CITY OF CANBY

 SEQ CHAPTER \h \r 1ZONE MAP CHANGE APPLICATION

Fee $2,640

	OWNERS
	APPLICANT**

	
	

	Name       
	Name       

	
	

	Address       
	Address       

	
	

	City                        State        Zip      
	City                        State        Zip      

	
	

	Phone                       Fax       
	Phone                       Fax       

	
	

	E-mail       
	E-mail       

	
	


Please indicate who is to receive correspondence (i.e. staff reports etc) and what format they are to be sent

 FORMCHECKBOX 

Owner

 FORMCHECKBOX 

Email

 FORMCHECKBOX 

US Postal

 FORMCHECKBOX 

Fax

 FORMCHECKBOX 

Applicant
 FORMCHECKBOX 

Email

 FORMCHECKBOX 

US Postal

 FORMCHECKBOX 

Fax

OWNER’S SIGNATURE _______________________________________________________________

DESCRIPTION OF PROPERTY

Address       
Tax Map                                             Tax Lot(s)                               Lot Size       











    (Acres/Sq.Ft.)

Existing Use       
Proposed Use       
Existing Structures       
Zoning                                              Comprehensive Plan Designation       
Project Description         
Previous Land Use Action (If any)       
	FOR CITY USE ONLY

	File # : 

	Date Received:                        By:          

	Completeness: 

	Pre-App Meeting:                                  

	Hearing Date:                                        


**If the applicant is not the property owner, they must attach documentary evidence of their authority to act as agent in making this application.
ZONE CHANGE APPLICATION: INSTRUCTIONS TO APPLICANTS
All materials must be submitted in .pdf format on CD
1.
The applicant will be required to hold a neighborhood meeting with adjacent property owners and neighborhood representatives prior to submitting their application, unless this requirement is waived by the City.

2.
An application for amendment by a property owner or his authorized agent shall be filed with the City Planner on forms prescribed for the purpose, typed or printed and the application shall include the following.

Applicant     City

Check         Check

 FORMCHECKBOX 

 FORMCHECKBOX 


A.  Comprehensive Plan designation of the property.

 FORMCHECKBOX 

 FORMCHECKBOX 



B.  The application shall be accompanied by a written statement on 8 ½ x 11” paper and electronically in MS Word explaining the existing use of the property and the need for the change in zoning.

 FORMCHECKBOX 

 FORMCHECKBOX 


C.  A list of property owners within 500 feet of the subject property, on mailing labels (1" x 2-5/8") and in electronic form. If the address of a property owner is different from the address of a site, a label for each unit on the site must also be prepared and addressed to “occupant.” A list of property owners may be obtained from a title insurance company or from the County Assessor. If applicable, labels must be prepared for any property owners and sites that will be “islanded” by the proposed annexation.

 FORMCHECKBOX 

 FORMCHECKBOX 


D.  Appropriate fee.

 FORMCHECKBOX 

 FORMCHECKBOX 


E. Twenty (20) copies of the application and all corresponding attachments on 8.5”x11” paper and electronically in .pdf format.

 FORMCHECKBOX 

 FORMCHECKBOX 


F.  Site plan, drawn to scale (not greater than 1"=50') on paper no less than 8.5”x11” and no larger than 18”x24” and .pdf format indicating:

 FORMCHECKBOX 

 FORMCHECKBOX 



1.  The location of existing buildings (if any);

 FORMCHECKBOX 

 FORMCHECKBOX 



2.  The location of streets, sewer, water, electric, and other utility services;

 FORMCHECKBOX 

 FORMCHECKBOX 



3.  Major topographic and landscape features.

 FORMCHECKBOX 

 FORMCHECKBOX 


G.  One (1) copy in written format and .pdf format of the minutes of the neighborhood meeting as required by Municipal Code 16.89.020 and 16.89.070.  The minutes to include the date of the meeting and a list of attendees.

3. 
Staff will check the application, making sure that it is complete and all fees are paid.  Copies of the application materials are routed to various City/State/County departments, as applicable, for their comments.  Along with the comments received from others, the application is reviewed for completeness.  The City Planner will accept or return the application with a written list of omissions within thirty (30) calendar days of the submittal.

4. 
Staff investigates the request, writes a staff report, places a public notice in the newspaper, notifies surrounding property owners, and makes all facts relating to the request available to the Planning Commission and all interested parties.

5. 
The staff report will be available ten (10) days prior to the hearing.

6. 
The Planning Commission holds a public hearing after the determination of a complete application.  At the hearing the staff report is presented.  Testimony is presented by the applicant,  proponents and opponents, followed by rebuttal from the applicant.

7. 
The Commission then issues findings of fact which support approval, modification or denial of the application and passes such recommendation on the City Council for final action within forty (40) calendar days after the close of the hearing.



STANDARDS AND APPROVAL CRITERIA FOR A ZONE CHANGE

In judging whether or not the zoning should be amended or changed, the Planning Commission and City Council shall consider:

A. 
The Comprehensive Plan of the City, giving special attention to Policy 6 of the land use element and implementation measures therefore, and the plans and policies of the county, State and local districts in order to preserve functions and local aspects of land conservation and development:

B. 
Whether all required public facilities and services exist or will be provided concurrent with development to adequately meet the needs of any use or development which would be permitted by the new zoning designation.

Upon receipt of the record of the Planning Commission proceedings, and the recommendation of the Commission, the City Council shall conduct a review of that record and shall vote to approve, deny, or approve subject to modification, the recommendation of the Planning Commission.  The City Council shall hear the arguments based upon the record.  Additional or supplemental information not included within the original record shall not be considered.  The arguments on the record shall not be conducted as a public hearing.

16.54.060 IMPROVEMENT CONDITIONS

A. 
In acting on an application for a zone change, the Planning Commission may recommend and the City Council may impose conditions to be met by the proponents of the change before the proposed change takes effect.  Such conditions shall be limited to improvements or physical changes to the property which are directly related to the health, safety or general welfare of those in the area.  Further, such conditions shall be limited to improvements which clearly relate to and benefit the area of the proposed zone change.  Allowable conditions of approval may include, but are not necessarily limited to:

1. Street and sidewalk construction or improvements.

2. Extension of water, sewer, or other forms of utility lines;

3. Installation of fire hydrants.

B. 
The City will not use the imposition of improvement conditions as a means of preventing planned development, and will consider the potential impact of the costs of required improvements on needed housing.  The Planning Commission and City Council will assure that the required improvements will not reduce housing densities below those anticipated in the Comprehensive Plan.
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