: 4/11/22 5:07 PM
For Official Use Only:
QUAL:________
DNQ:_________

□Experience

□Training

□Other:_______

PERSONAL INFORMATION

POSITION TITLE:
Committee, Board, Commission Member

Job Number:
VOL - 2022

NAME: (Last, First, Middle)
Chapin, Elizabeth, Burrows

PERSON ID:

Former Last Name:
Burrows

ADDRESS: (Street, City, State, Zip Code)

Canby, OR 97013

HOME PHONE:

EMAIL ADDRESS: NOTIFICATION PREFERENCE:
Email

PREFERENCES

SHIFTS YOU WILL ACCEPT:

WHAT TYPE OF JOB ARE YOU LOOKING FOR?

TYPES OF WORK YOU WILL ACCEPT:

Agency - Wide Questions

Nothing Entered For This Section

Job Specific Supplemental Questions
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1. If employed, who is your employer and what is your position?
Assist Services LLC

2. Which Board, Commission, or Committee are you applying to serve on?
BUDGET COMMITTEE

3. What are your community interests (committees, organizations, special activities)?
I was a member of the  Ford Family foundation leadership program (the bike racks project) for 2 years. 
I was a board member of the Trost and Baker Prairie PTA/PTO for 9 years in a row. I served on the City of Canby 
Transit Advisory (C.A.T. Committee) board for 8 years until last year. I have been in a Book Club in Canby for 13 
years. 

4. What are your major interests or concerns in the City's programs?
My husband and I have been married almost 25 years. We have lived here 18 years, and our son is a senior at 
Canby high school. We are homeowners. We also have an apartment in the Dahlia because my in-laws have 
lived there for the past 2 and a half years.  We moved them there (initially temporarily) when they couldn't live in 
their house anymore. They liked the Dahlia. Covid happened and other places were no longer an option, so 
they stayed.  

Because of this unique situation, we are not only homeowners in this community, but we are also renters.  I see 
life from the perspective of a homeowner, but also from someone who rents in this community and what they 
have to face. Canby is a wonderful place to live.  There's a sense of community here in Canby that you don't get 
in other places. I'd like to participate once again in Canby Municipal Government in a more meaningful way.

5. Why are you interested in this volunteer position?
The budget committee seems to be a very good committee to apply to because becauseI will learn so much 
about the city and how it works. I think it's a good jumping off point to learn about exactly what the city has and 
how to allocate the funds.  I am quite interested in seeing exactly how that process works. I feel I have a much 
to offer, and I would like to learn more about our city and how it is funded. This committee  sounds interesting  
to me.

6. Please share your experience and educational background.
I have a Bachelor of Science in Business/Marketing. I was a member of the  Ford Family foundation leadership 
program (the bike racks project) for 2 years. 
I was a board member of the Trost and Baker Prairie PTA/PTO for 9 years in a row. I served on the City of Canby 
Transit Advisory (C.A.T. Committee) board for 8 years until last year. I have been in a Book Club in Canby for 13 
years. 

7. Please list any other City or County positions on which you serve or have served.
I served on the City of Canby Transit Advisory (C.A.T. Committee) board for 8 years until last year.  

8. If you were referred by someone, please list.
Jason Padden

By clicking the Accept & Submit button, I hereby certify that every statement I have made in this application is true and
complete to the best of my knowledge.  

Additional Information for Employment Applications:   
I understand this application does not represent a contract for employment. I understand that an acceptance of an
offer for employment does not create a contractual obligation upon the City of Canby to continue to employ me for
any period of time in the future. I understand that no representative from the City has any authority to enter into any
special agreement with me to promise and/or guarantee my employment for any specific time period or to promise me
a promotion or transfer, etc. either prior to commencement of employment or after I have become employed, or to
assure me of any benefits or terms and conditions of employment, or to make any agreement contrary to the
aforementioned. 

I hereby represent that each answer to questions incorporated into this application and all other information otherwise
furnished by me shall be true, complete, and correct. I understand that incorrect, incomplete, false or misleading
statement/answer/information furnished by me either verbally, or in writing will subject my application to
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disqualification from further consideration and/or if already employed by the City, when the aforementioned is
detected, I will be subject to discipline up to and including discharge, for falsifying a City record/document, regardless
of how much time has elapsed since the date I was employed. In the event that I am employed by the City, I agree to
comply with all its orders, rules, regulations, safety policies, and performance standards. Upon hire, I will provide proof
as required on the US Government, I-9 form that I am legally eligible for employment in the United States. If I cannot
provide such proof in accordance with Federal Law, I understand that my employment will be terminated. 

I have read and understand all of the provisions of this acknowledgement. By signing this application, I hold the City of
Canby harmless for any result of the City questioning the references provided in this application. If I am selected for
further consideration, I hereby authorize and release from liability all former employers, landlords, educational
institutions, law enforcement agencies, and/or other government agencies to provide/release information regarding
my employment, education, criminal conviction record, credit history, driver’s license violations and motor vehicle
records, which may be in their possession to the City of Canby and/or its agents. I understand that I will not receive
and am not entitled to know the contents of confidential reports received, and I further understand that these reports
may be privileged. An offer of employment is conditional upon a background investigation, and if relevant, a pre-
employment medical exam and drug screen test (safety sensitive positions). 

EQUAL EMPLOYMENT OPPORTUNITY: We are an Equal Opportunity/Affirmative Action Employer. We are dedicated to
a policy of nondiscrimination in employment on the basis of race, color, religion, sex, gender identity, sexual
orientation, pregnancy, status as a parent, national origin, age, or mental and/or physical disability. 

BACKGROUND: Finalists for City jobs must successfully pass a background investigation and may be required to pass
a pre-employment medical exam as a final condition of the job offer. Finalists for safety sensitive positions must also
successfully pass a pre-employment drug-screening test. 

PROBATIONARY PERIOD: New employees or employees changing job positions will be considered Trial service
employees for at least six (6) months before attaining regular status. 

IMMIGRATION LAW: In accordance with the Immigration Reform and Control Act of 1986 (IRCA), all newly hired
employees will be required to complete and sign an Employment Eligibility Verification Form and present
documentation verifying identity and employment eligibility. 10/20 

This application was submitted by Chapin, Elizabeth, Burrows
Signature________________________________________________________________

Date_____________________________________________________________________

City Council Packet - Page 150 of 191



 

 
 
 
 
 

1. Why do you want to be on the Budget Committee? 
2. Do you have experience working with budgets? 
3. Please give us a brief overview of what the Budget Committee does. 
4. Do you have experience with financial statements? 
5. Do you have experience with or have read any of the Oregon Budget Law? 
6. Have you read the City of Canby’s budget? 
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City Council Staff Report

Meeting Date: 5/18/2022 
To:  Honorable Mayor Hodson and City Council 
Thru:  Scott Archer, City Administrator  
From:  Maya Benham, Deputy City Recorder 
Agenda Item: Appointment of Herman Maldonado to the Budget Committee with a term ending June 30, 

2022. 
Goal:                 Enhance Engagement & Communications that represents broad perspectives 

Summary 
There are currently vacancies on the Budget Committee.  The vacancies have been advertised on the City’s 
website.   

Background 
Budget Committees are established through State Statute and exist to provide the public an opportunity to 
participate in the budgeting process.  It reviews and revises the proposed budget prior to the Urban 
Renewal Agency adopting the budget. The Urban Renewal Budget Committee is made up of six citizens-at-
large from the City Budget Committee and one additional citizen-at-large, three year terms.  Members 
must reside within the City limits and be registered voters.   

Discussion  
Two candidates applied for the vacancy. Interviews were conducted on May 16, 2022 with Mayor Hodson, 
Budget Committee Chair Jason Padden, and Staff Liaison Eric Kytola. After the interview, the interview 
panel recommends Herman Maldonado for appointment to the Budget Committee with a term ending 
June 30, 2022.  

Attachments    
Application of Cara Hawkins 
Application of Herman Maldonado  
Interview Questions 

Fiscal Impact 
None.  

Proposed Motion 
“I move to approve the consent agenda that includes the appointment of Herman Maldonado to the 
Budget Committee with a term ending June 30, 2022.” 
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OHC - Print Job Application
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EMPLOYMENT APPLICATION

City of Canby
222 NE 2nd Ave 

Canby, Oregon - 97013
http://www.canbyoregon.gov
Hawkins, Cara, Louise
Committee, Board, Commission Member

Received: 5/9/22 12:14 PM
For Official Use Only:
QUAL:________
DNQ:_________

Experience
Training
Other:_______

PERSONAL INFORMATION

POSITION TITLE:
Committee, Board, Commission Member

Job Number:
VOL - 2022

NAME: (Last, First, Middle)
Hawkins, Cara, Louise

PERSON ID:

Former Last Name:
Collum
ADDRESS: (Street, City, State, Zip Code)

Canby, OR 97013
HOME PHONE:
(

ALTERNATE PHONE:

EMAIL ADDRESS: NOTIFICATION PREFERENCE:
Email

PREFERENCES

SHIFTS YOU WILL ACCEPT:
Day , Evening , Weekends , On Call (as needed)
WHAT TYPE OF JOB ARE YOU LOOKING FOR?
TYPES OF WORK YOU WILL ACCEPT:
OBJECTIVE:
Budget committee

Agency - Wide Questions

Nothing Entered For This Section
Job Specific Supplemental Questions

1. If employed, who is your employer and what is your position?
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20+ years to current with Clackamas County District Attorney as a Victim Advocate.

2. Which Board, Commission, or Committee are you applying to serve on?
BUDGET COMMITTEE

3.
What are your community interests (committees, organizations, special activities)?
I am a victim advocate professionally. I am the president of our HOA and I manage a group called Friends of Canby
Parks.

4.
What are your major interests or concerns in the City's programs?
I have loved Canby since I was 12 years old and visiting while showing my dog and pig at the fairgrounds. I love
our small town feel, community events and our green spaces.

5. Why are you interested in this volunteer position?
I am nearing retirement and am interested in developing more volunteer opportunities.

6.

Please share your experience and educational background.
I graduated from Molalla HS in 1980. I attended CCC for a year until I got married and turned my focus to being a
homemaker and mom. I have held many volunteer positions over the years including my children’s schools and
Willamette Falls Hospital.

7. Please list any other City or County positions on which you serve or have served.
None

8. If you were referred by someone, please list.

By clicking the Accept & Submit button, I hereby certify that every statement I have made in this application is true and
complete to the best of my knowledge. 

Additional Information for Employment Applications:  
I understand this application does not represent a contract for employment. I understand that an acceptance of an offer
for employment does not create a contractual obligation upon the City of Canby to continue to employ me for any
period of time in the future. I understand that no representative from the City has any authority to enter into any special
agreement with me to promise and/or guarantee my employment for any specific time period or to promise me a
promotion or transfer, etc. either prior to commencement of employment or after I have become employed, or to assure
me of any benefits or terms and conditions of employment, or to make any agreement contrary to the aforementioned.

I hereby represent that each answer to questions incorporated into this application and all other information otherwise
furnished by me shall be true, complete, and correct. I understand that incorrect, incomplete, false or misleading
statement/answer/information furnished by me either verbally, or in writing will subject my application to
disqualification from further consideration and/or if already employed by the City, when the aforementioned is detected,
I will be subject to discipline up to and including discharge, for falsifying a City record/document, regardless of how
much time has elapsed since the date I was employed. In the event that I am employed by the City, I agree to comply
with all its orders, rules, regulations, safety policies, and performance standards. Upon hire, I will provide proof as
required on the US Government, I-9 form that I am legally eligible for employment in the United States. If I cannot
provide such proof in accordance with Federal Law, I understand that my employment will be terminated.

I have read and understand all of the provisions of this acknowledgement. By signing this application, I hold the City of
Canby harmless for any result of the City questioning the references provided in this application. If I am selected for
further consideration, I hereby authorize and release from liability all former employers, landlords, educational
institutions, law enforcement agencies, and/or other government agencies to provide/release information regarding my
employment, education, criminal conviction record, credit history, driver’s license violations and motor vehicle records,
which may be in their possession to the City of Canby and/or its agents. I understand that I will not receive and am not
entitled to know the contents of confidential reports received, and I further understand that these reports may be
privileged. An offer of employment is conditional upon a background investigation, and if relevant, a pre-employment
medical exam and drug screen test (safety sensitive positions).

EQUAL EMPLOYMENT OPPORTUNITY: We are an Equal Opportunity/Affirmative Action Employer. We are
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dedicated to a policy of nondiscrimination in employment on the basis of race, color, religion, sex, gender identity,
sexual orientation, pregnancy, status as a parent, national origin, age, or mental and/or physical disability.

BACKGROUND: Finalists for City jobs must successfully pass a background investigation and may be required to pass
a pre-employment medical exam as a final condition of the job offer. Finalists for safety sensitive positions must also
successfully pass a pre-employment drug-screening test.

PROBATIONARY PERIOD: New employees or employees changing job positions will be considered Trial service
employees for at least six (6) months before attaining regular status.

IMMIGRATION LAW: In accordance with the Immigration Reform and Control Act of 1986 (IRCA), all newly hired
employees will be required to complete and sign an Employment Eligibility Verification Form and present
documentation verifying identity and employment eligibility. 10/20 

This application was submitted by Hawkins, Cara, Louise

Signature________________________________________________________________

Date_____________________________________________________________________
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EMPLOYMENT APPLICATION

City of Canby
222 NE 2nd Ave 

Canby, Oregon - 97013
http://www.canbyoregon.gov
Maldonado, Herman, Pepe'
Committee, Board, Commission Member

Received: 5/9/22 6:19 PM
For Official Use Only:
QUAL:________
DNQ:_________

Experience
Training
Other:_______

PERSONAL INFORMATION

POSITION TITLE:
Committee, Board, Commission Member

Job Number:
VOL - 2022

NAME: (Last, First, Middle)
Maldonado, Herman, Pepe'

PERSON ID:

ADDRESS: (Street, City, State, Zip Code)
 

canby, OR 97013
HOME PHONE:

EMAIL ADDRESS: NOTIFICATION PREFERENCE:
Email

PREFERENCES

SHIFTS YOU WILL ACCEPT:
On Call (as needed)
WHAT TYPE OF JOB ARE YOU LOOKING FOR?
Regular
TYPES OF WORK YOU WILL ACCEPT:
Full Time
OBJECTIVE:
To help make our city the best it can be.

Agency - Wide Questions

Nothing Entered For This Section
Job Specific Supplemental Questions

1. If employed, who is your employer and what is your position?
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Northwest Venture Group

2. Which Board, Commission, or Committee are you applying to serve on?
BUDGET COMMITTEE

3. What are your community interests (committees, organizations, special activities)?
Ultimately I want to become a council member however I am willing to make a change where I can

4. What are your major interests or concerns in the City's programs?
To help our cultural diversity become stronger and make our community a better place for our youth

5. Why are you interested in this volunteer position?
I love Canby and want to help make it a better place to raise our families without changing its values

6. Please share your experience and educational background.
Boys and Girls club of America and the big Brothers program.

7. Please list any other City or County positions on which you serve or have served.
I unfortunately have not had the opportunity as of yet

8. If you were referred by someone, please list.
Traci Hensley

By clicking the Accept & Submit button, I hereby certify that every statement I have made in this application is true and
complete to the best of my knowledge. 

Additional Information for Employment Applications:  
I understand this application does not represent a contract for employment. I understand that an acceptance of an offer
for employment does not create a contractual obligation upon the City of Canby to continue to employ me for any
period of time in the future. I understand that no representative from the City has any authority to enter into any special
agreement with me to promise and/or guarantee my employment for any specific time period or to promise me a
promotion or transfer, etc. either prior to commencement of employment or after I have become employed, or to assure
me of any benefits or terms and conditions of employment, or to make any agreement contrary to the aforementioned.

I hereby represent that each answer to questions incorporated into this application and all other information otherwise
furnished by me shall be true, complete, and correct. I understand that incorrect, incomplete, false or misleading
statement/answer/information furnished by me either verbally, or in writing will subject my application to
disqualification from further consideration and/or if already employed by the City, when the aforementioned is detected,
I will be subject to discipline up to and including discharge, for falsifying a City record/document, regardless of how
much time has elapsed since the date I was employed. In the event that I am employed by the City, I agree to comply
with all its orders, rules, regulations, safety policies, and performance standards. Upon hire, I will provide proof as
required on the US Government, I-9 form that I am legally eligible for employment in the United States. If I cannot
provide such proof in accordance with Federal Law, I understand that my employment will be terminated.

I have read and understand all of the provisions of this acknowledgement. By signing this application, I hold the City of
Canby harmless for any result of the City questioning the references provided in this application. If I am selected for
further consideration, I hereby authorize and release from liability all former employers, landlords, educational
institutions, law enforcement agencies, and/or other government agencies to provide/release information regarding my
employment, education, criminal conviction record, credit history, driver’s license violations and motor vehicle records,
which may be in their possession to the City of Canby and/or its agents. I understand that I will not receive and am not
entitled to know the contents of confidential reports received, and I further understand that these reports may be
privileged. An offer of employment is conditional upon a background investigation, and if relevant, a pre-employment
medical exam and drug screen test (safety sensitive positions).

EQUAL EMPLOYMENT OPPORTUNITY: We are an Equal Opportunity/Affirmative Action Employer. We are
dedicated to a policy of nondiscrimination in employment on the basis of race, color, religion, sex, gender identity,
sexual orientation, pregnancy, status as a parent, national origin, age, or mental and/or physical disability.
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BACKGROUND: Finalists for City jobs must successfully pass a background investigation and may be required to pass
a pre-employment medical exam as a final condition of the job offer. Finalists for safety sensitive positions must also
successfully pass a pre-employment drug-screening test.

PROBATIONARY PERIOD: New employees or employees changing job positions will be considered Trial service
employees for at least six (6) months before attaining regular status.

IMMIGRATION LAW: In accordance with the Immigration Reform and Control Act of 1986 (IRCA), all newly hired
employees will be required to complete and sign an Employment Eligibility Verification Form and present
documentation verifying identity and employment eligibility. 10/20 

This application was submitted by Maldonado, Herman, Pepe'

Signature________________________________________________________________

Date_____________________________________________________________________

City Council Packet - Page 158 of 191



 

 
 
 
 
 

1. Why do you want to be on the Budget Committee? 
2. Do you have experience working with budgets? 
3. Please give us a brief overview of what the Budget Committee does. 
4. Do you have experience with financial statements? 
5. Do you have experience with or have read any of the Oregon Budget Law? 
6. Have you read the City of Canby’s budget? 
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CITY COUNCIL STAFF REPORT 

Meeting Date: 5/18/2022 
To:  The Honorable Mayor Hodson & City Council 
Thru:  Scott Archer, City Administrator  
From:  Melissa Bisset, HR Director/ City Recorder 
Agenda Item:  Discussion regarding Boards, Commission and Committee Member reappointments.  
Goal:        Enhance Engagement & Communications that represents broad perspectives 
Objective:   N/A 

Summary 
The City has various Boards, Commissions and Committees.  Members are appointed by the City Council and serve 
terms established through the City Code.    

Background 
The City has eleven Boards, Commissions and Committees:  Bike and Pedestrian Committee, Budget Committee, 
Canby Public Library Board, Canby Utility Board, Heritage and Landmark Commission, Parks and Recreation Advisory 
Board, Planning Commission, Traffic Safety Commission, Transit Advisory Committee, Urban Renewal Agency and 
Urban Renewal Budget Committee.  The method of appointment, charge of each group and the term lengths are 
detailed in the City’s Code. 

Currently, when there is a vacancy created by a resignation, the City advertises the position and collects 
applications. City Staff then schedules the interviews with the proper parties involved as directed by City Code.  
After interviews are conducted, the interview panel advises the City Recorder’s office of their recommendation.  This 
recommendation is captured in a staff report and all applications for the position are included in the City Council 
meeting material when the appointment appears on the Consent Agenda of a City Council Meeting.  There was a 
recent request by a Councilor that all of the applications received for each position be included in their meeting 
material and this is now being added to the process.  For many years, as far back as City Records show, when there is 
a current Board, Commission or Committee member whose term is coming to an end, the City Recorder’s office will 
reach out to the member to see if the member wishes to be reappointed.  The appropriate Council Liaison and Chair 
are notified and the reappointment goes onto the City Council Consent Agenda for approval.   

Discussion  
At the May 4, 2022 City Council Meeting, there was discussion regarding how reappointments take place when a 
term ends and a suggestion to change the process to include advertising of the vacancy, collection of applications 
(the incumbent may choose to apply when there are not subject to term limits), and interviews with a 
recommendation as set forth in the Canby Municipal Code.   

Attachments  
None 

Options 
This is an informational item.  Council may discuss, and if desired propose changes to the process. 

Recommendation 
Council provide Staff with direction on desired changes to reappointment process.  
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City of Canby Bi-Monthly Report 
Department:  Administration 
For Months of March & April 2022 

To:  The Honorable Mayor Hodson & City Council 
From: Melissa Bisset, City Recorder/ HR Manager 
Prepared by:    Erin Burkhard, Office Specialist II 
Through: Scott Archer, City Administrator 
Date:     May 18, 2022 

Board and Commissions 

Board/ Commission/ Committee Vacancy 
Applications 

Received Status 

Budget Committee 2 2 
Appointed on April 6, 2022 and second 
application in process of scheduling interview 

Planning Commission 1 2 Appointed on April 6, 2022 
Transit Advisory Committee 2 0 Reappointment at the April 6 Council meeting 

Urban Renewal Budget Committee 3 0 
Reappointment at the March 16 Council 
meeting 

Library Advisory Board 1 2 Recommended at the May 18 Council meeting 
Canby Utility Board 1 1 Appointed on March 2, 2022 
Heritage & Landmark Commission 1 0 
Traffic Safety Commission 1 1 Appointed on March 2, 2022 

Business Licenses 

Issued Inactivated 
Renewals 

Mailed Total Licenses 

March & April 
2022 21 40 256 

675 Canby Addresses 
1489 All 

March & April 
2021 30 50 247 

647 Canby Addresses 
1547 All 

Cemetery 
Property purchases recorded Internments recorded 

March 2022 1 5 
April 2022 1 2 

Liquor Licenses/ Noise Variance Application 
Processed one Noise Variance application. 

Public Records Requests 
Processed four public records requests.  

Special Animal Permits   
One Special Animal Permit was issued. 
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City of Canby Bi-Monthly Report 

Department: Court  

March and April, 2022  

To: The Honorable Mayor Hodson and City Council 

Prepared By:  Jessica Roberts, Municipal Court Supervisor 

Through: Scott Archer, City Administrator  

Date:  May 18, 2022   

Canby Municipal Court has jurisdiction over all city and state law offenses committed within city 

limits other than felonies. These include: violations, traffic crimes, misdemeanors and City code  

violations. Note:  Statistic category terms outlined on page 2 

Monthly Statistics March April 

Misdemeanors 

        Offenses Filed 28 24 
        Cases Filed 21 19 

 Warrants Issued 15 14 
Misdemeanor Case Detail 

 Diversion/Deferred Sentence 6 5 
 Offenses Dismissed 5 11 
 Offenses Sentenced 4 3 
 Offenses not filed by City Prosecutor 2 1 

 Traffic & Other Violations 

 Offenses Filed 
\Tra

180 140 

       Cases/Citations Filed 121 104 

  Parking Citations Filed 14 3 

Traffic & Other Violations Case Detail    

 Diversion  (Good Driver Class/MIP) 18 18 

 Dismissal (Fix It Tickets) 9 4 

       Dismissed by City Prosecutor or Judge 7 10 

 Sentenced by Judge 23 38 

       Handled by Violations Bureau 66 46 

       Guilty by Default 33 50 

Traffic and Criminal Trials 
       Court Trial (Misdemeanor) 0 0 
       Jury 1 0 
       Traffic Trial 7 4 

Defendant Accounts referred to Collections $31,643.75 $0.00 

Fines & Surcharges Collected $46,739.65 $46,543.98 
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Explanation of terms: 

1. Difference between Offenses Filed vs. Cases Filed   

 Multiple offenses (charges) can be filed on any one defendant from a single traffic 

stop or arrest.   

 Offenses filed reflects this number.  Cases filed (also called docket numbers) refers to 

a single defendant’s matter before the court. 

 

2. Offenses not filed by City Prosecutor. Crimes cited by the police department go to the 

city prosecutor for review. At times those charges are not filed on against the defendant at 

the determination of the City Prosecutor.  

 

3. Guilty by Default. When a defendant does not appear or contact the court on their 

scheduled court date a defaulted conviction is entered against them on the following 

Thursday. A court clerk processes the default convictions.  

 

4. The Violations Bureau applies to traffic violations only. 

 

Under the Judge’s authority, court clerks can accept pleas, offer a deferred sentence 

program (if qualified) and set a payment plan.  Where a crime is charged, a court 

appearance before the judge is mandatory.   

 

If a defendant qualifies, the clerks can offer an option to participate in an informative 

driving education course for a fee to the court.  If there are no convictions during the 

following two months, the case will be dismissed.   

 

Current programs and to qualify:  

 Good Drivers Program (no prior traffic convictions in the last five years and no 

 further convictions for 60 days)  

 1st Offender - Minor in Possession of Alcohol/Marijuana citation      

 

5. Fix It Citations 

 

 The court offers a Fix It program, which allows the defendant to have a citation 

dismissed if an issue with their vehicle, registration or license is fixed. There is a $50 

dismissal fee owed for each fixed violation.  
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City of Canby Bi-Monthly Report 
Department:  Economic Development  
For Months of:  March & April  2022 

To:  The Honorable Mayor Hodson & City Council 
From: Jamie Stickel, Economic Development Director 
Prepared by:    Same as above 
Through: 
Date:     

Scott Archer, City Administrator 
5/18/2022 

Economic Development Director Updates 

URA Project List: In 2021, the City of Canby refinanced the Urban Renewal debt which saved the city approximately 
$6 million. The Urban Renewal Agency spent time in late 2021 identifying which projects from the original Urban 
Renewal plan could be included before the Urban Renewal District sunsets in 2025-26. Furthermore, the Urban 
Renewal Agency has asked staff to investigate options should the Urban Renewal Agency choose to use the savings 
to pay down the debt service. The City of Canby’s Economic Development Director and Public Works Director 
presented a refined project list at the March 16th Urban Renewal 
Agency meeting. The project list included an overview of the 
projects which included HWY 99 gateway improvements, 
Community Park upgrades, pedestrian access from the Logging Trail 
to HWY 99, and downtown street and alleyway upgrades. All of the 
projects fit within the goals adopted in the Urban Renewal Plan:  

 Goal One: To diversify economic base and family wage jobs
within the district.

 Goal Two: To maintain effective, efficient and safe traffic
system for vehicular and pedestrian users.

 Goal Three: To improve and retain existing businesses.

 Goal Four: To improve attractive visual amenities for
customers and community members throughout the
district.

Staff presented preliminary cost estimates for the projects. The Urban Renewal Agency reviewed the list and cost 
estimates and directed staff to move forward gateway improvements, access from the Logging Trail to HWY 99E, 
and Community Park upgrades. On April 7th, City Staff met with Harper Houf Peterson Righellis, Inc (HHPR), an 
engineering firm on the City’s list of qualified engineers, to discuss the Gateway improvement project. HHPR will 
work on providing a full scope of work and cost estimates to city staff moving forward. 

SE Walnut Street Extension RFQ: The City of Canby issued an RFQ for the SE Walnut Street Extension from the 
Canby Pioneer Industrial Park to HWY99E. The RFQ closed on March 11th, 2022 at 4:00p after being advertised in the 
Daily Journal of Commerce and on the City of Canby’s website. This request for qualifications was used to compile a 
list of interested and qualified firms who were reviewed and ranked in accordance with procedures outlined in the 
City of Canby’s Public Contracting Rules. The project has been identified as an opportunity to provide better access 
from the south side of Canby to HW99E, which includes moving traffic – cars and trucks – from the industrial park to 
the highway. The project was included in the 2019 Transportation Systems Plan amendment and has shown to be 
important to decision makers, developers, businesses, and Canby residents. The City of Canby reviewed the qualified 
firms during a March 17th meeting and determined it would move forward with Curran McLeod Consulting 
Engineers. 

National Parks Service Grant for Molalla Forest Road, Traverso Section: The City’s Bike and Pedestrian Committee 
applied and was awarded a National Parks Service grant. The grant focused on future master planning work on the City Council Packet - Page 164 of 191



City-owned (Traverso Section) of Molalla Forest Road, engagement with outside committees and agencies, and 
outreach with neighboring property owners. The City held a meeting with stakeholders during the Bike and 
Pedestrian Committee’s regularly scheduled committee meeting on Tuesday, April 12th. The Canby City Council, Bike 
and Pedestrian Committee, City Staff, and neighboring property owners came together in the City Council 
Chambers. Dan Miller, National Parks Service, and Jamie Stickel, Economic Development Director, served as 
facilitators and Bike and Pedestrian Chair, Mindy Montecucco, provided history on previous efforts. The meeting 
served as an opportunity for all parties to come together and discuss opportunities for all the stakeholders to come 
together. City staff and the National Parks Service will continue to work on outreach to the neighboring property 
owners and other stakeholders.  

 
Childcare for All: Clackamas Workforce Partnership and Clackamas County met with City Staff to discuss their 
ongoing efforts called, “Childcare for All”. Childcare for All is a growing imitative within Clackamas County to ensure 
all children have access to quality, affordable childcare that meetings the unique needs of children and their 
families. Childcare is a growing topic as it relates to workforce and labor within Clackamas County, the state of 
Oregon, and nationwide. The representatives from Clackamas Workforce Partnership and Clackamas County are 
working on outreach to expand their efforts and bring additional local partners to the table to create a holistic 
approach to childcare. The City of Canby will be further discussing the opportunities for engagement and 
participation in the discussions and facilitations county-wide. 
 
Housing Needs Analysis/Housing Production Strategy and Economic Opportunity Analysis: Economic Development 
staff is working with the Canby Planning Department on their ongoing efforts to update two necessary plans: the 
Housing Production Strategy and Economic Opportunity Analysis. Staff held kick-off stakeholder meetings on 
Tuesday, March 29th (housing) and Thursday, March 30th (economic opportunities). The stakeholder groups include 
local business and property owners, representatives from non-profits, residents, and city staff members. The efforts 
will take approximately 6 – 9 months and will help to inform the forthcoming Comprehensive Plan Update.  
 
Communications Specialist: On July 1st, the City Administrator expanded the Director of Economic Development’s 
role to include Communications Specialist. As Communications Specialist, a great deal of work will be finding new 
and creative ways of expanding outreach in the community including residents, businesses, and visitors. The work 
will include assisting the leadership team in expanding the City’s communication by writing and distributing news 
releases, social media posts, and assisting at events. 
 
News Releases and outreach focused on following topics: 

 FEMA Funds Post-Storm Tree Removal: City of Canby was awarded $67,500 for post-storm tree removal in 
Canby parks 

 City Administrator All Staff Updates: Provided graphics for the announcement of the all-staff meeting 

 Willow Creek: Tree planting news release, social media, and working with partners on signage. 

 National Volunteer Week: highlighting the City of Canby’s volunteers and ways to get engaged. 
  
 
Economic Development and Tourism Coordinator Updates  
 
PROMOTION 

 
Canby Independence Day Celebration – The 2022 Canby Independence Day Celebration planning is well underway, 
and after 2 years of no events there is lots of enthusiasm for this year’s celebration. This year’s event will be held on 
Monday, July 4th in downtown Canby. Registrations are available at www.Canby IndependenceDay.com for all 
activities taking place such as the Street Fair (Food, Arts + Crafts, and Non-Profits), Car Show, and Parade. Volunteers 
are always needed to bring this event to fruition, anyone interested can contact Tyler Nizer, Economic Development 
and Tourism Coordinator, at NizerT@CanbyOregon.gov.  
 
Canby’s Big Weekend – August 26th will kick-off the 2022 Canby’s Big Weekend with Canby’s Big Night Out Street 
Dance taking place in downtown Canby. Planning has taken place and there are unique strategies to engage with 
people outside of Canby to join in on the activities. It is with great enthusiasm that the Cutsforth’s Cruise-In will take 
place on August 27th back in downtown Canby. The Swan Island Dahlia Festival will be held all weekend (Friday-
Sunday) and the Dahlia Run will feature part of its race through the Swan Island Dahlia fields on Saturday August City Council Packet - Page 165 of 191
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27th. Additional planning and coordination will be underway over the spring and summer.  
 
First Thursday Night Market – At March’s planning meeting it was 
agreed to change the name from First Thursday to The First Thursday 
Night Market to let guests know there are fun activities taking place in 
downtown Canby. The night market has seen an increased interest from 
both guests and participants. The April event saw 10 new businesses 
engage from the previous month. There are even greater things to come 
for the event and the city is excited for how it will activate the 
downtown businesses.  
 
Through The Looking Glass – City staff met with the newly formed 
Canby Art’s Association which includes;  Shelly Arndt (President), Megan 
Waterman (Vice President), Eric Arndt (Treasurer), Paul Waterman 
(Secretary), and Kayla DeShazer (Marketing Director). This group of hard 
working individuals announced their plans to bring a new event coming 
to downtown Canby, “Through the Looking Glass Arts Festival”. This 
unique event will provide authors and artists with a platform to share 
their talent and gifts to enrich the lives of the community. Mark your 
calendars for Saturday, July 23rd (11am-7pm) to join in on the festivities.  
 
ORGANIZATION 
 
Bike & Pedestrian Committee – At the March meeting Tyler Nizer, Economic Development and Tourism 
Coordinator, was introduced to the committee and will be the staff liaison in the future. The Bike and Pedestrian 
Committee discussed opportunities for sidewalks within the City as future development occurs. Britt Ash announced 
the 4th Annual Poster Art Contest that Clackamas County was putting on in support for Safe Routes to School. The 
April 12th meeting was an open house with stakeholders including city staff, Bike and Pedestrian Committee 
members, and adjacent landowners of the Traverso Property. This was an introduction of how the City of Canby and 
the neighbors of the property can work together in bringing a viable solution of the Traverso property in the future.  
Heritage & Landmark Committee – At the March 7th meeting, Tyler Nizer was introduce as the new Economic 
Development and Tourism Coordinator and staff liaison to the committee in the future. The committee applied for a 
Historic Cemetery Grant of $2,700 for repair, cleaning and burial data update of Canby’s Zion Cemetery. They also 
completed the final report for another Historic Cemetery Grant for repair, cleaning and burial data update of the 
Zion Cemetery. Judi Jarosh, Chair of the committee, was able to attend the Oregon Heritage Conference April 27-29, 
on behalf of the committee.  
 
Canby Chamber – Tyler Nizer, Economic Development and Tourism Coordinator, is on the Canby Area Chamber of 
Commerce board serving as past president. This commitment consists of monthly board meetings, community and 
business engagement. The Canby Area Chamber of Commerce welcomed in Laurie Tarter as their new Chief 
Executive Officer. Laurie comes with past experience from the Wilsonville Area Chamber of Commerce and owning 
her own consulting business, Laurie Tarter LLC. The Canby Area Chamber of Commerce hosted its annual Shred Day 
Thursday, April 21st. This was a successful event that involved numerous organizations such as Canby Police, Canby 
Lions Club, Clackamas County Fairgrounds and Event Center, Kahut Waste Services, Northwest Employment 
Services, and Webber Consulting.   
 
ECONOMIC VITALITY 
 
Oregon Tourism Leadership Academy – Tyler Nizer, Economic Development and Tourism Coordinator, was selected 
along with 20 other individuals in the tourism industry to take part in the Oregon Tourism Leadership Academy 
hosted by the Oregon Restaurant and Lodging Association. There were guest speakers such as Todd Davidson, Chief 
Executive Officer of Travel Oregon, and Michele Leedom, Owner of Clinton Street Consulting. This session, first of 
four, was held at the Sunriver Resort and consisted of pertinent information of what is happening now with tourism 
in Oregon and around the world. One of the discussion topics was about the World Athletics Championships 
Oregon22 that will take place in Eugene, Oregon from July 15-24. This event returns after being cancelled in 2020 
due to Covid-19. There will be over 190 countries and 2,000 athletes participating in the events. This is exciting for City Council Packet - Page 166 of 191



Oregon and cities that surround Eugene or are on the path to Eugene from the airport. There will be 2,000+ athletes 
and their families traveling past Canby in the coming month that we hope to capture to dine, shop, and play in our 

great city.  
 
Downtown Business Recruitment & Outreach – The City of Canby has recently welcomed in two new businesses to 
its beautiful downtown. Tin and Paisley Boutique adds it second location from Aurora to Holly Mall at 249 2nd 
Avenue, in downtown Canby. This wonderful boutique offers a wide variety of clothing and accessories, sizes small 
to XXXL. Another retail store completes the Dahlia building, Little Love Resale. The children’s consignment boutique 
offers an assortment of clothing, shoes, books, toys, baby gear and more! Check them out at 151 North Ivy Street. 
 
DESIGN 
 
Façade Improvement Program – City Staff met with Ebner’s Custom Meats and Retro Revival to provide information 
on the Façade Improvement Program. There was a lot of interest from both business owners (Mike Ebner and Suzan 
Joy) and likely an application to come from those conversations in the future. The new owner of 426/428 NW 1st 
Avenue has inquired about the Façade Improvement Program and has interest to bring a façade identical to the 
building like their neighboring business, Canby Clinic. Ace Glass has submitted an application for the Façade 
Improvement Program to refurbish the building’s exterior appearance with paint, block wall repair, and 
repair/replace windows. The application will come before the Urban Renewal Agency Board in May.  
 
Canby Blade Sign Program – Representatives of two of the businesses in the Dahlia Building met with City Staff to 
explore utilizing the Blade Sign Program that is offered by the City of Canby. They plan to have seven blade signs 
installed to represent the six business locations for improved engagement with guests, specifically those walking, 
cycling, and driving through downtown. 
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Fleet Service BI-Monthly Report
By Robert Stricker, Lead Mechanic

Department Work Orders Labor Cost Material Cost Fuel Cost Total Cost
Administration 0 $0.00 $0.00 $0.00 $0.00
Adult Center 0 $0.00 $0.00 $245.28 $245.28
Facilities 0 $0.00 $0.00 $411.22 $411.22
Wastewater Collections 5 $423.28 $90.36 $1,105.69 $1,619.33
Wastewater Treatment 1 $55.30 $7.43 $34.87 $97.60
Parks 10 $1,035.14 $3,183.94 $1,012.98 $5,232.06
Police 14 $3,138.98 $1,888.77 $7,164.40 $12,192.15
Streets 6 $719.12 $1,663.38 $2,748.45 $5,130.95
Fleet Services 2 $88.48 $54.16 $159.62 $302.26
Canby Area Transit (CAT) 25 $2,152.97 $2,058.29 $14,727.85 $18,939.11

Total 63 Total $44,169.96

Department Work Orders Labor Cost Material Cost Fuel Cost Total Cost
Administration 0 $0.00 $0.00 $0.00 $0.00
Adult Center 0 $0.00 $0.00 $155.15 $155.15
Facilities 0 $0.00 $0.00 $316.30 $316.30
Wastewater Collections 2 $2,284.92 $1,676.70 $630.65 $4,592.27
Wastewater Treatment 4 $674.64 $1,341.81 $76.12 $2,092.57
Parks 8 $1,497.36 $1,676.96 $1,641.55 $4,815.87
Police 16 $1,921.00 $1,601.97 $6,853.91 $10,376.88
Streets 13 $3,982.09 $4,271.15 $1,621.10 $9,874.34
Fleet Services 1 $0.00 $1,578.39 $0.00 $1,578.39
Canby Area Transit (CAT) 17 $1,959.18 $2,242.02 $14,252.73 $18,453.93

Total 61 Total $52,255.70

Mar-22

Apr-22

Fleet Service Highlights
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City of Canby Bi-Monthly Report 
Department: Library  
For Months of: March & April 2022 

To:  The Honorable Mayor Hodson & City Council 
From: Danny Smith, Library Director 
Prepared by:   Same as above 
Through: 
Date:    

Scott Archer, City Administrator 
5/18/2022 

Usage Metrics Overview 

Staff 

No updates for this reporting period. 

Spaces 

On April 4, 2022 the library expanded hours: Mon-Thu 9:00 – 6:00 & Fri-Sat 10:00 – 5:00 (closed Sundays) 

Collections 

With fiscal year end right around the corner, staff are working hard to finish ordering. Approximately 7,100 

new materials will have been added this year to enhance our robust popular materials collection. 
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General News  

Programs Update 

April was our official kickoff program kickoff month and was met with great support and enthusiasm from 

the community.  

 Prior to the pandemic, preschool story times typically served around 30 kids and their 

families. However, when the doors opened to the Willamette Room on Friday April 1, over 

90 kids and their families were eager and waiting for story time to begin. The support and 

excitement was tangible in the room as the group embarked on an amazing adventure 

through several dinosaur themed titles and subsequent hands-on learning activities.  

 In partnership with the Friends of the Library, a Young Adult/Teen book give-away was held 

in celebration of Earth Day. Fifty-seven new non-fiction books on the topics of climate 

change, seed diversity, and wildlife preservation were distributed to Canby area teens. 

 Portland-area instructor Daniela Mahoney presented about Ukrainian Easter egg decorating 

commonly referred to as pysanky. Eggs are decorated using the wax-resist (Batik) method, 

which includes motifs taken from Slavic folk art and includes colors of yellow, orange, red 

and black.  

 A new nature and gardening theme event was held that focused on Mason and other native 

bees – which included a free mason bee house for the first fifteen participants   
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City of Canby Bi-Monthly Report 

Department: Parks 

For Months of: March & April 2022 

To: 

From: 

Prepared by: 

Through: 

Date: 

The Honorable Mayor Hodson & City Council 

Jeff Snyder, Parks Maintenance Lead Worker 

Same as above 

Scott Archer, City Administrator 

5/18/2022 

Parks Maintenance 

March and April 2022 

Park Renovations 

Arbor Pro Tree Experts has compleeted the removal of the 30 storm damaged trees throughout the City. 

All the stumps have been 

ground. Staff removed all the 

grindings and started to repair 

the irrigation systems in 

preparation of planting new 

turf in the disturbed areas. 

Park Maintenance 

All the drinking fountain have been repaired adjusted and turn on for the season throughout the parks. 

Playground repairs were addressed as found. We are in the process of topping off the safety surfacing 

wood fiber under the playground equipment .Staff trimmed all the shrubs on first Ave. and bark dusted the 

shrub beds. Mowing, edging, weed spraying and fertilizing has been in full swing the last two months. 

Hazard limb removals, storm debris cleanup and building maintenance were also performed. 
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City of Canby Bi-Monthly Report 
Department:  Police  
For Months of:  March & April 2022  
 

To:   The Honorable Mayor Hodson & City Council  
From:   Chief Jorge Tro 
Prepared by:    Katie McRobbie, Administrative Supervisor 
Through: Scott Archer, City Administrator 
Date:     5/18/2022 
 

 

 MARCH APRIL 

Calls for Service - Dispatched 911 and Non-Emergency Calls 904 855 

PROPERTY CRIMES REPORTED 

Burglary 1 1 
Unauthorized Use of Motor Vehicle / Unlawful Entry into Motor Vehicle 10 4 
Robbery 1 0 
Theft I, II, & III 16 10 
Forgery / Counterfeiting  0 0 
Trespass 2 0 
Vandalism / Criminal Mischief 5 4 

PERSON CRIMES REPORTED 

Assault I, II, IV 3 0 
Carrying Concealed Weapons (knife, blade, etc.) 0 1 
Disorderly Conduct (includes resisting arrest) 2 1 
Endangering Welfare of a Minor / Recklessly endangering 0 0 
Felon in possession of firearm / restricted weapon 0 0 
Harassment, Intimidation or Threats 2 3 
Identity Theft  0 2 
Interfering with Peace Officer 0 0 
Menacing 0 0 
Sex Offenses 0 0 
Strangulation 0 0 

ARRESTS 

Warrant Arrests (and contempt of court, restraining order, parole violations) 26 26 
Adult and Juvenile Custodies (includes juvenile curfew) 38 24 
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DRUG CRIMES 

Possession Controlled Substance (Cocaine, Heroin, Marijuana, Meth) 0 0 
Delivery of a Controlled Substance (Cocaine, Heroin, Marijuana, Meth) 0 0 
Manufacture Controlled Substance (Cocaine, Heroin, Marijuana, Meth) 0 0 

TRAFFIC CRIMES, ACCIDENTS, CITATIONS 

Attempt to Elude  2 0 
Driving Under the Influence of Intoxicants (Alcohol & Controlled Substance)  10 3 
Other Traffic Crimes (Hit & Run, Driving While Suspended / Revoked, Reckless 
Driving, UUMV, Failure to Surrender Suspended License / Use Invalid License) 

6 5 

Traffic Accidents 9 14 
Traffic Citations 327 252 
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CANBY POLICE DEPARTMENT – TRAFFIC UNIT  

SGT. TIM GREEN  

OFFICER ALLEN MILLER  

OFFICER CHRIS MACOM 

 

MONTHLY TRAFFIC SAFETY REPORT 

MARCH 2022 

CITATIONS: 327 

DUII ARRESTS: 10 

TRAFFIC CRIMES: 6 

TRAFFIC CRASHES: 

 
Injury (Traffic): 0 
Injury (Patrol): 1 

 
Non-Injury (Traffic): 3 
Non-Injury (Patrol): 2 

 
Hit & Run (Traffic): 1 
Hit & Run (Patrol): 2 

 
TOTAL CRASHES: 9 

 

TRAFFIC COMPLAINTS: 12 
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CANBY POLICE DEPARTMENT – TRAFFIC UNIT  

SGT. TIM GREEN  

OFFICER ALLEN MILLER  

OFFICER CHRIS MACOM 

 

MONTHLY TRAFFIC SAFETY REPORT 

APRIL 2022 

CITATIONS: 252 

DUII ARRESTS: 3 

TRAFFIC CRIMES: 5 

TRAFFIC CRASHES: 

 
Injury (Traffic): 2 
Injury (Patrol): 1 

 
Non-Injury (Traffic): 5  
Non-Injury (Patrol): 3 

 
Hit & Run (Traffic): 1 
Hit & Run (Patrol): 2 

 
TOTAL CRASHES: 14 

 

TRAFFIC COMPLAINTS: 21 
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City of Canby Bi-Monthly Report 
Department:  Development Services 
For Months of:  March & April 2022  
 
 

To:   The Honorable Mayor Hodson & City Council  
From:   Don Hardy, Planning Director 
Prepared by:    Laney Fouse Lawrence, Planning Office Specialist II 
Through: Scott Archer, City Administrator 
Date:     5/18/2022 
 

 

The following report provides a summary of Planning and Development Services activities for the months of 
March and April 2022. Please feel free to call department staff if you have questions or desire additional 
information about any of the listed projects or activities. This report identifies ongoing planning activities, a 
list of pre-application and pre-construction applications, a list of project hearings and the number of projects 
for which the City has performed site plan review for building permits. 

Development Services Activities: 
1. DLCD Housing Needs Analysis (HNA) and Housing Production Strategy (HPS) and Economic Opportunity 

Analysis (EOA) Grants. The first project advisory committee meetings occurred on March 29 and 31 
and the second are planned for June 7 and 9 with an open house anticipated on June 28. Housing 
needs projections with acreage needs for 20-years of housing and employment lands will be 
presented during the June advisory committee meetings.  

2. Parks Master Plan. BerryDunn (formerly Greenplay) is working to complete the final parks master 
plan anticipated to be approved this summer. 

3. Food Carts Hearings. The City Council adopted the Food Cart Ordinance on May 4 and it will be 
effective on June 4. Planning staff has reached out to those expressing interest in food carts to let 
them know that applications can be submitted in June.   

4. Comprehensive Plan and Transportation System Plan Costing. Angelo Planning Group/MIG with DKS 
Associates has prepared a cost estimate for the comprehensive plan and transportation system plan 
and this will be used for the FY 22/23 budgeting purposes for Council approval. Upon council budget 
approval, the anticipated RFP will be issued in July and consultant selection and notice to proceed 
are anticipated by October/November 2022.   

LAND USE APPLICATION ACTIVITY 

1. No Pre-Application Conferences held for the period of March 1st through April 30th.  

2. Pre-Construction Conferences held March 1 - April 30, 2022: 
 

1. Faist Addition 9 
Create a 6-lot subdivision near SE 10th Place and S Vine St. 

A. Planning Commission Agenda Items Reviewed March 1 - April 30, 2022: On March 14th, Commissioners 
approved final findings for a multi-family project on NE Territorial and Mark’s Place Subdivision. They City Council Packet - Page 179 of 191



also held a work session to discuss Oregon House Bill 2001 which requires cities with a population of 
more than 10,000 but less than 25,000 to adopt a model code to accommodate middle housing within 
single-family neighborhoods. This would allow duplexes on each lot or parcel where a single-family home 
is allowed and would provide more housing options that are less expensive to address the housing needs 
in the state; March 28th, Planning Staff requested consideration of a legislative text amendment to add 
regulations and processes to allow Food Cart Pods and Mobile Food Vendors to the Canby Land 
Development and Planning Ordinance Title 16 Canby Municipal Code. The text amendment proposal was 
an effort to allow and regulate an emerging business concept that could increase local business activity 
and provide more dining options to the community; April 11th, Commissioners met in a Work Session to 
discuss Quasi-judicial Land Use Type III Processes and Clear and Objective Standards, and on April 25th, 
Commissioners heard a Remand of Appeal of a previous decision on Conditional Use and Design Review 
applications for Old Mac Steel Processing Facility on S Sequoia Pkwy and 13th Ave; a summary  of 
proposed code changes, model code ordinance and permit fee updates. 

B.  Site Plans Submitted for Zoning Conformance March 1 - April 30, 2022: 43 site plan review applications 
were submitted and have been or are being released for building permits.   

C. Signs Submitted for Plan Review March 1 - April 30, 2022: Approved Advantage Mortgage wall sign, 
Edward Jones illuminated sign, T-Mobile wall sign, Tin and Paisley retail shop two wall signs, State Farm 
wall sign.  
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City of Canby Bi-Monthly Report 
Department:  Public Works 
For Months of:  March & April 2022 
 
 

To:   The Honorable Mayor Hodson & City Council  
From:   Jerry Nelzen, Interim Public Works Director 
Prepared by:    Same as above 
Through: Scott Archer, City Administrator 
Date:     5/18/2022 
 

Facilities 

Facility Maintenance Department had installed the new air conditioning units on the roof and in the A/V room at 
City Hall. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  Facilities Total Hours 

March 344 
April 280 
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Streets Department 

Public Works crew paving utility trench lines at Shop Complex. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 

 

 

 

 

 

 

March Streets Total 
Hours 

Street Sweeping 87 
Street Maintenance 349 
Sidewalks Inspections 5 
Driveway Approach Inspections 5 
Street Sign Manufacturing 20 
Street Sign Installation 5 
Street Lights 10 
Dump Truck 2 
Vactor 13 
Mini Trackhoe 55 
  

April Streets Total 
Hours 

Street Sweeping 66 
Street Maintenance 326 
Sidewalk Inspections 1 
Driveway Approaches 7 
Street Manufacturing 37 
Street Sign Maintenance 26 
Street Sign Installation 5 
Street Lights 2 
Tree Trimming 3 
Dump Truck 7 
Vactor Usage 18 
Mini Trackhoe 69.5 
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Sewer Collections 
 
Public Works crew’s trench for utilities around our sewer main heading into the Waste Water Treatment Plant. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
  

April Sewer Total Hours 
Sewer Cleaning 72 
Sewer TV 29 
Sewer Laterals/Maintenance 53 
Lift Station Maintenance 2 
Locating Utilities 20 
Sewer Inspections 8 
Vactor Usage 4 

March Sewer Total Hours 
Sewer Cleaning 97 
Sewer Maintenance/Repair 100 
Sewer TV’ing 29 
Lift Station Maintenance 26 
Locating Utilities 36 
Sewer Inspections 14 
Vactor Usage 27 
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Storm Water 
 
 
New loader for Storm, Sewer and Streets. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

March Stormwater Total Hours 
Erosion Control 4 
Storm Line Inspection 12 
Storm Line Maintenance/Repair 21 
  

April Sewer Total Hours 
Catch Basins 14 
Drywell Maintenance 4 
Erosion Control Inspections 4 
Storm Line Maintenance/Repair 6 
Vactor Usage 10 
Drying Beds 10 
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City of Canby Bi-Monthly Report 
Department:  Canby Swim Center 
For Months of:  March & April 2022 
 
 

To: The Honorable Mayor Hodson & City Council  
From:   Eric Laitnen, Aquatic Program Manager 
Prepared by:    Same as above 
Through: Scott Archer, City Administrator 
Date:     5/18/2022 
 

 

 The Swimming pool continues to progress toward a more stable schedule.  We are now teaching 

the second grade swimming lessons.  Somehow we managed to get all six schools into 8 weeks with each 

school getting 2 weeks of swimming lessons.  The lessons kind of happened all at once as things opened up 

and we realized we actually may be able to get it in this year.  Next year will be a new challenge as the 

school schedule is changing and doesn’t exactly mesh with the pool schedule.  I have started on a plan and 

I hope it will work for next year. Public lessons continue to be popular and are going well, all things 

considered.  We are not currently offering pool rentals due to staff shortages, but we have been able to 

offer a party space during Saturday public swims as an alternative.  It has been a popular option and will 

work for now.  Planning for summer is in full swing and it will be great to get some college student back to 

help us out at the pool. 

I just got back the cost estimates for the Canby Swim Center renovation project.  As expected all 

costs have gone up a lot in the past year and now we need to take a deep look into it to see what all of our 

best options are for moving forward.  I think the project is very important to make the swim center usable 

over the next 10 years, but we must consider the whole facility in planning for that time period.  

The Canby Gators elite older swimmers will finished up with senior zones in Utah and had a great 

meet swimming a lot of best times and competed well.  As it goes with year round swim clubs.  That was 

the past and now onto the summer season.  Practice has already began for the Long Course summer 

meets.  The Canby Gators actually start out the season helping other compete.  The Canby Gator Grinder is 

back and will happen Saturday May 7th.  It will be over by the time you read this, but it is great to have it 

return to the May schedule.  200-300 athletes will compete in a 500 yard swim, 12 mile bike ride and 3 

mile run, sprint triathlon.   
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SUBJECT: March 2022 Attendance Numbers 
DATE: 2021-2022

CANBY SWIM CENTER ADMIT ADMIT PASS PASS TOTAL TOTAL YTD TOTAL YTD TOTAL
March 2021 2022 2021 2022 2021 2022 2O-21 2I-22

MORNING LAP 154 27 665 312 819 339 3398 2473
ADULT RECREATION SWIM 66 48 285 399 351 447 1278 3341
MORNING WATER EXERCISE 0 30 0 178 0 208 0 1653
PARENT/ CHILD/ Family Swim 0 152 0 0 0 152 0 1798
MORNING PUBLIC LESSONS 0 0 0 0 0 0 0 3000
SCHOOL LESSONS 0 0 0 0 0 0 0 0
NOON LAP 0 90 0 348 0 438 0 2867
TRIATHLON CLASS 0 0 0 0 0 0 0 0
AFTERNOON PUBLIC 0 533 0 63 0 596 0 2876
PENGUIN CLUB 0 0 0 183 0 183 0 1081
CANBY H.S. SWIM TEAM 0 0 0 0 0 0 324 1341
CANBY GATORS 0 0 851 885 851 885 3074 6978
MASTER SWIMMING 0 0 0 12 0 12 0 65
EVENING LESSONS 0 440 0 0 0 440 0 5999
EVENING LAP SWIM 0 31 0 16 0 47 0 552
EVENING PUBLIC SWIM 0 233 0 25 0 258 0 2232
EVENING WATER EXERCISE 0 0 0 0 0 0 0 0
ADULT SWIMMING 0 0 0 0 0 0 0 62
GROUPS AND RENTALS 14 0 0 0 14 0 14 44
OUTREACH SWIMMING 0 0 0 0 0 0 c 0

  
TOTAL ATTENDANCE 234 1584 1801 2421 2035 4005 8088 36362

SUBJECT: April 2022 Attendance Numbers 
DATE: 2021-2022

CANBY SWIM CENTER ADMIT ADMIT PASS PASS TOTAL TOTAL YTD TOTAL YTD TOTAL
April 2021 2022 2021 2022 2021 2022 2O-21 2I-22

MORNING LAP 156 44 617 294 773 338 4171 2811
ADULT RECREATION SWIM 66 46 264 373 330 419 1608 3760
MORNING WATER EXERCISE 44 37 137 199 181 236 181 1889
PARENT/ CHILD/ Family Swim 0 288 0 0 0 288 0 2086
MORNING PUBLIC LESSONS 0 0 0 0 0 0 0 3000
SCHOOL LESSONS 0 980 0 0 0 980 0 980
NOON LAP 0 143 0 305 0 448 0 3315
TRIATHLON CLASS 0 0 0 0 0 0 0 0
AFTERNOON PUBLIC 0 334 0 15 0 349 0 3225
PENGUIN CLUB 0 0 0 617 0 617 0 1698
CANBY H.S. SWIM TEAM 0 0 119 0 119 0 443 1341
CANBY GATORS 0 0 721 845 721 845 3795 7823
MASTER SWIMMING 0 0 0 15 0 15 0 80
EVENING LESSONS 0 1128 0 0 0 1128 0 7127
EVENING LAP SWIM 0 20 0 21 0 41 0 593
EVENING PUBLIC SWIM 0 225 0 17 0 242 0 2474
EVENING WATER EXERCISE 0 0 0 0 0 0 0 0
ADULT SWIMMING 0 0 0 0 0 0 0 62
GROUPS AND RENTALS 28 30 0 0 28 30 42 74
OUTREACH SWIMMING 0 0 0 0 0 0 0 0

  
TOTAL ATTENDANCE 294 3275 1858 2701 2152 5976 10240 42338
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City of Canby Bi-Monthly Report 
Department:  Tech Services 
For Months of:  March & April 2022  
 
 

To:   The Honorable Mayor Hodson & City Council  
From:   Danny Smith, Library Director 
Prepared by:    Valerie Kraxberger, IT Office Specialist 
Through: Scott Archer, City Administrator 
Date:     5/18/2022 
 

The City of Canby Tech Services Department issued: 

March 2022 
66 Work Orders with 59 being completed 

April 2022 
78 Work Orders with 69 being completed 

 

Some of the projects we have worked on in March and April are: 

• Finance issues with Caselle, TeamViewer and Auditor computers resolved 

• PW internet Outage resolved 

• Worked on Council Chambers A/V issues 

• Deployed WiFi at WWTP 

• WWTP UPS replacement 

• PD Camera System Errors Resolved 

• WatchGuard issues 

• Replaced Host Server 

• On-boarded 8 new employees, off-boarded 4 employees and moved 3 
workstations 
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City of Canby Bi-Monthly Report 
Department:  Transit 
For Months of:  March & April 2022 
 
 

To:   The Honorable Mayor Hodson & City Council  
From:   Todd Wood, Transit Director 
Prepared by:    Same as above 
Through: Scott Archer, City Administrator 
Date:     5/18/2022 

 
 
1) Grant Funding and Contracts:   

 
The following grant activities have taken place 
 
• Quarterly 5311 & 5310 reports submitted to ODOT 
• Quarterly STIF reports submitted to TriMet 
• Monthly Elderly and Disabled reports have been submitted to TriMet 
• Continued negotiations with TriMet and ODOT for STIF IGA 
• 5339 grant for shelters was extended to December 2023 to accommodate ODOT 99E 

project 
 

 
2) Ridership:   

 
Ridership continues a slow recovery from COVID with seasonal ups and downs:  
 
March average daily weekday daily 99x route ridership:   196 trips 
March average daily weekend daily 99x route ridership:   73   trips 
April average daily weekday daily 99x route ridership:    205 trips 
April average daily weekend daily 99x route ridership:    89   trips 
 
March average daily weekday Dial-a-Ride route ridership:   49 trips 
March average daily weekend Dial-a-Ride route ridership:   12 trips 
April average daily weekday Dial-a-Ride route ridership:   69 trips 
April average daily weekend Dial-a-Ride route ridership:   14 trips 
 
The Canby Loop continues to grow at a steady pace:  
 
March average daily Loop ridership:      30 trips 
April average daily Loop ridership:      36 trips 
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3) Transit Advisory Committee: 
 

The advisory committee met on March 24, 2022 at 6:00 PM.  The advisory committee 
approved changes to the Canby Loop including new routing and new Scheduling.  
 
The advisory committee will meet May 26, 2022 at 6pm in the City Council Chambers. 
 
 

4) City Loop Update: 
 
On May 2, 2022 the Canby loop implemented the following change: 

• Removal of the 5:30am Trip in favor of an additional PM trip at 7pm 
• Changing route from SE 4th to Township 

 
Both changes are in response to ridership patterns. 
 
The PM route will allows the service to run later, and the change to 4th will accommodate the 
middle school and future development near Township and Sequoia.   
 
 

5) Shelter Project: 
 
The shelter project is tied to ODOTs 99E project.  There are 10 stops that will be updated in 
accordance with the project.  Of the stops 6 will be prepared by ODOT and completed by the 
City.  Four will be prepared and completed by the City.   
 
Curran-McLeod is working on the engineering of four of the stops, after which all shelters will 
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City of Canby Bi-Monthly Report 
Department:  Wastewater Treatment Plant 
For Months of:  March & April 2022 

To:  The Honorable Mayor Hodson & City Council 
From: Dave Conner, Wastewater Services Manager 
Prepared by:    Same as above 
Through: Scott Archer, City Administrator 
Date:     5/18/2022 

Facility Operation & Maintenance: 

The water quality for the months of March and April have been good. Treatment plant is 
running well and all reports and DMR’s were completed on time and without issue.  

Biosolids Program 

• March Production: Belt run time = 19 days. 8 loads to Heard Farms, 238 wet tons.
• April Production: Belt run time = 17 days. 5 loads to Heard Farms, 151 wet tons.

Pretreatment, Stormwater and FOG Program 

• March Pump Outs: 16 Inspections: 2 fog, 1 pretreatment
• April Pump Outs:  20 Inspections:  14 fog, 2 pretreatment

 Industrial permit/compliance data review of reports and working with businesses on BMP 
agreements. Submitted Pretreatment Annual Report, first phase of Willow Creek tree planting 
completed. 

Daily Lab Activity 

• Continued OSU Covid 19 Wastewater Study sampling.
• Daily and Weekly BOD’s, E-coli, solids, NH3 and Alkalinity testing.
• Tier I/II toxics sampling for permit renewal COMPLETED.
• Copper BLM and Aluminum sampling for permit renewal.
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