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Introduction

This document presents vehicle and facility maintenance policies and procedures for the assets
procured, operated, and maintained by Canby Area Transit (CAT) a department of the City of
Canby.

CAT is supported by other City departments. For vehicle and facility maintenance the Transit
Department relies on the City of Canby’s Facilities, Fleet and Parks Departments to maintain all
City owned properties, buildings, and equipment, including federally funded assets used for the
transit services provided by Canby Area Transit. The City strives to operate safe, clean, and
well-maintained facilities and equipment, using the most efficient and cost-effective
maintenance practices, products, and personnel resources.

The attractiveness and functionality of CAT’s vehicles and facilities are a source of City pride.
Maintaining the condition of these assets in a way that increases safety and extends the useful
life of the assets is the desired outcome of this policy and the goals and objectives described in
the document. To keep pace with current industry standards, this plan must be flexible and
capable of change and adaptation. This document will be reviewed regularly. As conditions
change, the document will require revisions or modifications.

Mission

City of Canby’s stated mission is to maintain and improve the quality of life and environment for
all within the Canby Community. As a department of the City of Canby, Canby Area Transit has
established the following mission statement: To serve the citizens of Canby with accessible,
dependable, and efficient Public Transportation.

Both facility and vehicle maintenance play critical roles in the provision of safe, comfortable, and
reliable transportation to our passengers, and effective and efficient service to the community.

Transit Asset Management

In 2016, the Federal Transit Administration (FTA) published a rule, 49 CFR Part 625, to require
public transit providers that receive Federal transit assistance to undertake certain transit asset
management activities. Transit asset management is the strategic and systematic practice of
procuring, operating, inspecting, maintaining, rehabilitating, and replacing transit capital assets
to manage their performance, risks, and costs over their life cycles, for the purpose of providing
safe, cost-effective, and reliable public transportation.

MAP-21 required the establishment of a National Transit Asset Management (TAM) System that
would include a definition of “state of good repair;” requirements that recipients and
subrecipients of federal transit funding develop transit asset management plans. The FTA
established new guidelines for State Departments of Transportation. Specifically, §625.27
requires that States, acting as sponsors, develop a group TAM plan for all subrecipients under the
Rural Area Formula Program (Section 5311). The sponsor is responsible for setting unified targets
for the plan participants and sharing that information with MPOs that house their participating



providers. In 2018, ODOT developed its Oregon Statewide Tier Il Transit Asset Management Plan
in accordance with the guidelines established by the FTA.

The City of Canby along with 52 other Oregon public transit providers has requested to
participate in the State of Oregon’s Tier Il Transit Asset Management Group Plan. So, in addition
to the asset inventory records maintained by the City, Canby Area Transit is a part of the
statewide Tier Il Transit Asset Management Plan.

Vehicle Maintenance

The City strives to protect federal and local investments through quality maintenance of CAT
equipment and rolling stock. Creating a culture of safety, performing timely repairs, consistant
preventive maintenance, utilization of warranties, regular cleaning and frequent inspections will
save resources and maintain assets that will serve City of Canby residents for many years.

Canby Area Transit relies on the City’s Fleet Department for the maintenance and repair of buses.
The Fleet Department utilizes both City staff and contracted service providers, as appropirate, to
maintain the CAT fleet.

Goals and Objectives (Fleet)
The goals and objectives of the vehicle maintenance program are:

1. Maintain vehicles to promote the safety and comfort of passengers, operators, and protect

the public.

e Conduct regular pre-trip inspections to identify vehicle and equipment problems and
ensure vehicles are in good operating condition.

e Conduct basic Preventive Maintenance service routines in a timely manner to identify
vehicle problems and keep vehicle systems in good repair.

e Conduct vehicle repairs in a timely manner and in accordance with industry’s best
practices.

e Maintain a clean appearance for vehicles through regular interior and exterior cleaning.

2. Manage Preventive Maintenance and repair activities to promote the reliability of the service

by minimizing service interruptions due to vehicle or equipment failure.

e Regularly inspect vehicles to identify and correct problems to prevent service
interruptions.

e Schedule repairs promptly to minimize service interruptions.

e Utilize subcontractors as needed to perform specialized services and to supplement City
maintenance staff efforts.

e Schedule preventive maintenance activities to maximize fleet availability during service
peaks.

e Analyze repair, road call and tow data to identify trouble-prone components or systems
for pro-active attention.



3. Maintain vehicles and equipment to promote cost-efficiency of operations.

e Maintain and repair vehicles to ensure their operation at peak efficiency, including fuel
efficiency, emissions systems, etc.

e Analyze fleet fuel usage and repair data; identify vehicles which may need remedial work
or may need to be made inactive.

e Maintain vehicles and related equipment to fulfill manufacturer’s warranty requirements
and pursue warranty repairs where applicable; research and follow up on any applicable
recalls or service bulletins.

e Maintain vehicles to maximize the useful vehicle life, including the life of key components
such as tires, brakes, batteries, etc.

e Manage the maintenance program to be cost effective in terms of staff time, service
vendors and parts and supplies costs.

Standard Operating Procedures

Effective operation of the Canby Area Transit (CAT) fleet requires cooperation between the
subcontracted service provider’s staff and the City’s Transit and Fleet Department staff. These
guidelines apply to City and subcontractor staff who operate CAT vehicles:

1. At the start of each driving shift, the driver performs a pre-trip inspection to ensure safety
and accessibility items are operational and that any defects are recorded on the Daily Vehicle
Inspection Report (DVIR). Additionally, safety issues are reported directly to the dispatcher
and when necessary, vehicles are removed from service until inspected and cleared for
service by a mechanic.

2. Each driver records beginning and ending miles for the route(s).

3. Each day, dispatch staff record vehicle miles driving for that day in the TripMaster database.
At the end of the month an ending odometer reading is recorded for each vehicle.

4. Vehicle condition and mileage is entered daily into the fleet database by city staff (Fleet
Maintenance Pro). The program flags the following vehicles for preventive maintenance (PM)
within the specified miles:

o Admin vehicle: 300 miles

o Minivan: 300 miles

o Transit Van: 500 miles

o Cutaway Bus: 400 miles

o Coach Bus: Two (2) at 800 miles and One (1) at 1,000 miles
This allows staff to easily identify vehicles due for PM and assure that the service is performed
on or before the service due mileage. Work is scheduled in-house or outsourced as needed
to meet the maintenance deadlines.

5. Specific components of each vehicle are scheduled for inspection, lubrication, cleaning, or
replacement at regular intervals. The intervals are determined by published information from
the vehicle or component manufacturers. In addition, such inspections may include other
items or incorporate shorter intervals as recommended by maintenance staff or
management.



6. Ateach service, maintenance staff record service date, odometer reading, service items, parts
used, parts cost, and labor hours in Fleet Maintenance Pro as work is performed.

7. At regular intervals Fleet Department staff audit the data collection process and verify the
completeness and timeliness of the database records. Management also works with
maintenance staff to revise maintenance policy and checklists as needed, to upgrade
database capabilities.

8. Monthly, preventive maintenance detail is reviewed for timely performance of PM services
for the prior month. Quarterly, management review and consult with maintenance staff to
ensure adequate resources are available for the workload.

Process and Forms

As described in the Standard Operating Procedures section of this document, City and contractor
staff utilize database software, reports, and forms to manage the operation and maintenance of
the CAT fleet. CAT operates four (4) basic vehicle body types in revenue service. These vehicle
types are: .

e 35’ Coach

e 23’-28’ cutaway style (standard and low-floor)

e Transit Van

e Minivan.
Further, CAT operates both diesel and gas buses from multiple model years and manufacturers.

Copies of the following documents are included as appendices:
1. Appendix A: Vehicle Inventory
This attachment lists the CAT vehicles in the fleet as of the date of this document.

2. Appendix B: Daily Vehicle Inspection Reports (DVIR)
The DVIRs are used by drivers each day and reviewed daily by dispatch, City Transit and Fleet
Department staff.

3. Appendix C: Vehicle Preventive Maintenance Inspection Checklists
These checklists show the components inspected by the mechanics during each preventive
maintenance inspection.

4. Appendix D: Annual Vehicle Inspection Report and Forms

As required by ODOT and the FTA, in addition to recording annual inspections in the database
a paper copy of the Annual Vehicle Inspection Report is filed for each CAT vehicle annually.
The associated forms detail by vehicle body style the items and components inspected
annually.

5. Appendix E: Lift or Ramp System Safety Inspection Form
All CAT vehicles have either a ramp or a lift for wheelchair access to the vehicle. This
equipment is inspected and maintained according to manufacturer’s recommendations.

6. Appendix F: Security Camera Preventive Maintenance Checklist

All CAT vehicles except the minivan have AngelTrax security camera systems. This
equipment is also inspected and maintained according to manufacturer’s
recommendations.



Facility Maintenance

Guarding the public investment in Canby facilities requires the same effort described in the
Vehicle Maintenance section of this document. The City maintains CAT facilities and equipment
by creating a culture of safety, performing timely repairs, consistant preventive maintenance,
utilization of warranties, regular cleaning and frequent inspections which save resources and
maintain assets that will serve City of Canby residents for many years.

Goals and Objectives (Facilities)
The following describes the policy elements employed to ensure that facilities receive a level of

care and maintenance which allows them to remain in a state of good repair throughout their
service life.

1. At the highest level the goals and objectives for the maintenance of the City’s transit facilities
are to:
e Ensure that City facilities perform effectively and efficiently.
e Ensure that associated risks are adequately addressed and effectively managed.
e Establish priority levels based on possible impacts to the delivery of services.
e |dentify and implement best management practices.
e Establish practices that meet or exceed all statutory and industry requirements.
e C(larify the appropriate separation of duties between City departments and
subcontractors to assure all maintenance tasks are accomplished.
e Maintain a clean appearance of facilities through regular cleaning.

2. Maintain facilities and equipment to promote cost-efficiency of operations.

e Maintain and repair facilities to ensure their operation at peak efficiency.

e Analyze energy or water usage and repair data; identify solutions as appropriate.

e Take full advantage of manufacturer’s warranties, track warranty status on all facilities
and sub components.

e Establish maintenance practices that maximize the useful life of the facility.

e Manage the maintenance program to be cost effective in terms of staff time, service
vendors and parts and supplies costs.

Canby Area Transit Facilities:

The City of Canby owns one facility on behalf of Canby Area Transit that was funded in part with
Federal Transit Administration funds. The Canby Transit Center is located at 100 NE 1%t Avenue,
Canby, OR 97013.

Canby Transit Center includes:

e Shelter Paved Area: concrete/pervious-paver waiting area with two (2) bus shelters, four (4)
benches, two (2) trash cans, two (2) bike racks, one (1) information triosk, two (2) bus stop
signs, lighting, landscaping and security cameras.

e One (1) prefabricated cinderblock building with one (1) driver breakroom/locker room,
one (1) restroom for drivers, one (1) public restroom, and a utility room.




e Gazebo Paved Area: contrete waiting area with one (1) cinderblock gazebo with a 4 faced
clock, round brick bench inside the gazebo, seven (7) round planters, three (3) trash cans and
one (1) bike rack.

e An asphalt driveway with sidewalk and accessable area for buses to board/deboard riders.

Standard Procedures

The Facilities and Parks Departments of the City cooperatively oversee the maintenance of the
Canby Transit Center. The Facilities Department staff manage a contract for janitorial service of
the driver breakroom/locker room and driver restroom. They are also responsible for general
upkeep of the building and maintenance of fixtures and equipment both inside and outside the
building. Parks Department staff clean the public restroom. They also clean the bus shelters and
oversee the trash removal, sweeping, graffiti removal and general cleaning and landscaping of
the paved portions of the facility.

The facility janitorial serivce workers and the Parks Department staff attend to the general
cleanliness of the Canby Transit Center at least two (2) times each week. At which time the
general condition of the facility is also inspected and issues are addressed as needed. Parks and
Facility Department staff are available upon request to address any issues that arise during CAT’s
daily operation. The Facility Department maintains all equipment, fixtures, appliances and the
general upkeep of the facility.

A system for logging janitorial and maintenance tasks as well as facility safety and condition has
been established. A janitorial log is available to the contracted janitorial staff. Additionally, City
staff maintain a notebook which contains checklists and logs for maintenance tasks, janitorial
monitoring, faciltiy repair and inspection tasks.

Process and Forms

As described above, the Facilities and Parks Departments of the City oversee the maintenance of
the Canby Transit Center. The Facilities Department manages a contract for janitorial service of
the driver breakroom/locker room and driver restroom; and are responsible for general upkeep
of the building. The Parks Department maintains the public restroom, the bus shelters and trash
removal, sweeping, graffiti removal and general cleaning and landscaping of the facility. Copies
of the following documents which provide more detail regarding the tasks performed are
included as:

Appendix G: Task Outlines (Checklists)

The Facilities and Parks Maintenance Tasks and Weekly/Monthly Outline and the Facilities &
Parks Maintenance Tasks Quarterly/Annually Outline are checklists of the tasks with the
associated frequency that the tasks are performed.

Appendix H: Facility Maintenance Log Forms

The Janitorial Log, Weekly/Monthly Maintenance Log, and Quarterly/Annually Maintenance Log
list the tasks from the checklists according to the department or service provider responsible for
the task.



Appendices List

Appendix A: Vehicle Inventory
Appendix B: Daily Vehicle Inspection Reports (DVIR)

Appendix C: Vehicle Preventive Maintenance Inspection Checklists

Coach 10,000 Mile
Coach 8,000 Mile

Gas Cutaway 4,000 Mile
Transit Van 5,000 Mile
Minivan 3,000 Mile

Appendix D: Annual Vehicle Inspection Report and Forms

Annual Vehicle Inspection Report Form
Coach Inspection Forms

Cutaway Inspection Forms

Minivan Inspection Forms

Appendix E: Lift or Ramp System Safety Inspection Form

Appendix F: Security Camera Preventive Maintenance Checklist

AngelTrax
Appendix G: Task Outlines (Checklists)

Weekly — Monthly Outline
Quarterly — Annually Outline

Appendix H: Facility Maintenance Log Forms

Janitorial Log
Weekly — Monthly Log
Quarterly — Annually Log



Appendix A: Vehicle Inventory

Canby Area Transit - Vehicle Fleet

CANBY
AREA TRANSIT

CLE ! YE/ VIN:3 LATE UEL

Bus 28 2013 GILLIG 18GGEB271901152065 E261557 35(420" ) ; Diesel
Bus 23 2013 GILLIG 16GGB271001182066 E261558 35 (420" ) Diesel

MV-30 2013 DODGE CARAVAN 2C4ARDGCGBER18T479 E261568 19" (228") Gas MIMI-WAN
Bus 31 2016 ARBOC 1GBEGABGEF1245245 E266563 23 [276") Gas CUT-AWAY
Bus 32 2016 ARBOC 1GBEGABGXE1245781 E266564 26" (3127) Gas CUT-AWAY
Bus 33 2016 ARBOC 1GBEGABGOF1248530 E266565 26" (3127) Gas CUT-AWAY

5-34 2004 CHEVY 2G1WF52EX49234326 E225356 Gas SEDAM
Bus 35 2018 ARBOC 1HABGUBB1JM008040 E279209 28 (336") Gas CUT-AWAY
Bus 36 2018 ARBOC 1HABGUBB0JMNO08000 E279210 23 (276") Gas CUT-AWAY
Bus 37 2018 ARBOC 1HAGGUBBEJNOOS082 E279211 23 (276") Gas CUT-AWAY
Bus 38 2019 ARBOC 1HABGUBG1KN002509 E284783 28 (3367) Gas CUT-AWAY
Bus 39 2019 ARBOC THABGUBGEKNO0Z2779 E284782 28 (3367) Gas CUT-AWAY
Bus 40 2021 ARBOC 1HABGUBTAMM013242 E284798 28 (336") Gas CUT-AWAY
Bus 41 2021 ARBOC 1HAGGUBTEMMNO13203 E254797 28 (336") Gas CUT-AWAY
Bus 42 2021 GILLIG 156GGB2711M3195333 E289572 35 (420") 1 Diesel COACH
TWan 43 2022 Ford Transit 350 1FDVU4X88NKADGES2 E286655 200 (2407) Gas TRANSIT VAN




Appendix B: Daily Vehicle Inspection Reports (DVIR)

Coach DVIR:

CITY OF CANBY TRANSIT DAILY VEHICLE INSPECTION REPORT (DVIR) FOR AIR BRAKE BUSES

VEHICLE #: DATE: DRIVER'S [FIRST & LAST) MAME:

START MILES: START TIME: EMD MILES: END TIME:

W = Satisfactory

ANY ITEM IN **BOLD THAT IS UNSATISFACTORY MUST BE CALLED IN PRIOR TO DEPARTURE OR WHEN FOUND

le Unsatisfactory

1 2 3 1 2 3
e 1= |5 rm Inspection ltem: = 1s | & 5 Inspection ltem:
z|e g |&
ElzlElz)E]e 2 H HE
TIRES & WHEELS: STEERING SYSTEM:
**Visual Inspaction of Tires & Tread I 1T 1 K | |"Steeriﬁ Wheel has Mo Excessive Pia: 2 inchesi

**whesls and Rims free of Cracks, Welds & Objects

VEHICLE GLASS:

**Lug Muts Tight w/no fust & Damage

**windshield has no Chips or Cracks in Drivers View

ENGINE & FLUIDS:

**Mirrors have No Major Chips or Cracks

Visual Under Wehicle for Fresh Leaks

**wisual Check of Emergency Exit Windows & Hatch

**Check il Level

VEHICLE LIGHTING:

**visual Check of Transmission Fluid Area for Leaks

**Hieadlights [High & Low) Working

**visual Check of Coolant Main & Overflow Tanks

**Brake Lights Working

**isual Chedk of Power Steering Area for Leaks

**Back-up Lights Working

** check Belts/Hoses for Cracks, Abrasions, Cuts & Frays

Back-up Alarm Working

** Check Battery Cut-off Switch Area for Corrosion

**Turn Signals & 4-way Flashers Working

ICheck Windshield Washer Fluid Level

Clearance Lights Working

[Check DEF Fluid Gauge (Mote if under 1/4 a tank]

VEHICLE INTERIOR:

BRAKES & TESTING:

Seats & Cushions in Working Order/Condition

AIR BRAKE TEST [ENGIME/POWER OFF):

**sagt Belts in Working Order

** npplied Brake Loss Test (Less than 3psi) in 60 seconds

2-way Radio Working Property

**Unapplied Brake Loss Test, Release Parking Brake Less
han 3psi) in 60 seconds

windshield Wipers in Working Order

JHorn Test Completed

AIR BRAKE TEST [ENGINE OFF & AL POWER ON):

vehicle Registration B Insurance Present & Visible

** Lows Waming Alarm Test |Below 60psi)

Checked Floor and Belt Securements

** Emerpency Stop Test & Parking Grake |Below 45 psi)

SAFETY EQUIPMENT:

AIR BRAKE TEST [ENGINE ON):

First Aid it Stocked and Present

**Cut Out Air Test [About 130 psi)

Bio-Hazard Kit Stocked and Present

** Cut in &ir Test [About B5psi)

isual Check of Triangles Reflectors |3 Total)

** parking Brake Roll Test

**Fire Extinguisher Present, Fully Charged & Secure

** Brake Pedal Working Normally

Seat Belt Cutter Present

DOORS & RAMPS:

CLIMATE CONTROLS:

** Digor & Ramp Interlock in Working Order

Fromt & Rear Ar Conditioner in Working Order

**Ramp Deployed & Stowed Properdy & in Working

Front & Rear Heater in Working Order

** passenger Door in Working Order

**Eront Defroster in Working Order

DOCUMENT BELOW ANY MECHAMICAL ISSUES ONLY (Use Driver Side, Passenger Side, Front and Rear in Location Descriptions):

DRIVER SIGNATURES:

DRIVER #1 PRE-TRIP SIGNATURE

DRIVER #2 PRE-TRIP SIGNATURE

DRIVER #3 PRE-TRIP SIGNATURE

DRIVER #1 POST-TRIPF SIGMATURE

DRIVER #2 POST-TRIP SIGNATURE

DRIVER 23 POST-TRIP SIGNATURE

**CITY USE ONLY"*"

Reviewed Work Order #:
Moted for Repair Mechanic/Technicians Signature
Repaired MNotes:

Could not Duplicate Problem

Fleet Administrator Signature

CAT DVIR REV 1 (08/2021)
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Cutaway DVIR:

CITY OF CANBY TRANSIT DAILY VEHICLE INSPECTION REPORT (DVIR) FOR CUTAWAY BUSES

VEHICLE®: |  DATE: DRIVER'S [FIRST & LAST) NAME: START MILES: | START TIME: END MILES: END TIME:
1
2
3

ANY ITEM IN **BOLD THAT IS UNSATISFACTORY MUST BE CALLED IN PRIOR TO DEPARTURE OR WHEN FOUND
¥ = Satisfactory [ % ]= Unsatisfactory
1 ] 3 1 2 3
. E : E : E Inspection Item: : E : E : E Inspection Item:

TIRES & WHEELS:

VEHICLE GLASS:

**Visual Inspection of Tires & Tread

**Windshield has no Chips or Cracks in Drivers View

** Wheels and Rims free of Cracks, Welds & Objects

**Mirrors have Mo Major Chips or Cracks

**Lug Muts Tight wino Rust & Damage

* *Visual Check of Emergency Exit Windows

ENGIMNE & FLUIDS:

VEHICLE LIGHTING:

**Headlights (High & Low) Working

**Visual Check Under Vehicle for Fresh Leaks
** Check Oil Level

**Brake Lights Working

**Visual Check of Transmission Fluid Area for Leaks

**Back-up Lights Working

**Visual Check of Coolant Tank for Level and Leaks

Back-up Alarm Working

**Vizsual Check of Power Stesring Ares for Leaks

**Turn Signals & 4-way Flashers Working

** Check Belts/Hoses for Cracks, Abrasions, Cuts & Frays

Clearance Lights Warking

** Check Battery for Comrosion

VEHICLE INTERIOR:

Check Windshizld Washer Fluid Level

Seats & Cushions in Working Order/Condition

BRAKES & TESTING:

**Seat Belts in Working Order

Prior to Turning Omn Bus:

2-Way Radio Working Properly

| B | 1 [ ["PressBrake Padal (Hold) & Listen for Nois= Windshield Wipers in Working Order
Turn On Bus: Horm Test Completed
| I | I | I“P‘re-ss Brake for 5 seconds. Pedal does not mowe. Wehicle Registration & Insurance Present & Visible

Parking Brake Test *No Application of Gas, Bus is in Neutral®

Checked Floor and Belt Securements

** Apply Parking Brake & it holds

SAFETY EQUIPMENT:

** Apply Service Brake, Place in Reverse, 5ot Parking Braks,
ond Release Service Brake. Bus Holds ond does not move.

First Aid Kit Stocked and Present

Bio-Hazard Kit Stocked and Present

STEERING SYSTEM: Wisuzl Check of Triangles Reflectors (3 Total)
| B | | | J*Steering Wheel has No Excessive Play [2 inches) **Fire Extinguisher Present, Fully Charged & Secure
DOORS & RAMPS: Seat Belt Cutter Precent

** Ramp//Lift Deployed & Stowed Properly

CLIMATE CONTROLS:

**Vehicle Interlock Working (if Equipped)

Front & Rear &ir Conditioner in Working Order

** Passenger Door in Working Order

Front & Rear Heater in Working Order

** Door/Interior Lights in Working Order

**Front Defroster in Working Order

DRIVER SIGNATURES:

DRIVER #1 PRE-TRIP SIGNATURE

DRIVER £2 PRE-TRIP SIGMATURE

DRIVER #3 PRE-TRIP SIGNATURE

DRIVER #1 POST-TRIP SIGNATURE

DRIVER #2 POST-TRIP SHGNATURE

DRIVER #3 POST-TRIP SIGNATURE

**LITY USE O

LY**

Reviewed

Repaired

Work Order #:

Noted for Repair

MNotes:

Could not Duplicate Problem

Mechanic/Technicians Signature

Fleet Administrator Signature
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Transit Van/Van DVIR:

CITY OF CANBY TRANSIT DAILY VEHICLE INSPECTION REPORT (DVIR) FOR TRANSIT VANS

vEHICLE®: | DATE: DRIVER'S [FIRST & LAST) NAME: START MIL START TIME: END MILES: END TIME:
1
2
3

ANY ITEM IN **BOLD THAT IS UNSATISFACTORY MUST BE CALLED IN PRIOR TO DEPARTURE OR WHEN FOUND
J = Satisfactory [ X |= Unsatisfactory
1 2 3 . 1 2 3 ]
z |E 2 |§ ) |§ Inspection Item: 2 |E 2 |§ ) |§ Inspection ltem:
TIRES & WHEELS: VEHICLE GLASS:

**Visual Inspection of Tires & Tread

**Windchield has no Chips or Cracks in Drivers View

**Wheels and Rims free of Cracks, Welds & Objects

**Mirrors have No Major Chips or Cracks

**Lug Nuts TiI ht wino Rust & Damage

**Wisual Chedk of Emergency Exit Windows

ENGINE & FLUIDS:

VEHICLE LIGHTING:

**Headlights [High & Low) Working

**Visual Check Under Vehide for Fresh Leaks
**Chedk Oil Lewel

**Brake Lights Working

**Visual Chedk of Transmission Fluid Area for Leaks

**Back-up Lights Working

**Visual Check of Coolant Tank for Level and Leaks

Back-up Alarm Working

**Visual Chedk of Power Steering Area for Leaks

**Turn Signals & 4-way Flashers Working

**Check Belts/Hoses for Cracks, Abrasions, Cuts & Frays

Clearance Liil' ts Wo "-cinE [If Eguipped]

**Chedk Battery for Corrosion

VEHICLE INTERIOR:
E—

Check Windshield Washer Fluid Level

Seats & Cushions in Working Order/Condition

**5Seat Belts in Working Order

Prior to Turning O'n Bus:

2-Way Radio Working Properly

| B | K | J*Press Brake Pedal Hold) & Listen for Noise Windshield Wipers in Working Order
Turn On Bus: Horn Test Completed
| | | N | ["*Press Brake for 5 seconds. Pedal does not move. Vehicle Registration & Insurance Present & Visible

Parking Brake Test *No Application of Gas, Bus is in Newtral®

Checked Floor and Belt Securements

** Apply Parking Brake & it holds

SAFETY EQUIPWIENT:

**Apply Service Brake, Place in Reverse, Set Parking Brake,

mnd Release Service Brake. Bus Holds and does not mowe.

First Aid Kit Stocked and Present

Bio-Hazard Kit Stocked and Present

STEERING SYSTEM:

Visual Check of Triangles Reflectors (3 Total)

I I I“‘Steerini ‘Wheel has Mo Excessive Play [2 inches)

**Fire Extinguisher Present, Fully Charged & Secure

DOORS 8 RAMP/LIFT:

Seat Balt Cutter Present

**Ramp/ Lift Deployed & Stowed Properhy

CLIMATE CONTROLS:

**Vehicle Interlock Working (f Equippad)

JFront & Rear fir Concitioner in Waorking Order

**Paszenger Door in Working Order

Front & Rear Heater in Working Order

** DiporImterior Lights in Working Order

**Frant Defroster in Working Order

DOCUMENT BELOW ANY MECHAMICAL ISSUES ONLY (Use Driver Side, Passenger Side, Front and Rear in Location Descriptions):

DRIVER SIGNATURES:

DRIVER #1 PRE-TRIP SIGNATURE

DRIVER #2 PRE-TRIP SIGNATURE

DRIVER #3 PRE-TRIP SIGNATURE

DRIVER #1 POST-TRIP SIGNATURE

DRIVER #2 POST-TRIP SIGNATURE

DRIVER £3 POST-TRIP SIGNATURE

**CITY USE ONLY**

Reviewed

Work Order #:

Noted for Repair

Repaired Notes:

Could not Duplicate Problem

Mechanic/Technicians Signature

Fleet Administrator Signature
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Appendix C: Vehicle Preventive Maintenance Inspection

Coach 10,000 mile

20042 - 2021 Gillig G278 Low floor Uit #: 20042 Serial # 15GGB2711M3185333
N Tag # E289572 Chassis Seriz 185333
e e Mileage  37.444 Engine Serial 74777501
Date of Inspection:
Hame of Technician:
Technician Signature:
Task Type: Cleaning
OK Fault Hotes
D D HWAC Condensor Screen Cleansd
D D HWAC Screens Cleaned
Task Type: Drain
OK Fault Notes
D D Dirain air Tanks
Task Type: Fill
OK Fault Hotes
D D Washer fluid Level
Task Type: Fluids
OK Fault HNotes
[] [[] change Oiland Filter
Task Type: Inspection
OK Fault Notes
D D Air Brake compeonents/ Lines Inspection
D D Air Brake stroke Measurments
D D Air Filter Inspection
[] [ Batteryand Cable Inspection
[] [[] Bike Rack Inspection
[] [[] chassis Inspection (Frame and
Crossmembers)
D D Cooling system Inspection{Check hoses,
belts and freeze point)
D D Driver Dash Guages operation and
Lighting
[0 O Drivetrain Inspection And fluid level check
[] [] Emengency Exit Inspection { Open exits
and test operation of exit waming system)
D D Engine Compartment Inspection Part
Securement! Fluid Leaks
D D Exhaust System Inspection
[] [] Exterior Body Damage Inspection
D D Exterior light Inspection
D D Front Suspension Inspection

13



20042
E2BBET2
37 444

Serial # 15GGB2711M3185333
Chassis Seriz 185333
Engine Serial 74777501

20042 - 2021 Gillig G278 Low floor $"‘:
2021 Gillig G278 Low fioor Mileage
Task Type: Inspection
OK Fault Hotes
|:| |:| Fuel Tank, Fuel cap and line Inspection
[] [] HVAC System Operation
[] [] Hem inspsetion Al Electric
[] [] Interior Inspection (check
seats, seatbelts stanchions,overhead
handles/bars for securement
[] [] Mimerinspsction
[] [] Power steering Fiuid
[] [[] RearSuspension inspection
[] [] safety Equipment Inspection(1-Fire Ext.
2-Triangles 3-firstaid kit 4-biohazard kit
5-Seathelt cutter
[] [] steering component Inspection{check
tie-rods/steering ArmiPitman Ami/Drag
link and steering Box)
[] [] Transmission fluid Level and Condition
[] [] Wnheel/Tire Inspections and Tread
Measurements
[] [[] wheelchair Ramp Interiock operation
|:| |:| Wheelchair Ramp Lubrication( lube
hinges and chains)
[] [] Wheelchair Ramp Surface condition
[] [0 wWheelchair Ramp mounting Bolt
Securement
[] [] Wheslchair Ramp wiring Inspection
|:| |:| Windshield and Wiper inspection
Task Type: Lubricate
OK Fault Notes
[] [] LubeChassis
Task Type: Measure
OK Fault Hotes
[] [] Brake Lining Measurements
Task Type: Normal
OK Fault Hotes
|:| |:| Angeltrax Camera Test
Task Type: Testing
OK Fault Hotes

00O
00O

Air Brake Leakage Tests for Service and

Parking Brakes
Air Brake Low Air Waming/Protection

Valve Test

14



PM Inspection Checklist

20042 - 2021 Gillig G27B Low floor
2021 Gillig G27B Low floor

Task Type: Testing
OK Fault

[] [] Aircompressor Cutin/Cut out pressure
Test

Unit #:
Tag #:
Mileage

Notes

20042
E289572
37 444

Innovative Maintenance Systems

Serial #: 15GGB2711M3185333
Chassis Seria 195333
Engine Serial 74777501

15



Coach 8,000 mile

PM Inspection Checklist

20028 - Gillig
2013 Gillig G27B102N4

Diate of Inspection:

Unit #:
Tag#:
Milzage

Innovative Maintenance Systems

Serial # 15GGBE271901182085
Engine Serial 73585618
In Service Dia 12-20-2013

0028
E261557
208251

Mame of Technician:

Technician Signature:

Task Type:
OK Fault
O
O

Task Type:
OK Fault

O
Task Type:

OK Fault

0 0O

Task Type:
OK Fault

Oo0od O 00 0O d oooodd
Lood O oo O o oooogdg

Cleaning
MHotes

HWYAC Condensor Screen Cleaned

HWVAC Sereens Cleaned

Drain
Motes

Drain air Tanks

Fill
Motes

Washer fluid Level

Fluids
Motes

Change Qil and Filter

: Inspection

Motes

Air Brake components/ Lines Inspection

Air Brake stroke Meazuments

Air Filter Inspection

Battery and Cable Inspection

Bike Rack Inspection

Chassis Inspection (Frame and

Crossmembers)
Cooling system Inspection{Check hoses,

belts and freeze point)
Drver Dash uages operation and

Lighting
Drivetrain Ingpection And fluid level check

Ermergency Exit Inspection { Open exits

and test operation of exit warmning system)
Engine Compartment Inspection Part

Securement! Fluid Leaks
Exhaust System Inspeciion

Exterior Body Damage Inspection

Exterior light Inspection

Front Suspension Inspection

16



PM Inspection Checklist

20028 - Gillig
2013 Gillig G27B102N4

Task Type:
OK Fault

OO0 OO0 oo oo o good odod
OO0 OO0 oo oo o good odod

Task Type:
OK Fault

1 O
Task Type:
QK Fault

0 0O

Task Type:
OK Fault

O O

Task Type:
OK Fault

O o

Unit#:
Tag#:
Milzag
Inspection

Hotes

Innovative Maintenance Systems

20028 Senal & 15GGE2710D 1182085
E261557 Engine Serial 73585818
308,251 In Service Da 12-20-2013

Fuel Tank, Fuel cap and line Inspection

HVAC System Operation

Hom Inspection Airf Electric

Interior Inepection (check

seats, seatbelts stanchions, overhead
handlesibars for securement
Mirror Inspection

Power stesring Fluid

Rear Suspension Inspection

Safety Equipment Inspection|{1-Fire Ext.

2-Triangles 3-firstaid kit 2-bichazard kit
cutter

Steening component Inspection(check

tie-rodafstesring AmPitman AmyDrag
link and steering Box)
Transmission fluid Level and Conditicn

Wheel / Tire Inspections and Tread

Measurementis
Wheelchair Ramp Interock operation

Wheelchair Ramp Linkage Inspection

Wheelchair Ramp Lubrcation{ lube

hinges and chainzs)
Wheelchair Ramp Surface conditicn

Wheelchair Ramp mounting Bolt

Securement
Vheelchair Ramp operation(check for

abnomal noises)
Wheelchair Ramp wiring Inspecton

‘Windshield and Wiper inspection

Lubricate
Hotes

Lube Chassis

Measure

Hotes

Brake Lining Measurements

MNormal

MHotes

Angeltrax Camera Test

Testing
Hotes

Air Brake Leakage Tests for Service and

17



20028 - Gillig Unit# 20028 Seral#  15GGB2710D1182085
Tag#  E261587 Engine Serial 73585810
2013 Gillig GZTB102N4 Mileage 306251 In Service Da 12-20-2013

Task Type: Testing
OK Fault Motes

Parking Brakes

[] [ AirBrake Low sir Warning/Protection
Valve Test

[ [ Aircompressor Cutin /Cut out pressurs
Test

18



Gas Cutaway 4,000 mile

PM Inspection Checklist

20031 - 2015 Chevrolet CG33803
2015 Chevrolet CG33803

Date of Inspection:

Unit #:
Tag#:
Milkzag

Innovative Maintenance Systems

1GB6GSBGAF1245245
55903
ARBOC

20031
E268563
113,840

Serial #
Body Id &
Body Make

Mame of Technician:

Technician Signature:

Task Type:
OK Fault

O O

Task Type:
OK Fault

O O

Task Type:
OK Fault

LoD Od o go o doood
OO0 00 o oo Ogoood

Cleaning
MNotes

Clean HVAC Screens

Drain
MNotes

Drain Air Tanks

Fill
Hotes

Washer Fluid Level

i Fluids

Hotes

Change Cil and filter

: Inspection

MNotes

Ajr Filter Inspection

Baitery and Cable Inspection

Bike Rack Inspection

Brake Fluid Inspection

Brake Inspection and Lining/Pad

measurament

Cooling System Inspection(check

hoses belts, coolant level and freeze

point)
Drivetrain Inspection and fluid level chieck

Emergency Exit inspection{open and test

operation of exit waming system)
Exterior Inspection { Lights, Mirrors and

Damage)
Front Suspension Inspection

Interior Inspection(check

seats seatbelts and grab bars)
Power steering Fluid

Rear Suspension Inspection

Safety Equipment Inspection(1-Fire Ext.

2-Triangles 3-firstaid kit 4-bichazard kit
S-Seathelt cutter

19



PM Inspection Checklist

20031 - 2015 Chevrolet CG33803
2015 Chevrolet CG33803

Task Type:
OK Fault

[l

N I A 6 O
OO0 0000000000

Uit #:
Tag#:
Mileag
Inspection

MHotes

Steering system Inspection(check

Innovative Mainfenance Systems

20031 Seral # 1GBGG5BGAF1245245
E268562 EBody Id# 550032
112,040 Body Make ARBOC

fie-rods idler arms, steening am and
steering box)
Tire Air pressure check and Tread depth

measurements
Tired wheel Inspecticn

Transmission fluid level and Condition

WheelChair Ramp Interock Operation

Test
‘Wheelchair Ramp Decals all Affixed

Wheelchair Ramp Hose and fiting

inspection
Wheelchair Ramp Hydraulic System fluid

level inspection
Wheelchair Ramp Lubrication{ lube

hinges and chains)
Wheelchair Ramp Overall

Operation{check for abnormal Noises)
Wheelchair Ramp Platform Linkage/chain

Condition
Viheelchair Ramp Surface condition

‘Wheelchair Ramp mounting Bolts

Securement
‘Wheelchair Ramp wiring Inspecticn

Lubricate
Notes

Lube Chassis

: Mormal

Hotes

Angeltrax Camera Test

Chassis Inspection { Frame and

Crossmembers)
Driver Guage: check

Engine Compariment Inspection ( Leaks/

Loose Parts)
Fuel System Inspection

Hom / Back up Alarm Test

‘Windshield and Wiper System Inspection

: Torque

Motes

Torgue Lugnuts

20



Transit Van 5,000 mile

P nspecton Cheokist

20043 - 2022 Ford Transit 350 Wagon DRW ~ Urit=: 20043 Sersls:  1FDVUSXBENKA0SES2

) Tag = EZBA655
2022 Ford Transit 250 Wagon DRW Wil 48,443

Date of Inspection:

Name of Technician:

Technician Signature:

Task Type: Cleaning
OK Fault Notes

O [0 cClean HVAC Screens

Task Type: Fill
OK Fault Notes

O O washer fluid Level

Task Type: Fluids
OK Fault Notes

O O changs Ciland Filter

Task Type: Inspection
OK Fault Notes

Air Filter Inspection

Battery and Cable Inspection

Brake Fluid Lavel

Brake Inspection and messurements
Cooling system Inspection{Check hoses,
belts and freeze point)

Divirvestrain Irespesciion And Suid lened chec
Emnergency Exit Irespecion { Open exis

and et aperafion of et warming sysiem)
Exterior light Inspection

Front Suspension Inspection

Interior Inspection (check seats, sestbelts
and grab bars

Powser steering Fluid

Rear Suspension Inspection

Safety Equipment Inspection|1-Fire Ext.
Z-Triangles 3-firstaid kit 4-bichazard kit
E-Seatbelt cutter

Steering component [nspection|check
tie-rods, idler arm, steerning Arm and
steering Baoo)

Tire Air pressure check and Tread depth
mMEssurements

Tire/ wheel Inspection

Torgue Lugnuts
Transmission fluid Level and Condition

oo O 0 0O00O0O0o000obdoood
oo O 0 0O00O0O0o000obdoood




PM Inspection Checkfist

20043 - 2022 Ford Transit 350 Wagon DRW  Unt =

2022 Ford Transit 350 Wagon DRW

Tag &
Wileags

Task Type: Inspection

OK Fault

O00000000o0o0ad o

Task Type:
OK Fault

Task Type:
OK Fault

OO0 oo oo
OO0 oo oo

O 00000 000000 d

Motes

Wheslchair Lift Control Pendant

Innovative Maintenance Systems

20043
EZ2B8655
45,442

Serial # TFDYU4XEENKADGESZ

Oiperation
Wheslchair Lift Decals all Affixed

‘Whesslchair Lifi Handrail/sesedt condifion

Wheslchair Lift Inner Roll Stop Operation

Wheelchair Lift Platform Ouwter roll stop

operation
Wheelchair Ramp Surface condition

Wheelchair Ramp/Lift Hydraulic System

fluid level inspection
Wheslchair Ramp/Lift Interlock Oparation

Wheelchair Ramp/Lift Overall

Operation{check for abnormal Moises)
Wheelchair Ramp/Lift mounting Baolts

Sacurement
Wheelchair Ramp/Lift wiring Inspection

Wheelchair RampiLift- Linksge/'Chsain

Condition
Wheelchair Ramp/lift Hose and fitting

inspaection
Wheslchair Ramp/lift Lubrication] lubs

hinges and chains)
Lubricate
Notes

Lube Chassis

Normal

Motes

Angeltrax Camera Test

Chassis Inspection { Frame and

Crossmembers)
Driver Guage check

Engine Compartment Inspection | Leaks!

Loose Parts)
Fuel Sy=stem Inspection

Harn / Back wp Alarm Test

Windshield and Wiper System Inspection

22



Minivan 3,000 mile

Preventive Maintenance (3,000 mi or every 6 months; whichever is first)

PM Inspection Checklist

20030 - 2014
2014 Dodge Grand Caravan

Date of Inspection:

Unit #
Tag#:
Milzage

20030
E261568
18,265

Serial #

2C4RDGCGIER1BT4TE

: ovative Maintenance Systems

Mame of Technician:

Technician Signature:

Task Type:

0K Fault

I R
I R

Task Type:

0K Fault

Fluids

Washers Fluid Fill

: Inspection

Brake Inspeciion

Check Brake fluid and Power steering
fiuid

Check Transmission fiuid Level and
condition

Check all factory Lights

Drive Train Inspection and fluid Level
check

Fire Extinguisher/First Aid kit
Front Suspension Inspection

Inspect Battery and charging system
Inspect Belts and Hoses

Inspect air Filter

Mote any body Damage

Rear Suspension Inspection

Steering and Suspension Inspection
Steering component Inspection(check
tie-rods, idler arm, steering Am and
steering Box)

TireTread Depth and air Pressure
inspection

Wheelchair Ramp Lubrication{ lube
hinges and chains)

Wheelchair Ramp Owerall
Operation{check for abnormal Noises)

Wheelchair Ramp Platform Linkage/chain

Condition

Wheelchair Ramp Surface condition
Wheelchair Ramp mounting Bolts
Sacurement

Wheelchair Ramp/Lift Interlock Operation

Wheelchair Ramp/Lift- Linkage/Chain
Condition
Lubricate

MHotes

MHotes

MHotes

23



PM Inspection Checklist
20030 - 2014
2014 Dodge Grand Caravan

Task Type: Lubricate
OK Fault

[0 [ Lubechassis

Task Type: Mormal
OK Fault

[] [] Hom/Backup Alam Test

Task Type: Replace
OK Fault

[0 [ woilandFiter change

| Innovative Maintenance Systems

Unit #: 20030 Serial # 2CARDGCGAER1BT4TE
Tag #: E261568
Milzage 18,2685

MNotes

MNotes

Notes
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Appendix D: Annual Vehicle Inspection Report and Forms

Annual Vehicle Inspection Report

ANNUAL VEHICLE INSPECTION REPORT

VEHICLE MISTORY RECORD

i1 FLEET UNIT NUMBER

DATE

MOTOR CARRIER OPERATOR

—-_——

INSPECTOR'S NAME (PHINT OR TYPE)

ADDRESS

THS INSPECTOR MEETS THE QUALIFICATION REQUIREMENTS IN SECTION 336,19,
OYES

CITY, STATE, 2P COCE

VEMICLE DENTIFICATION (> AND COMPLETE) [ LIC. PLATENO. O VIN [ OTHER

VEHICLETYPE []TRACTOR O TRAILER O TRUCK OIBUS
[ (OTHER)

INSPECTION AGENCY/LCCATHON (OPTIONAL}

1. BRAKE SYSTEM
a. Service Brakes
b. Parking Brake System

. Brake Drums or Rotors

VEHICLE COMPONENTS INSPECTED

okfm™ze]  me  Jokpmlwe|  me Jokmmeme

. Brake Hose

. Brake Tubing
Low Pressure Warning
Device

. Tractor Protecion Valve

-~ a0

. Air Compresscr

Electric Brakes
Hydraulic Brakes

MR AN e — A ]

. Vacuum Systems

I Antilock Brake System

m. Automatic Brake Adjusters

2. COUPLING DEVICES

a. Fifth Wheelis

. Pintle Hooks

Drawbar/Towbar Eye

3 j. Steering System
. Drawbar/Towbar Tongue 8. SUSPENSION
. Safety Devices a. Axle Positioning Pars

EnaliE N = S -

Saddle-Mounts

3. EXHAUST SYSTEM
a. No leaks forward off
directly below “he driver/
sleeper compartment.
b. Bus: No leaking/

discharging in violation of

standard.
¢. Unlikely to bum, char,
or damage tha electrical

wiring, fuel supply, or any
combustible part of vehicle.

4, FUEL SYSTEM
a. No visible leak.

b. Fuel Tank Filler Cap
¢. Fuel tank securely
atltached.

All required lightsireflectors

operable.

12, WINDSHIELD GLAZING

No cracks, discoloration,
obstacles, etc. (see 393.60 for
axceptions).

13. WINDSHIELD WIPERS
No missing, damaged, or
inoperable wipers.

14. MOTORCOACH SEATS

.l Seats securely fastened to the

vehicle structure.
15, REAR IMPACT GUARD

In place, securely attached,

6 SAFE LOADING

a. Vehicle parts, load,
dunnage, spare lire, elc.,
secured,

b. Front End Structure

c. Intermodal Container

7. STEERING MECHANISM

b. Steering Column
c. Front Axle Beam/All

Other Steering Components
3 t
d. Steering Gear Box gggeargs;zaes)pmper - maian
e. Pitman Am
1. Pawer Steering List any other condition(s)
g. Ball and Socket Joints which may prevent safe
h. Tie Rods and Drag Links operation of this vehicle.
i Nuts °

b. Spring Assembly
¢.- Torque, Radius or Tracking
Components
9. FRAME
a. Frame Members
b. Tire and Wheel Clearance
¢. Adjuslable Axle
Assemblies (Sliding
Subframes
10. TIRES
a. Steer-Axie Tires
b. All Other Tires
. Speed-Restricted Tiras
11, WHEELS AND RIMS
a. Lock or Side Ring
b. Wheels and Rims
c. Fasteners
d. Welds

INSTRUCTIONS: MARK CCLUMN ENTRIES TO VERIFY INSPECTION:

v __ oK. __X __ NEEDS REPAIR, _NA _ |F (TEMS DO NOT APPLY AEPAIRED DATE

CERTIFICATION: THIS VEHICLE HAS PASSED ALL THE INSPECTION ITEMS FOR THE ANNUAL VEHICLE INSPECTION IN

ACCORDANCE WITH 49 CFR PART 396.
Copynight 2022 J. J. Koilor K Associanes. Ino.

Naansh, W1 » Ukelior.com + (200 3276358

Printad in tha USA

o2
ORIGINAL Pt
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Coach Inspection Forms

ANNUAL INSPECTION

DATE:

VEHICLE &

MILEAGE:

Brake System Date Repaired

Brake shoe anchor pins

Pudh rod & slack aduster  [brakes
|[depressad|

Spadar

Brake drums

Rear brake shoes

Front brake shoes

S-Cam

Slack Adjuster

Clevis Pin

Needs

Date Repared
Repair

Date Repasired

[Fuel tank filler cap
[Fuel lines & connections
Fuel tank & filler neck

Needs
Orive Train Date Repaired
Repair

Frame Inspection Date Repaired

Main frame condition
Sub rame condition
Undercasriage condition

Front Tires
[Rear Tires
[whcel & well covers




Lteering and Suspengion Sysbem

ANNUAL INSPECTION

Oate Bepaired

Sipening Sear b

Suaering Gear box hoses

Tie rod ends & spearing links

|Fronk siruts andfor shocks

Bear siruts andlor dhocks

Bear springs and shackles

Engire

Coalant protection Toc

Oate Repaired

Intake manilald

Exbsust manifold|s)

Carburetarfued injection system

Cylinder headis)

Engine biock

0l pan

Emisskans sysiem

Dive belts/tensioners, pulleys

Warer pump

Power sleering pump

Alternator

Battery

Whekalchair lift or tamp

O peration (using poser swiktch)

M eeds
A payir

[kate Repaimed

Operation [mamnually)

IFerkacas

Disabled and safety labeling

Hydralic pystam

Handrails & Balis

Irspect platform surface condition

Cl=an & lubricate all henpes, moums
& piveas

Securement Equipment

Check for frayedworn belts on tie
downs and seat belt components
Ercsure werhbing is not twisted
inside refractars

Meods
R pair

Date Repaired

Lubricate hisckles & fittings

Clhaan ball thieads on relraciors

Irspect Near anchorages for defbris
and loode Lracks
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Exfariar Lights

Headlights (hiflaw b=am}

ANNUAL INSPECTION

MNeeods
Repair

Date Hepanred

rn signalks

d-way hazard lights

finid 5ign

Birake Ights

Back ugp lights ard audibbe alanm

Claarance lights

fdarker lights

Feflectors

Blade condition

Irtarmatent Systern

fdulti-speed system

Weasher delivery system

Windshield |driver/passenger)

Date Repaired

Fassengar fonos]

Dhriser side wimed oy

Paszenper wirdows

Fear window {il applicable|

Date Bepaired

Derewer seat congrolsftrack/cordition

W hewlhair securement tracks

Whaelchair statiom restraints &

Imterior lights |oeerhesdfpassenger
dgar

Duash clusterx]

Passenger campartment

Window seals

stanchaons, mackesty panels, seat
handies, grab handies ar bars

Exterior Appearance

Body damage [nole gn attachad
sheat]

Moy
Repair

Date Regaied

Fenderfbumper damage |note on
attached sheet)

Lalety Egupment

Mo

Repair

Date Repalred




ANNUAL INSPECTION

Fire putingusher

[Blood borne pathogen &%

Flrst ald kit

[Emargancy kIt

AN Delt Cumer

Agden Widen Survedlance System

My
Date Repaireo

Repair

[Tl=an the front cower, cable cower
amd OYR

[Femoue smudges/marks from
camsera ek

Check all camera angles and
FEPaSHian as nacaciary
CORBAENTS:

SIGMATURE:

|ﬁTLE
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ANNUAL INSPECTION

Coach Body Inspection

Mark with an “X" or circle
on this form

Describe condition:

30



Cutaway/Transit Van Inspection Forms

Hrake Syvtam

Master cyfinder

DATE

VEHICLE A

MILEAGE:

Oate Repasred

{Brake booser

[Brake lines

{8rake hoses

{drake tubing

[Front brake calipers or cynders

[Rear brake calipers of cylinders

{Front brake pads or shoes

Rear brake pads or shoes

Lahaust System

Date Ropaired

ODate Repaired

[Fuel tank filler cap

[Fuel lines & connections

wel tank & filler meck

[Front sxie

rans axle

Rear axle

Frame Inspection

IV3in frame concition

Date Repawed

Sub [rame condition

Undercarriape condition

Tire and Whee! Inspecton

Tire condition - Front

Date Repared

Tire condition - Rear

‘Wheel & well covers
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Lieering and Suspeniion System

Flepr=

Hepair

Crate Repainad

Stoeving gear box

Steering Gear Box hoses

Tie rad ends & steering links

Front struds ar shacks

Bear struts or shocks

Fear springs and shackl=s

Enginge

Oate Repaired

Coolant pratection ta;

Intake manifold

Exbaust manifoldis)

Carburetorfuel injection system

Cylinder head|s)

ine hlock

il pan

Ermissions sysbam

e Belts)'be nsiorersfpulleys

ater pump

[Eoer steering pump

alfematar

]l;t.:r!ll

Whgakcmair 170 oF rama

Dipseraiion {using povees switch]

Meeds
R psair

Uate Repaired

Flp-era[ian {marually|

|nur|nﬂu

[Disabled /vendor labeding

[Hydraulic system

[Hancrails & belts

Pnspect platfarm surface condition

lean & lubricate all hinges,
ounts & pivots

Exteriar Lights

sadbghts. (hiflow beam)

Date Bepaired

Turm signals

d-wary hazard lights

¥eeld sign

{Brake lights

Aack up Bghits and audible alarm

Clearance Bghts

IMarker lights

Aedleciars

32



Windifield Weper Syetem

Oiate Kepaired

rﬂtzrmll:l:cm wstem

Multi-speed system

ashier e ey SysteEm

Windihisld (driver/patssnger)

{Passenger door(s}]

Orhser Sioss winoaw

P assenger windows

Rear window | applicable) |

Passanger seats/upholsteny
Conaition |

Driver seat
cantrohlftrack i oondisan

Wheelchalr sescunsmeent tracks

Fe=elchair sfaticn restrainds &
helts

Windorw seals

Stanchions, modesty panels, seat

LE L ha ] llp|ul-t| A

R&eds

Regair

Date Hepaired

Fenoer'bumper damage (Aol on
Salety Equlpmenl

Hre extnguisher

MeEds

HEaif

Date Bepalred

Blond borne pathogen kit

First a0 KIT "

Emergency kit

gl el culter
o Viden Survesillance Syitem

Crrorize & 1% H cloc

Maisils

Oate Hepaired

[Clean the front cover, calale cover

Remave smudges) marks from

iChecs all camera angles and

COMMENTS

G AT LIRE:

|TTT'IE:
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ANNUAL INSPECTION
Cut-Away Body Inspection

Mark with an “X" or circle
on this form

Describe condition:
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Minivan Inspection Forms

MINI-VAN

VINg

LICENSE PLATER
Brake System
Master oylinder

Needs Ropale

DATE:

VEHICLE &

MILEAGE:
Date Repaired

Brake booster

Brake lines

Brake hoses

Brake tubing

Front brake calipers or ¢ylincers

Rear brake calipers or cylinders

Front brake padls o shoes

Rear brake pads or shoes
Exhaust System Ox Needs Repair Oate Repaired
Exhaust manifold & pipe(s)

Catalytic converter

Muttier

Talpipe
Fuel System
visole leak

oK

Needs Repair

Date Repaired

Fuel tank er cap

Fuel lines & connections

Fuel tank & filler neck
I Drive Train

Needs Repair

Date Repaired

Front axie

Trans axke

Raar axie

Frame inspection

Main frame condition

OK

Needs Repair

Date Ropaired

Sub frame condition

Undercarriagze condition
Tire and Wheel Inspection

Twe condition - Fromt

Needs Regair

Date Repaired

Tire condibon - Rear

Whee! & well covers

Steering and Suspension System
Steering gear box

OK

Needs Repair

Date Repaired

Steenng gear box hoses

Tie rod ends & steering links

Frant struts ar shocks

Rear struts or shocks

Rear springs and shackles
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Exterior Appearances
Rody damage (note an attached
ghieet|

Date Repalred

Fender/buamgper damage [nobe an
attached shagt]
Satety Bguipment

Fire extinguisher

Dhate Repgined

Blood borne pathogen kit

First ald kit

Emargenty kil

Sagh b=l cutter
Auden Video Surveillanoe Systam

Symchronize the OWVA dlock

Beeds Repair

Date Repaired

Clgan the fromt cover, cable cover
and VA

Remove srmdpes/marks from
CAMBErE [anies

Check all camera angles and
reposition as necessary

CORMENTS:

LIGMATUSE:

|TmLe
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ANNUAL INSPECTION
Mini-Van Body Inspection

Mark with an “X" or circle
on this form

Describe condition:
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Appendix E: Lift or Ramp System Safety Inspection Form

Lift or Ramp System Safety Inspection

FLEET & CATE
Varndor MNama: - MILEAGE B
WU LIFT MAaREMOOEL CYCLE COUNT i
Wi LIFT SERIAL - MODELDOM
RALL CONDITICH 0K REP DATE
ABNCRIMAL NOESES (GRINDING, BINDIMG, ETC.)
RUB FITH WEIGHT TEST
[CONTROL PEMDANT
DAMAGELOOSE COMNMECTIONS
SWITCHIES WORK FREELY
ELECTRICAL WIRIHG
FRAVED WIRES, LODSE WIRES, LOOSE CONNECTIONS [ |
[VERGLE INTERLOGR
HON-NTERLOCHK MODE, OPERATE LFT 1
DRCALS
ALL SAFETY DLCALS AFFINED PROPERLY [ I |
L5
FASTEMERS THZHT
SAFETY BELT FUNCTIONS PROPERLY
]
TORCQUE BOLTS, FLOGE COMDHTION [ 1
(AT LIFT PINOTS =
TRAVELMNG FRAME P DAMAGE FREE & LOCHED IN POSITRON T
FLATFORM ATTACHMERNT PLANTE
OPERATES PROPEFLY WD OBETRUCTIONS 1
INHER ROLL STGP
OPERATES FROPERLY WD OBSTRUCT. DEPLOYS FULLY AT FLR
ALL ADIUSTHMENTS WD
SHLBS UMIT EWITCH
[FLATFEER FEOLL GT0R
QPERATES PROPERLY WHEN CONTACTS GROLUND LEVEL [ 1]
[AFLHCALLIC FOVWER AMIT
LEAHAGE
BECH-LIP HAND PULF OPERATES
FLLID LEVELS
DRALULIC CYLIND e =
CYLINDER LEAKAGE
HOSE DaMAGE, LEAKS
ALL FITTINGS TIGHT
LUERICATION
CLEAH {EXTRA SETION ADDHTIINAL CHARGE}
LUBBICATE ARD WIPE EXCESS
TECH IMTIALS
COMMENTE
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Appendix F: Security Camera Preventive Maintenance

Checklist

3 SAMPLE TRAINING KIT

{ At Trase 2035 Proposal |

Preventative Maintenance Checklist
. How to properly maintain your AngelTrax mobile surveillance system

At Angellrax, we ke pride in providing surveiliance systems that ragure minmal upieen Hawawer, in ceder
to mantain the proper operation of your Angel(Trax system, we encourage you 10 perform the preventative
maintenance fasks Fsbed bekow. Cur preventative mamterancy chacklist is a proven methad to maintsin and
exiend the product e of your ArgelTrax mobile video surwillancs systam

Task

Mabkn 1ure e pankc tutton LEDs
AN wOrking oroperty

Synchronize the VR ciack,

fieplaca the ramcte control's
Dattery

| mince T CR 2029 battery Use on identical or secepted

Description

After the igniticn Is on for approsdmaialy 20 seconde, the preen
Nghts should begin fasking rapkdy, iIndicating the OVR is
recording It there s an error, the Lights will tum red and remain
i :

*Tis 4= a0 o Mat sHEWT De nzluded ie yaey disers’ o iip
ngpechon

AngelTrax recommends .Mmmn; the INR clock e:er; e

MOt 10 ermure accurate video recordieg of the time ed dsle

equtvienst Daltery

L. Puah the tab an ths tack of the remote controd (o the right
vide, then pUl outword W2 remove the betlery compartmen

2. Full the battery comperiment out and remove the obd tatiery.
3. Imyert & new bettery ioho the compartment mith the posetine
wido (+) facing up

4. Close tha batiery comperymant

Cheon the ost cﬁ--}.--c;;tie cqwer,
R

Rarmcove serutdgms/marks frem
camerd lersas.

The DVR, front cover and cable Comrs drv =ade from 18 pauge
stedl, ted with cutdoor powtder paing. and only reglre teriodic
ceanicg. To clean, use 3 damp choth wn 3 mikd catergent. Do not
Wlow wadar inte U hoes

To cleon comera lanses, ue @ alua c"-"vm 'lrnuhtin wehos
Windes®

*For exterior camens s, deily, protp cleoning Is
racormmencec. Also, tredt exterior camen 094as with Rain X® s
NelD inorease wishibty by deflecting rain swe! and srow

*ThE Iz ax XaT N2 SN0 DS MR In powy divive ' tro P
Mspection

Maka wurs thw wetvcia's brake lights
are tunctianing property

Mmazechon

l;i-ln-ﬁ.uit t-ﬂ- wh‘c";f; cnmmn 0
e posrioned &5 daging befors
rcording bagins.

Ae' Nenens, AL

Angel Trax recorrmmerds pariocically checking your camen angles
0 guarantoes acourate camera argles. Use an installation o
enboarnd vieming mondior 1o chack i camers angies an possored
according Yo desired capiure

LACOATRATES | wewwangeitmacone | Page 20
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Appendix G: Task Outlines (Checklists)

Facilities & Parks Maintenance Tasks
and Weekly/Monthly Outline

Transit Center - Driver Breakroom

ER LU

Wby

Complete/ Check Janitorial Los

Empty trash and recyde bins and repiace liners as needed

Wioe and disinfect counters, taole, chairs ard fat surisces i chesresd

Drust mop floors

Siock hand soap and paper towels

Chedk lighting repisce bulbs 25 pesded

AR ERERE

=% Bt and v fioor |annussly]

Transit Center - Restrooms

Empty trash and recyde bins and repiace liners as nesded

Sweep/mop) disndect fioors

Clean disinfect toilet, whiral, sink . doornobs, ot fhrbures

Clesn mirror

Stock hard so8D, paper towels and toilet paper

Chedk lighting repiace bulbs 25 pesded

AR ERERERE

other

Transit Center - Exterior

*Empty ciFaretts bins {moertEikd

Pick up trazh

Confinm wasskly trash pick up by Caniy Disposal

Blow debris from hard surfaces | monthily]

Clean Bus Shetbers | monthiy)

Mainiain bndscapinge

Maintain plant containers

Report damape or sefeby issees to Fedlities Departmenk

Instructions:
Flease use the Janiborial Lo & WesklyMonthly Maintenanos Log to brack =l tasks.

Legend

3 X mweek |3 imes ench week|
*manthly

s QI.IHI'DH"I'f

#%% Semi Anruailly | Seasonally]
SRR Anrunly
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Facilities & Farks Maintenance Tasks
Quarterly/Annually Qutline

Transit Canter - Driver Breakroom

T Aoy ol Toma ol B

Arrmually

Conduck Safety Inspection

m |Chmrfady

¥R Bt and wax Noor (arrualky]

Check Log book - [weere tasks sccomplished and noted on all loss?)

-

Inspect HVAC, appiances, forbunes, slechric outiets, plumbins

Inspect paint and cuwerall condition of Bhe building inbenor

oiier:

Conduck Safety Inspection

¥R Bt and wax Noor (arrualky]

Check Lios ook - [were tasks scocomplished and nobed on all lo=s®)

Inspect HVAC, appiances, forbunes, slechric outiets, plumbins

Insoect pand and chemrall condibon of e buildine nbenor

oiher

Conduct Safety Inspedtion

Check Log book - [weere tasks sccomplished and noted on all loss?)

Insoect roof, mukters, and oversll condition of the: buikding &denor

Inspect HYAC, appiances, firbunes, slechric outlets, imisation system

CEERERE

Tiurmi i sation o oiT

St GEzEDo Ciock

Faioead T mnees

Wil plank ez and jplant beds

Trim fress and shnbs [=specally from omea ]

Inspect oweral condition of rozcswey, Sdewalis, and paved sunfsoss

e | = = = | =

oiier:

Instnactions:
Please ume the Ouart ey Annusl Msinb=ranos Log to track sl tasks

Legend
3 ¥ A wesk |3 times each wesk]

HEE Sammi Annually | Sessonelly]

lI-II'I'.ﬁ-I.".Iunill
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Appendix H: Facility Maintenance Log Forms

Janitorial Log

Janitorial Log Month:

Year:

Week 1 Wesk 2 Weak 3

Wieek 4

Weaek 5

Date here —=

Transit Center - Driver Breakroom

Empty trash and recycle bins and replace liners as needed

Wipe and disinfect counters, table, chairs and flat surfaces if cleared

Dust mop floors

stock hand sozp and paper towels

Check lighting replace bulbs as needed

**0*Buff and wax floor [annually)

other

Transit Center - Driver Restroom

Empty trash and recycle bins and replace linars as needed

Sweep/mop/disinfect floors

Clean disinfect toilet, urinal, sink , doorknobs, other fdures

Clean mirror

Stock hand soap, paper towels and toilat paper

check lighting replace bulbs as needed

** 4% guff and wax floor [annually)

gthar

Transit Center - Exterior

*Empty cizarette bins [maonthly)

check lighting and repart non functioning lizhts to Facilities Staff

athar

Initial here ——>

Janitorial Log Instructions:
Flease use the Janitorial Log to track subcontracted janitorial tasks. Legend .
spell out the name of the month at the top of the form (June, July etc.) and enter the year. ?_x;u‘:?;:[s times sach wesk)
Enter the date at the top of the column (6/2, 7/1 efc.). “oh cami .ﬂ.:n ually (seasonally)
If one person complates all tasks in 2 given date enter a check mark to indicate completed tasks (X, etc.); and enter **++ annually
initials at the bottom of the column.

*monthhy

If multiple people complete tasks on a given date enter initials instead of check marks to indicate the completed
tashs on that date.
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Weekly - Monthly Log

Weekly/Monthly Maintenance Log

Monith:

Year:

Week 1

Week 2

‘Week 3

Week 4

Wesk 3

Date here --—>

Transit Center - Driver Breakroom

Parks Department Tasks

(Check Janitorial Log - (were tasks sccomplished and noted on log?)

Report log irmepularities, damage or safety issues to Fadlities Dept.

Facilities Department Tasks

Respond as needed to reported janitorizl log imepularities

Respond as needed to reported damage or safety issues

Transit Center - Public Restroom

Parks Department Tasks

Empty trash and recycle bins and replace liners as needed

Sweep/mop//disinfect floors

(Clzan dizinfect toilet, urinal, sink , doorknobs, other fatures

(Clean mirror

Stock hand soap, paper towels and toilet paper

(Chek lighting replace bulbs 2= needed

Report damage or safety issues to Facilities Department

** 2 *Buff and wan floor (annually)

Facilities Department Tasks

Respond as needed to reported damage or safety isswes

Parks Department Tasks

Pick up trash

Confirm weekly trash pick up by Canby Dispasal

Blow debris from hard surfaces (monthly)

Clean Bus Shelters [monthly)

Maintzin landscaping

Maintzin plant containers

Report damage or safety isswes to Facilities Department

Facilities Department Tasks

Recpond as nesded to reported damage or safety isswes

Instructions and iegend arz primted on the back of this sheet,
NOTES

Weekly/Monthly Maintenance Log Instructions:

Please use the Weekly/Monthly Maintenance Log to track all tasks.

Enter the date at the top of the column (6/2. 7/1 esc.).

A notes section is also available at the bottom of the form.

Space is available in each section to write in notes and additional tasks f needed

Spell out the name of the month at the top of the form (June, July etc.) and enter the year.

Enter initials under the date to indicate which tasks were completed and who completed the task

Legend

3 X 3 week (3 times each week)
*Monthly

** Quarterly

*** Semi Annually (Seasonally)
erer Annually
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Quarterly - Annually Log

Quarterly/Annual Maintenance Log

Fiscal Year:
Ouarter 1 Ouarter 2 ‘Ouarter 3 Ouarter 4
luly - Septermber October - Decembar January - March April - Juna

Date here ——>

Transit Center - Driver Breakroom and Restroom

Facilities Department Tasks

Conduct Safety Inspection

Check Log book - [wers tasks accomplished and noted on all logs?)

Inspect HVALC, appliances, fixtures, electric outlets, plumbing

Inspect paint and overall condition of the building interior

other

Transit Center - Public Restroom

Parks Department Tasks

[****Buff and wax fioor (annually)

Facilities Department Tasks

Conduct Safety Inspection

Check Log book - [wers tasks accomplished and noted on all logs?)

Inspect HVAL, appliances, fixtures, electric outlets, plumbing

Inspect paint and overall condition of the building interior

Transit Center - Exterior

Parks Department Tasks

Check Log book - [were tasks accomplished and noted on all logs?)

Mo turf areas

Weed planters and plant beds

Trim trees and shrubs [espedially from camera view)

Report damage or safety issues to Facilities Department

Facilities Department Tasks

Conduct Safety Inspection

Check Log book - [were tasks accomplished and noted on all logs?)

Inspect roof, gutters, and overall condition of the building exterior

Inspect HVAC, appliances, fixtures, electric outlets, imrigation system

Inspect owerall condition of roadway, sidewalks, and paved surfaces

Turn irrigation on/off

Set Gazebo Clodk

Instructions and legend are printed on the back of this sheet.

Facilities & Parks Quarterly/Annual Log Instructions:
Please use the monthly Facilities & Parks Quarterly/Annual Log to track all tasks.

Enter the date at the top of the column [maonth,/day/year).

Enter initials under the date to indicate which tasks were completed and who completed the tash.

Enter the fizcal year at the top of the form. July - June is 2 fiscal year or it can be noted in this format 2000/2001

Legend

3 X awesk (3 times each week)
*Monthby

** Quartery

*** Zemi Annually [Seasonally)
**** Annually
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