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Introduction

This document presents vehicle and facility maintenance policies and procedures for the assets
procured, operated and maintained by Canby Area Transit (CAT) a department of the City of
Canby.

CAT is supported by other City departments. For vehicle and facility maintenance the Transit
Department relies on the City of Canby’s Facilities, Fleet and Parks Departments to maintain all
City owned properties, buildings and equipment, including federally funded assets used for the
transit services provided by Canby Area Transit. The City strives to operate safe, clean, and
well-maintained facilities and equipment, using the most efficient and cost-effective
maintenance practices, products, and personnel resources.

The attractiveness and functionality of CAT’s vehicles and facilities are a source of City pride.
Maintaining the condition of these assets in a way that increases safety and extends the useful
life of the assets; is the desired outcome of this policy and the goals and objectives described in
the document. In order to keep pace with current industry standards, this plan must be flexible
and capable of change and adaptation. This document will be reviewed regularly. As conditions
change, the document will require revisions or modifications.

Mission:

City of Canby’s stated mission is to maintain and improve the quality of life and environment for
all within the Canby Community. As a department of the City of Canby, Canby Area Transit has
established the following mission statement: To serve the citizens of Canby with accessible,
dependable and efficient Public Transportation.

Both facility and vehicle maintenance play critical roles in the provision of safe, comfortable,
and reliable transportation to our passengers, and effective and efficient service to the
community.

Transit Asset Management

In 2016, the Federal Transit Administration (FTA) published a rule, 49 CFR Part 625, to require
public transit providers that receive Federal transit assistance to undertake certain transit asset
management activities. Transit asset management is the strategic and systematic practice of
procuring, operating, inspecting, maintaining, rehabilitating, and replacing transit capital assets
to manage their performance, risks, and costs over their life cycles, for the purpose of providing
safe, cost-effective, and reliable public transportation.

MAP-21 required the establishment of a National Transit Asset Management (TAM) System that
would include a definition of “state of good repair;” requirements that recipients and
subrecipients of federal transit funding develop transit asset management plans. The FTA
established new guidelines for State Departments of Transportation. Specifically, §625.27
requires that States, acting as sponsors, develop a group TAM plan for all subrecipients under
the Rural Area Formula Program (Section 5311). The sponsor is responsible for setting unified



targets for the plan participants and sharing that information with MPOs that house their
participating providers. In 2018, ODOT developed its Oregon Statewide Tier Il Transit Asset
Management Plan in accordance with the guidelines established by the FTA.

The City of Canby along with 52 other Oregon public transit providers has requested to
participate in the State of Oregon’s Tier Il Transit Asset Management Group Plan. So, in addition
to the asset inventory records maintained by the City, Canby Area Transit is a part of the
statewide Tier Il Transit Asset Management Plan.

Vehicle Maintenance

The City strives to protect federal and local investments through quality maintenance of CAT
equipment and rolling stock. Creating a culture of safety, performing timely repairs, consistant
preventive maintenance, utilization of warranties, regular cleaning and frequent inspections
will save resources and maintain assets that will serve City of Canby residents for many years.

Canby Area Transit relies on the City’s Fleet Department for the maintenance and repair of
buses. The Fleet Department utilizes both City staff and contracted service providers, as
appropirate, to maintain the CAT fleet.

Goals and Objectives (Fleet):
The goals and objectives of the vehicle maintenance program are:

1. Maintain vehicles to promote the safety and comfort of passengers, operators, and protect

the public.

e Conduct regular pre-trip inspections in order to identify vehicle and equipment
problems and assure vehicles are in good operating condition.

e Conduct basic Preventive Maintenance service routines in a timely manner to identify
vehicle problems and keep vehicle systems in good repair.

e Conduct vehicle repairs in a timely manner and in accordance with industry best
practices.

e Maintain a clean appearance for vehicles through regular interior and exterior cleaning.

2. Manage Preventive Maintenance and repair activities to promote the reliability of the

service by minimizing service interruptions due to vehicle or equipment failure.

e Regularly inspect vehicles in order to identify and correct problems in to prevent service
interruptions.

e Schedule repairs promptly in order to minimize service interruptions.

e Utilize subcontractors as needed to perform specialized services and to supplement City
maintenance staff efforts.

e Schedule preventive maintenance activities to maximize fleet availability during service
peaks.

e Analyze repair, road call and tow data to identify trouble-prone components or systems
for pro-active attention.



3. Maintain vehicles and equipment to promote cost-efficiency of operations.

e Maintain and repair vehicles to ensure their operation at peak efficiency, including fuel
efficiency, emissions systems, etc.

e Analyze fleet fuel usage and repair data; identify vehicles which may need remedial
work or may need to be made inactive.

e Maintain vehicles and related equipment to fulfill manufacturer’s warranty
requirements and pursue warranty repairs where applicable; research and follow up on
any applicable recalls or service bulletins.

e Maintain vehicles to maximize the useful vehicle life, including the life of key
components such as tires, brakes, batteries, etc.

e Manage the maintenance program to be cost effective in terms of staff time, service
vendors and parts and supplies costs.

Standard Operating Procedures:

Effective operation of the Canby Area Transit (CAT) fleet requires cooperation between the
subcontracted service provider’s staff and the City’s Transit and Fleet Department staff. These
guidelines apply to City and subcontractor staff who operate CAT vehicles:

1. At the start of each driving shift, the driver performs a pre-trip inspection to ensure safety
and accessibility items are operational and that any defects are recorded on the Daily
Vehicle Inspection Report (DVIR). Additionally, safety issues are reported directly to the
dispatcher and when necessary vehicles are removed from service until inspected and
cleared for service by a mechanic.

2. Each driver records beginning and ending miles for the route (s).

3. Each day, dispatch staff record vehicle miles driving for that day in the Mobilitat Easy Rides
database. At the end of the month an ending odometer reading is recorded for each
vehicle.

4. Vehicle condition and mileage is entered daily into the fleet database (Fleet Maintenance
Pro). The program flags cutaway vehicles at 300 miles, coach vehicles at 600 miles and
minivans at 100 miles prior to the scheduled deadline for a Preventive Maintenance (PM)
service. This allows staff to easily identify vehicles due for PM and assure that the service is
performed on or before the service due mileage. Work is scheduled in-house or out-sourced
as needed to meet the maintenance deadlines.

5. Specific components of each vehicle are scheduled for inspection, lubrication, cleaning or
replacement at regular intervals. The intervals are determined by published information
from the vehicle or component manufacturers. In addition, such inspections may include
other items or incorporate shorter intervals as recommended by maintenance staff or
management.

6. At each service, maintenance staff record service date, odometer reading, service items,
parts used, parts cost, and labor hours in Fleet Maintenance Pro as work is performed.

7. Atregularintervals Fleet Department staff audit the data collection process and verify the
completeness and timeliness of the database records. Management also work with
maintenance staff to revise maintenance policy and checklists as needed, to upgrade
database capabilities.



8. Monthly, preventive maintenance detail is reviewed for timely performance of PM services
for the prior month. Quarterly, management review and consult with maintenance staff to
ensure adequate resources are available for the workload.

Process and Forms

As described in the Standard Operating Procedures section of this document, City and
contractor staff utilize database software, reports and forms to manage the operation and
maintenance of the CAT fleet. CAT operates three (3) basic vehicle body types in revenue
service. These vehicle types are: 35" Coach, 21’-28’ cutaway style (standard and low-floor) and
minivans. Further, CAT operates both diesel and gas cutaway style buses from multiple model
years and manufacturers. Copies of the following documents are included as appendices:

Appendix A: Vehicle Inventory

This attachment lists the CAT vehicles in the fleet as of the date of this document.

Appendix B: Daily Vehicle Inspection Reports (DVIR)

The DVIRs are used by drivers each day and reviewed daily by dispatch, City Transit and Fleet
Department staff.

Appendix C: Vehicle Preventive Maintenance Inspection Checklists

These checklists show the components inspected by the mechanics during each preventive
maintenance inspection.

Appendix D: Annual Vehicle Inspection Report and Forms

As required by ODOT and the FTA, in addition to recording annual inspections in the database a
paper copy of the Annual Vehicle Inspection Report is filed for each CAT vehicle annually. The
associated forms detail by vehicle body style the items and components inspected annually.
Appendix E: Lift or Ramp System Safety Inspection Form

All CAT vehicles have either a ramp or a lift for wheelchair access to the vehicle. This equipment
is inspected and maintained according to manufacturer’s recommendations

Appendix F: Security Camera Preventive Maintenance Checklist

All CAT vehicles except the minivan have AngelTrax security camera systems. This equipment is
also inspected and maintained according to manufacturer’s recommendations.

Facility Maintenance

Guarding the public investment in Canby facilities requires the same effort described in the
Vehicle Maintenance section of this document. The City maintains CAT facilities and equipment
by creating a culture of safety, performing timely repairs, consistant preventive maintenance,
utilization of warranties, regular cleaning and frequent inspections which save resources and
maintain assets that will serve City of Canby residents for many years.

Goals and Objectives (Facilities):

The following describes the policy elements employed to ensure that facilities receive a level of
care and maintenance which allows them to remain in a state of good repair throughout their
service life.



1. At the highest level the goals and objectives for the maintenance of the City’s transit
facilities are to:
e Ensure that City facilities perform effectively and efficiently.
e Ensure that associated risks are adequately addressed and effectively managed.
e Establish priority levels based on possible impacts to the delivery of services.
e I|dentify and implement best management practices.
e Establish practices that meet or exceed all statutory and industry requirements.
e Clarify the appropriate separation of duties between City departments and
subcontractors to assure all maintenance tasks are accomplished.
e Maintain a clean appearance of facilities through regular cleaning.
2. Maintain facilities and equipment to promote cost-efficiency of operations.
e Maintain and repair facilities to ensure their operation at peak efficiency.
e Analyze energy or water usage and repair data; identify solutions as appropriate.
e Take full advantage of manufacturer’s warranties, track warranty status on all facilities
and sub components.
e Establish maintenance practices that maximize the useful life of the facility.
e Manage the maintenance program to be cost effective in terms of staff time, service
vendors and parts and supplies costs.

Canby Area Transit Facilities:

The City of Canby owns one facility on behalf of Canby Area Transit that was funded in part with
Federal Transit Administration funds. The Canby Transit Center is located at 100 NE 1%t Avenue,
Canby, OR 97013.

Canby Transit Center includes:

e Shelter Paved Area: concrete/pervious-paver waiting area with two (2) bus shelters, four (4)
benches, two (2) trash cans, two (2) bike racks, one (1) information triosk, one (1) bus stop
sign, lighting, landscaping and security cameras.

e One (1) prefabricated cinderblock building with one (1) driver breakroom/locker room,
one (1) restroom for drivers, one (1) public restroom, and a utility room.

e Gazebo Paved Area: contrete waiting area with one (1) cinderblock gazebo with a 4 faced
clock, round brick bench inside the gazebo, seven (7) round planters, three (3) trash cans
and one (1) bike rack.

e An asphalt driveway with sidewalk and accessable area for buses to board/deboard riders.

Standard Procedures

The Facilities and Parks Departments of the City cooperatively oversee the maintenance of the
Canby Transit Center. The Facilities Department staff manage a subcontract for janitorial
service of the driver breakroom/locker room and driver restroom. They are also responsible for
general upkeep of the building and maintenance of fixtures and equipment both inside and
outside the building. Parks Department staff clean the public restroom. They also clean the bus
shelters and oversee the trash removal, sweeping, graffiti removal and general cleaning and
landscaping of the paved portions of the facility.



The janitorial serivce workers and the Parks Department staff attend to the general cleanliness
of the Canby Transit Center at least three times each week. At which time the general condition
of the facility is also inspected and issues are addressed as needed. Parks and Facility
Department staff are available upon request to address any issues that arise during CAT’s daily
operation. The Facility Department maintains all equipment, fixtures, appliances and the
general upkeep of the facility.

A system for logging janitorial and maintenance tasks as well as facility safety and condition has
been established. A janitorial log is available to the contracted janitorial staff. Additionally, City
staff maintain a notebook which contains checklists and logs for maintenance tasks, janitorial
monitoring, faciltiy repair and inspection tasks.

Process and Forms

As described above, the Facilities and Parks Departments of the City oversee the maintenance
of the Canby Transit Center. The Facilities Department manages a subcontract for janitorial
service of the driver breakroom/locker room and driver restroom; and are responsible for
general upkeep of the building. The Parks Department maintains the public restroom, the bus
shelters and trash removal, sweeping, graffiti removal and general cleaning and landscaping of
the facility. Copies of the following documents which provide more detail regarding the tasks
performed are included as:

Appendix G: Task Outlines (Checklists)

The Facilities and Parks Maintenance Tasks and Weekly/Monthly Outline and the Facilities &
Parks Maintenance Tasks Quarterly/Annually Outline are checklists of the tasks with the
associated frequency that the tasks are performed.

Appendix H: Facility Maintenance Log Forms

The Janitorial Log, Weekly/Monthly Maintenance Log, and Quarterly/Annually Maintenance Log
list the tasks from the checklists according to the department or service provider responsible
for the task.
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Appendix A: Vehicle Inventory

Canby Area Transit - Vehicle Fleet

VEHICLE YEAR MAKE VIN # PLATE# FUEL BODY
Bus 17 2009 | CHEVROLET SENATOR 1GBE4V1999F407205 E248092 | DIESEL | CUTAWAY
Bus 18 2010 | CHEVROLET SENATOR | 1GB9G5A68A1121389 E253103 | DIESEL | CUTAWAY
Bus 19 2010 [ CHEVROLET SENATOR 1GB9GHABSAT1122100 E253104 |DIESEL | CUTAWAY
Bus 26 2011 ARBOC 1GB6G5BGEE 1186044 E257280 GAS | CUTAWAY
Bus 27 2011 ARBOC 1GB6G5BG7B 1190622 E257273 GAS | CUTAWAY
Bus 28 2013 GILLIG 15GGB2713D1182065 E261557 |DIESEL| COACH
Bus 29 2013 GILLIG 15GGB2710D1182066 E261558 |DIESEL| COACH
MV-30 2013 DODGE CARAVAN 2CARDGCGEER187479 | E261568 GAS MINI-VAN
Bus 31 2016 ARBOC 1GB6GASBGEF 1245245 E266563 GAS | CUTAWAY
Bus 32 2016 ARBOC 1GB6GABGXF1245781 E266564 GAS | CUTAWAY
Bus 33 2016 ARBOC 1GB6GABGOF 1248530 E266565 GAS | CUTAWAY
S-34 2004 CHEVY 2GTWF52EX49234326 E228356 GAS SEDAN
Bus 35 2018 ARBOC 1HABGUBB1JNODS040D E279209 GAS | CUTAWAY
Bus 36 2018 ARBOC 1THAGGUBBOJNODS00D E2795210 GAS | CUTAWAY
Bus 37 2018 ARBOC 1HABGUBEBEJNOOS082 | E279211 GAS | CUTAWAY

11-Feb19
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Appendix B: Daily Vehicle Inspection Reports (DVIR)

% DAILY VEHICLE INSPECTION Report
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Appendix C: Vehicle Preventive Maintenance Inspection Checklists

Coach 8,000 mile

GILLIG COACH 8,000 MILE PM

Inspection
Air brake components and lines inspection

Air brake stroke measurements

Air filter inspection

Battery and cable inspection

Bike rack inspection

Chassis inspection (frame and cross members)

Cooling system inspection (check hoses, belts and freeze point)

Driver dashboard gauges (operation and illumination)

Drivetrain inspection and fluid level check

Emergency exit inspection (open and inspect exits)

Engine compartment inspection (fluid leaks and loose components)

Exhaust system inspection

Exterior body damage inspection

Exterior light inspection

Front suspension inspection

Fuel tank, fuel cap and line inspection

HVAC system operation

Horn inspection (air and/or electric)

Interior inspection (check seats, seatbelts, stanchions, seat handles, overhead handles and/or
bars for loose or worn parts

Mirror inspection

Power steering fluid

Rear suspension inspection

Safety equipment inspection (triangles, fire extinguisher, seat belt cutter, first aid and
biohazard kits)

Steering component inspection (check tie-rods, steering arm, pitman arm, drag link and
steering box)

Tire air pressure (check and adjust)

Transmission fluid level and condition

Wheel and tire inspections, tread measurements

Windshield and wiper assembly inspection

Fluids
Change oil and filter

Cleaning
HVAC screens (clean)

12



Testing

Air brake leakage tests for service and parking brakes
Air brake low air warning and protection valve test
Air compressor cut in and cut out pressure test

Lubricate
Lube chassis

Fill

asher fluid level

o

rain
Drain air tanks

Measure
Brake lining measurements

13



Diesel Cutaway 4,000 mile

Diesel Cutaway 4,000 mile Preventive Maintenance

Chassis Inspection (frame and cross members)

Air filter inspection

Battery and cable inspection

Bike rack inspection

Brake fluid level

Brake inspection and measurements

Cooling system inspection (Check hoses, belts, freeze point and coolant level)
Drivetrain inspection and fluid level check

Emergency Exit inspection (Open exits and test operation of exit warning system)
Exterior light inspection

Front suspension inspection

Interior Inspection (check seats, seatbelts [when applicable], stanchions, passenger assist
handles, flooring, ceiling bars and/or handles)

Power steering fluid

Rear suspension inspection

Steering component inspection (check tie-rods, idler arm, steering arm and steering box)
Tire air pressure check and adjust

Tire inspection and measurements

Torque lug nuts

Transmission fluid level and condition

W/C lift interlock operation test

Record number of cycles

Fluids
Change oil and filter

Cleaning
Clean HVAC screens

Lubricate
Lube chassis

Fill

asher fluid level

o

rain
Drain air tanks

14



Gas Cutaway 4,000 mile

Gasoline Cutaway 4,000 MILE Preventive Maintenance Inspection

Air filter inspection

Battery and cable inspection

Bike rack inspection

Chassis inspection (frame, cross members and air bag suspension components)
Brake fluid level

Brake inspection and measurements

Cooling system inspection (Check hoses, belts, freeze point and coolant level)
Driver dashboard gauges (operation and illumination)

Drivetrain inspection and fluid level check

Emergency exit inspection (open and close exits)

Engine compartment inspection (fluid leaks, loose components)

Exhaust system inspection

Exterior body damage inspection

Exterior light inspection

Front suspension inspection

Fuel tank, fuel cap and line inspection

HVAC system operation

Horn inspection (air and/or electric)

Interior inspection (check seats, seatbelts (if applicable), stanchions, passenger assist handles,
flooring, ceiling bars and/or handles)

Mirror inspection

Power steering fluid

Rear suspension inspection

Safety equipment inspection (triangles, fire extinguisher, seat belt cutter, first aid and
biohazard kits)

Steering component inspection (check tie-rods, steering arm, pitman arm, drag link and
steering box)

Tire air pressure (check and adjust)

Torque lug nuts

Transmission fluid level and condition

Wheel and tire inspections and measurements

Windshield and wiper system inspection

Fluids
Change oil and filter

Cleaning
HVAC screens cleaned

Lubricate
Lube Chassis

15



Fill

asher fluid level

o

rain
Drain air tanks

Measure
Brake lining measurements

16



Minivan 3,000 mile

Mini-Van Preventive Maintenance (3,000 mi or every 6 months; whichever is first)

Inspection

o
=

Fault Inspection Comments Photo
Inspect brakes

Check brake and power steering fluids
Check transmission fluid level and condition
Check all emergency lighting

Check all factory lights

Drive train inspection and fluid level check
Inspect battery and charging system
Inspect belts and hoses

Inspect air filter

Check for body damage

Steering and suspension systems

O oo0ooooooooaod
O oo0ooooooooaod

Tire tread depth and air pressure inspection

u
=3
&

O O Windshield washer fluid fill
Replace

O O Oil and filter change
Lubricate

O O Lube chassis



Appendix D: Annual Vehicle Inspection Report and Forms

Annual Vehicle Inspection Report Form

ANNUAL VEHICLE INSPECTION REPORT
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Coach Inspection Forms

ANNUAL INSPECTION

DATE:

ViNg VEHICLE &

LICENSE PLATER MILEAGE:

Brake shae anchor pins

Push rod & slack aduster  [brakes
|[depressad|

Spadar

Brake drums

Rear brake shoes

[Eront brake shoes

S-Cam

Slack Adjuster

Clevis Pin

Needs
Repair

Date Repaored

Date Repsired

[Fuel tank filler cap

[Fuel lines & connections

Orive Train

Date Repaired

[Front axde €V boots

Trans axle

Rear axle

Frame Inspection

Main frame condition

Date Repaired

Sub frame condition

Date Repaired

Iﬂear Tires

[Whee! & well covers
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ANMNUAL INSPECTION

Lteering and Suspengion Sysbem CHE Oate Bepaired

Steering Eear o

Steering Gear bax hoses

T mod ends & steering links
|Frant struts andfor shacks
Bear siruls andior shocks
Fear springs and shackles

Meeds

Engire Oate Repaired
’ R paur F

Coalant protecticon oo

Intaka manilald

Exbauit manifold|s)
CarburetarTusl injection system
Cylinder headis)

Engine blodk

Qil pan

Ernisskans sysiem

Dwitve belisTensioners) pulleys
Water pump

Paywer E.IE'EI"lI'IE P
Alternator

Batb=ry

Meeds

Wheselchair i1t or ramp [ [rate Repaired
e payir

O peration Jusing power switch)
Operation {manualiy)

IFerkacas

Disatled and safety labeling
Hydralic system

Handrails & Bals

Irspect platform surface condition

Ch2an & lubricare all hinges, maunis
& piveas

5 tE t ' b Date & d
ST LINEmE&Ent uigamer L At o Hng-
-3 ki Repair i

Check for fraved'wonn belts on tie
downs and seat belt components
Ercsure warhibing is nat twisted
inside retractars

Lubricate hisckles B liitings

Clagn bal thieads on relraclons
Irspect Near anchorages for defbris
and loose Lracks

20



Exfariar Lighis

Headlights (hiflaw b=am}

ANNUAL INSPECTION

MNeecds
Repair

Date Hepanred

urn signalks

d-way hazard lights

finid Sign

Birake Ights

Back ugp lights ard audibbe alanm

Clearance lights

fdarker lights

Feflectors

Blade condition

Irtarmatent Systern

Mdulti-speed system

dasher delivery system

Windshield |driwer/passenger)

Nexds

Diate Bepaired

Fassenger donos]

vy side virmd o

Passenper wirdows

Fear window (il applicabie|

Date Bepaired

Derewer seat congrolsftrackcordition

W hewlhair securement tracks

Wheekhair station restraints &

Imtarior lights :m'erhe-gl.l'p::ﬂﬂgnr
doar}

Cash clusters]

Passenger camparbment

Window seals

Stanchaons, madesty panels, seat
handies, grab handies ar bars

Exterior Appearamce

Body damage [nole gn attachad
sheat]

Maes

Repair

Date Regaied

Fenderfbumper damage |note on
attached sheet)

Lalety Egupment

Naads

Date Repalred

Repair

21



Extenor Lights

ANNUAL INSPECTION

Needs
Repair

Date Repaired

Headlishu (hiflow beam)

Turn slgmb

d-way hazard lights

Yield sign

Brake ights

Back wp lights and awdible alarm

Clesrance Ii!h!s

Marker lights

Reflectors

Wirdehield Wiper System

Blade condition

Needs
Repair

Date Repaired

Intermatent system

Multi-speed system

Washer delivery system
Glass
Windshieid |driver/passenger)

ox

Neeods

Date Repaired

|Passenger doors)

Deiver side window

Passenger windows

Rear window (il apph

interior Appearance

Passenger s=ats/upbolstery
condition

Date Repaired

Dnver seat controls/track/condition

Wheekhair securement tracks

Wheelkhair station restraints &

Interior lights {overhead/passenger
door)

Dash cluster|s)

Passenger compartment

Window seals

Stanchions, madesty panels, seat
handles, grab handles or bars

Exterior Appearance

Body damage (note on attached
sheet)

Date Repaired

Fender/bumper damage [note on
attached shoet)

Safety Equipment

Date Repalred
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ANNUAL INSPECTION

Fire putinguesher

[Blood barne pathogen &%

Flrst ald kit

[Emargancy kIt

AN Delt Cumer

Agden Widen Survedlance System

JIo

Repair

Date Repaireo

[Ch=an the front cover, cable cower
amd OYR

[Femoue smudges,marks from
camsera Wnses

Check all camera angles and
rEPIStian as necessary
COMBIENTS:

EIGMATLRE:

|ﬁTLE
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ANNUAL INSPECTION

Coach Body Inspection

Mark with an “X" or circle
on this form

Describe condition:
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Cutaway Inspection Forms

DATE

VEHICLE 0
MILEAGE:

Hrake Syvtam 5 ODate Repasred

Master cyfinder
‘Brake booser
rarake lines

{8rake hoses

{8rake tubing

P’rom brake calipers or cyEnders
[Rear brake calipers or cylinders
Front Lrake pads or shoes

Date Repaired

Eatamt comvverter

Muffier
adpipe

isble leak
[Fuel tank filler cap
[Fuel lines & connections
Fuel tank & filler meck

Drive Train \ Date Nepaired

ront axke CV boots
IFront axke
rans axle
ear axle

Main frame congition
Sub frame condition
Undercarriage condition

Tire and Whee! Inspection Date Nepaired

Tire condition - Front
Tire condition - Rear
“Whee! & well covers




Leerimg and Suspension Sysbem

Crate R pamed

steafing gear box

ateeting Gear bax hases

Tie rod ends B stearing links

Fromt struls ar shocks

Bear struts or shocks

Eear springs and shackles

Engine

Coalant pratection to;

Date Repaired

Intake manifold

Exbaust manifoldis)

Carburetorsfuel injection system

Cylinoer head|s|

ine hlock

il pan

Ernissions sysiam

e beltsbensianersfpulleys

ater pump

|Powwer steering pump

Altermiator

]I;tq_r!ll

Whigahkhair 11T or Fama

D peeration {using powes gaitch]

Mleedas
Repair

Date Bepaired

[Dperation {marually|

pterlocks

|Disabled fvendar labeling

[Hydraulc system

[Handrails & belts

Pnspect platfarm surface condition

lean & lubricate all hinges,
ourts & pivets

Exteriar Lighis

o dlights [hiflew Beam)

Date Ee@paired

Turm signals

d-way harard lights

Yiekd sign

{Brake lights

HAack up-lg,ht; and audible alarm

Claarance BEhts

IMarker lights

Aedlectors
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Windehield Weper Systens [, hate Bppaired

Blage canditsan

rﬂlzrmll.'l:cn'l s teEm

r'.ﬂull:l specd SyEhem

ashar deleery system

Windibield (driver M!Hngtr]

Passenger door(s|

{Orheer Sidhe winohav

Passanger windows

Rear window [ apolicabie)

Passenger seals upholstery
Conitian

Drfver seat
eantrobftrack/oanditson

Wheelchair securement tracks

Fe=elchair staticn resirainds &
|helis

Winsdow seals

Stanchions, modaesty panels, seat

Meent

Futerinr Appahrandi i Msmair [ase Hepaired

Fenoer/bumpsr damape [Rots on

- Meris
Satety Lauipmenl . EELTS "llrl'.‘llll"l1
HEqpalr

Fire xtingui sher

Blopd borne pathogen kit

EEEGL

Fmergency kit

el el culber
Buifis Viden Survelllsnce Syetem ) Date Hepalred
ncnronize the DYH cloc

fClean the front cover, caale oover

Aemove smudges marks from

Check all camera angles and

COPAMENTS |

CIGMNAT URE: |'IT'I'1E:
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ANNUAL INSPECTION
Cut-Away Body Inspection

Mark with an “X" or circle
on this form

Describe condition:

[ =i
3
gL

1

o
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Minivan Inspection Forms

MINI-VAN
VINg

LICENSE PLATES

Brake System
Master gylinder

Needs Repale

DATE:

VEHICLE &

MILEAGE:
Date Repaired

Brake baoster

Brake lines

Brake hoses

Brake tubing

Front brake calipers or cylinders

Rear brake calipers or cylinders

Front brake padls o shoes

Rear brake pads or shoes

Exhaust System
Exhaust manifold & pipe(s)

Needs Repair

Oate Repalred

Catalytic converter

Mum?r

7alblm

Fuel System
visole leak

oK

Needs Repair

Date Repaired

Fuel tank er cap

Fuel lines & connections

Fuel tank & filler neck
I Drive Train
Front axke CV boots

Necds Repair

Date Repaired

Front axe

Trans axke

Raar axde

Frame inspection

Main frame condition

OK

Needs Repair

Date Repaired

Sub frame condition

Undercarriage condition
Tire and Wheed Inspection

Twe condition - Fromt

Needs Regalr

Date Repaired

Tire condition - Rear

Whee! & well covers

Steering and Suspension System
Steering gear box

OK

Needs Repair

Date Repaired

Steenng gear box hoses

Tie rod ends & steering links

Frant struts or shocks

Rear struss or shacks

Rear springs and shackles

29



Exterior Appearances
Rody damage (note an attached
ghieet|

Date Repalred

Fender/buamgper damage [nobe an
attached shagt]
Satety Bguipment

Fire extinguisher

Dhate Repgined

Blood borne pathogen kit

First ald kit

Emargenty kil

Sagh b=l cutter
Auden Video Surveillanoe Systam

Symchronize the OWVA dlock

Beeds Repair

Date Repaired

Clgan the fromt cover, cable cover
and VA

Remove srmdpes/marks from
CAMBErE [anies

Check all camera angles and
reposition as necessary

CORMENTS:

LIGMATUSE:

|TmLe
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ANNUAL INSPECTION
Mini-Van Body Inspection

Mark with an “X” or circle
on this form

Describe condition:
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Appendix E: Lift or Ramp System Safety Inspection Form

Lift or Ramp System Safety Inspection

FLEET & DATE
Vaadar Nama: - MILEAGE
WIS LIFT MAKEROOEL CYCLE COLINT . .
WIAT LIFT SERIAL o MODELIDOM
RALL CONDITILHN 0K FEP DATE |
ABNDRMAL MOESES (GRINDING, BINDING, ETC.)
RUM WITH WEIGHT TEST
(ol 1L, PEMDAMT
CEMAGELOOSE COMMECTIINSG
I TCHIES WIORE FREELY
ELECTRICAL WIRINLG:
FRAYED WIRES LOOSE WIRES, LOOSE CONNECTIONS | ———
(VEMICLE IMTERLOCH, =
MONINTERLOCK MOGDE. OPERATE LIFT | [
DECALS
ALL SAFETY DECALS AFFIXED FROFERLY | I
[HANORAILE
FASTENERS TeSHT
SAFETY BELT FUNCTIONS PROBERLY
[OFT MOLNTIRGE] BUPPORT POIHNTE
TOROUE BOLTS, FLOOR CONDHTION |
(AN LIFT PINOTS =
TRAVELNG FRAME PR DAMALE FREE & LOCHED N POSITION I
PLATFORM ATTACHMENT PLANTS
OPERATES PROPERLY WD OBETRUCTIONS [T
INMER ROLL STOF
OPERATES PROPERLY WD OBSTRUGT. DEPLOYS FULLY AT FLR
ALL ADJUSTMENTS WO
EA_AS LMIT EWITCH
[PLATECEM IEOLL ST0P
OPERATES PROPERLY WHEN CONTACTS GROUND LEVEL ]
[HYCALLIC POYER LANIT
LEAKAGE
BEC H-LIP HAND PUSF DFERATES
FLUID LEVELS
DRALULIC CYLIND I S—
CYLINDER LEAKAGE
EOSE DaMATE, LEAKE
ALL FITTRNGS TIGHT
[COERICATION
CLEAN JEXTRA SATION ADDHTEONAL CHARGE}
LUBRICATE AND WIPE EXCESS
TECH TS
COMMENTS
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Appendix F: Security Camera Preventive Maintenance Checklist

2 SAMPLE TRAINING KIT { AmgetTra 2038 Sropoest |

Preventative Maintenance Checklist

. How to properly maintain your AngelTrax mobile surveillance system
At AngelTrax, we take pride In providing surveiliance systems that regure minmal upisen. Hawawer, in crder
to mantain the proper operation of your AngelTrax system, we encourage you 10 perform the preventatvg
maintenance tasks Fsbed below. Our preventative manterancy chacklist is 2 proven methad to maintsin and
exiend the product Hie of your ArgelTrax mobile video surwillance systarm,

Task Description
v | Mabke 1o $e pank button LEDs Wm.bnmnmhuwmﬂy&“ummom
NG working oreperty Nghts should begin fasking rapkdy, indicating the VR is
recorcing It there is an error, the Hights will tum red and remain
»oikd, .

* T 45 a0 om Mat sHNT De included ie ey drisers’ ove tnp
nspechon

AnpeiTrax recommends lndrm_;; the (VR clock eu_ev)sl
Moty (0 erure accurate video recording of the time wnd dsle

J fleplace the ramcte control's | mpiace e CR 2020 battery. Use an identizal o seciping
Dattery equtveent Dattery
L. Puah the tab an the tack of the remote contrad (o the right
vido, then pUl outword W2 remdve the betlery compartmens
. 2. Full the battary comperiment out and remove the obd Catlery.

3, Imyert a new battery bnto the compartment sth the poictise

| side (+) fasing up
4. Close the battery compartmant

I ——

7 Synchroaie the VR clack,

e Ciean tha fost cover, cable cower, The DVR, front cover and cabile comrs dre =ade trom 18 gage
=l stedd, coated with cutdoor powtder pairg, and only reglelre teriodic
| ceanieg. To clean, use 3 damp cloth wen a mikd datergent. Do not
Glow water inte U ko

-l - ~— —————— bt et e ————— ——
7 Rarmove serudges/marks from | Toclkean camera Janses, ube & gless Clesning sufution such as
Camerd lersas. Windes®:

*For exterior camen s, daiby, protnip cleoning Is
racormmendac. Also, treat exterior camen 074es with Rain %@ s
| Nelp inorease wishibty by deflecting rain Swe! and snow

*Ths s an 0T N2 SN0UT DS NI I powy divivs' tre &

' Mnspection
J | Mabn 3w ton aiicin s braim lghts *TIVE 15 2 00T T3 SACLN DB (NCKIORT D poA THENS 00 31D
are functioning property Mazechion
4 7. . Mlb;—su; mc\whd;‘s mmovn ! Angel Trax recorrmends pariodically checking your t;;vaarclu_
| ore posrioned &5 dasing befors 0 guarantos acourate camera argles. Usa an installation or
ncwding bagins. L enboarnd vieming maoedioe 1o chack f caman angios an possored
) accorcing o desired capiure

|

AE| Nenenn Al LACOGTIATES | wewwargettmaccone | Page 201



Appendix G: Task Outlines (Checklists)

Weekly - Monthly Outline

Facilities & Parks Maintenance Tasks
and Weekly/Monthly Outline

Transit Center - Driver Breakroom

kenahly

Complete/Check Janitorial Los

Empty trash and recyde bins and repiace liners a5 nesded

Wioe and disinfact counters, taioks, chairs ard fat surtsces i cheared

Dust mop foors

Stock hand soap and paper toaels

iChack lighting repisce bulbs & pesded

w | | | | | |3 E ek

9% Bttt and v fioor |annussly]

Transit Center - Restrooms

Empty trash snd recyde bins and repiace liners a5 nesdad

Sweep/mop) disnfect fioors

Clean disinfect toilet, whinal, sink . doorinobs, otter firbunes

ClEan mirnor

Stock hand sosp, paper tosels and toilet papsr

iChedk lishling repiace bulbs 25 pesded

AR ERERERE

ather

Transit Center - Exterior

®Empty cimarett bins {moertEikyd

Pick up trazh

Confinm weskly trash pick up by Candy Disposal

Blow debris from hand surfaces | monthiy]

Clean Bus Shetbers | monthiy)

Sainiain Endsoapine

Maintmin plant conkainers

Report damape or safety issues to Fadlities Department

Instructions:
Please use the Janiborial Lo & Weskly/Monthly Maintenanos Log to track & tasks.

Legend

3 1 mweek |3 imes esch week]
*mtanthiy

s l:I,I.IHI'tIH'I'f

#%% Semi Anrually | Seasonally]
#EEE mnarvunlby
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Quarterly - Annually Outline

Facilities & Farks Maintenance Tasks
Quarterly/Annually Qutline

Transit Center - Driver Breakroom

Tenmi Ayl emn o nalby

Arrmually

Conduch Safety Inspedkion

m |Chmrfady

HEEER AT and wax ioor [arrualk]

Check Log D00k - [were tasks sccomplished and noted on all logs?)

Inspect HVAL, appiances, firbunes, sledric outiets, plumbins

|-

Inspect paint and ceerall condition of Bhe building intenor

o

Conduch Safety Inspedkion

HEEER AT and wax ioor [arrualk]

Check Lo ook - [were tasks sccomplished and nobed on all lo=s®)

Inspect HVAL, appiances, firtures, slecric outiets, plumbing

Insoect paind arvd ceeerall concibion of Bhe buildine intenor

oiear

Conduct Safety Inspection

Check Log book - [wene tasks scomplished and noted on all loss?)

Insoect rood, mukters, and overall condition of the build ne =denor

Inspect HVAL, appiances, firbunes, sledric outiets, imigation system

CEERERE

Tiurmi iTisation or/oit

Set Gazedo Clock

Faioaw o mness

Vil plankers and plant beds

Trirm iree=s and shrubs |=specally from omem ]

Inspect oversl condition of romcwey, sidewalls, and paved sunfsoss

== |= |=|= |=

o

Insbnactions:
Please e the Quartery/Annusl Mainb=rsnos Los to treck sl tasks

Legend
3 5 B wesk |3 times each wesk)
“monthiy

** Quarterly

¥E¥ Samri Annually | Sessonelly]

-Iil'l'.ﬁnnu"ll
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Appendix H: Facility Maintenance Log Forms

Janitorial Log

Janitorial Log Meonth:

Year:

Weak 1 Week I

Week 3 Week 4

Week 5

Date here ——>

Transit Center - Driver Breakroom

Empty trash and recycle bins and replace liners as needed

‘Wipe and disinfect counters, table, chairs and flat surfaces if deared

Dust mop floors

Stock hand soap and paper towels

Check lighting replace bulbs as needed

* a8 * guff and wax floor [anmually)

athear

Transit Center - Driver Restroom

Empty trash and recycle bins and replace liners as needed

Sweep/mop/disinfect floors

Cleam disinfect toilet, urinal, sink , doorknobs, other fixtures

Cleam mirror

Stock hand soap, paper towels and toilet paper

Check lighting replace bulbs as needed

* 4 ® Buff and wax floor [anmually)

athar

Transit Center - Exterior

*Empty czarette bins [monthiy)

Check lighting and report non functioning lights to Facilities Staff

other

Initial here —=

lanitorial Log Instructions:

Please use the Janitorial Log to track subcontracted janitorial tasks.

Spell out the name of the month at the top of the form {June, July etc.] and enter the year.

Enter the date at the top of the column [6/2, 7/1 etc.).

If one person completes all tasks in a given date enter a check mark to indicate completed tasks (X, etc.); and enter
initials at the bottom of the column.

if multiple people complete tasks on a given date enter initials instead of chedk marks to indicate the complated
tasks on that date.

Legend

3 ¥ 3 week (3 times each week] *Monthly
** Quarterly

*** Sami annually [Seasonally)

=k anmually




Weekly - Monthly Log

Weekly/Monthly Maintenance Log

Month:

Year:

Week 1

Week 2

Week 3

Week 4

Wesk 3

Date here --——»

Transit Center - Driver Breakroom

Parks Departrment Tasks

Check Janitorial Log - (were tasks socomplished and noted on log?)

Report log irregularities, damage or safety isswes to Fadlities Dept.

Facilities Departrnent Tasks

Respond as needed to reported janitorial log imegularities

Respond as needed to reported damage or safety issues

Transit Center - Public Restroom

Parks Department Tasks

Empty trash and recycle bins and replace liners as needed

Sweep/mop/disinfect foors

Clean disinfect toilet, urinal, sink . doorknobs, other fictures

Clean mirmor

Stock hand soap. paper towels and toilet paper

Chek lighting replace bulbs ss nesded

Report damage or safery isswes to Facilities Department

****Buff and wax floor (annually]

Facilities Departrnent Tasks

Respond as needed to reported damage or safety issues

Parks Departmment Tasks

Pick up trash

Confirm weekly trash pick up by Canby Disposal

Blow cebris from hard surfaces {mornthy)

Clean Bus Shelters {monthily)

Mazintzin landscaping

Mzintzin plant containers

Report damage or safery isswes to Facilities Department

Facilities Departrnent Tasks

Respond as needed to reported damage or safety issues

Instructions and fegend are printed on the back of this sheet.
NOTES
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Weekly/Monthly Maintenance Log Instructions:

Please use the Weekdy/Monthly Maintenanoe Log to track all t=sks.

Speell owt the name of the month at the top of the form [lune, July eic. ] and enter the year.
Enter the date at the top of the column (62, 71 etc.).

Enter initizls under the date to indicate which tasks were completed and who completed the sk

Space iz available in =ach section to write in notes and additional tasks if needed.

& motes section is also available 2t the botom of the form.

L=g=md

3 X 2 week |3 times each wesk)
“Maonthly

** Quartery

** 4 Semi Annually (Seasonalhy)
v Annually
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Quarterly - Annually Log

Quarterly/Annual Maintenance Log

Date here —=

Transit Center - Driver Breakroom and Restroom

Facilities Department Tasks

Fiscal Year:
Ouarter 1 Quarter 2 Quarter 3 Ouarter 4
July - September October - December January - March April - June

Conduct Safety Inspection

Check Log book - [were tasks accomplished and noted on all logs?)

Inspect HVAC, appliances, fodures, electric outlets, plumbing

Inspect paint and overall condition of the building interior

other

Transit Center - Public Restroom

Parks Department Tasks

[**** Buiff and wax fioor (annually)

Facilities Department Tasks

Conduct Safety Inspection

Chieck Loz book - (were tasks accomplished and noted on all logs?)

Inspect HYAL, appliances, fodures, electric outlets, plumbing

Inspect paint and owverall condition of the building intericr
Transit Center - Exterior
Parks Department Tasks

Check Log book - [were tasks accomplished and noted on all logs?)

Mow turf areas

Weed planters and plant beds

Trim trees and shrubs [espedally from camera view)

Report damage or safety issues to Facilities Deparmment

Facilities Department Tasks

Conduct Safety Inspection

Check Loz book - (were tasks accomplished and noted on all logs?)

Inspect roof, gutters, and overall condition of the building extenior

Inspect HYALC, appliances, fodures, electric outlets, imigation system

Inspect overall condition of roadway, sidewalks, and paved surfaces

Turn irrigation on/off

Set Gazebo Clodk

Instructions and legend are printed on the back of this sheet.
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Facilities & Parks Quarterly/Annual Log Instructions:

Please use the monthly Fadilities & Parks Quarterty/Annual Log to track all tasks.

Enter the fiscal year at the top of the form. July - June is a fiscal year or it can be noted in this format 2000,/2001
Enter the date at the top of the columin (month/dayfyear).

Enter initials under the date to indicate which tasks were completed and who completed the task.

Legend

3 X awesk (3 times each week)
*Monthly

** Quarterhy

*** Semi Annually |S2asonally)
*o00 Annually
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