CITY OF CANBY

INTERPRETATION APPLICATION

FEES - $580.00
	OWNERS
	APPLICANT**

	
	

	Name      
	Name      

	
	

	Address       
	Address       

	
	

	City                     State           Zip      
	City                     State           Zip      

	
	

	Phone                               Fax      
	Phone                               Fax      

	
	

	E-mail      
	E-mail      

	
	


Please indicate who is to receive correspondence (i.e. staff reports etc) and what format they are to be sent

 FORMCHECKBOX 

Owner

 FORMCHECKBOX 

Email

 FORMCHECKBOX 

US Postal

 FORMCHECKBOX 

Fax

 FORMCHECKBOX 

Applicant
 FORMCHECKBOX 

Email

 FORMCHECKBOX 

US Postal

 FORMCHECKBOX 

Fax

OWNER’S SIGNATURE  ___________________________________________________________________ *If the applicant is not the property owner, owner must sign this form or applicant must attach documentary evidence of authority to act as agent in submitting this application.
DESCRIPTION OF INTERPRETATION REQUEST
Property address/location  
Current zoning       


       Comprehensive Plan Zoning        
 FORMCHECKBOX 

Request for Planning Director to make an interpretation
State the specific code section you are requesting an interpretation by the Planning Director; and on  a separate page give a written statement describing the interpretation that is to be made by the Planning Director.

     
 FORMCHECKBOX 

Request for Planning Commission to determine use in a zone

Identify the specific code section you wish the Planning Commission to determine a use and on a separate page give a written statement  of the use is you are proposing
     











               

ABOUT INTERPRETATION APPLICATIONS

All materials must be submitted in .pdf format on CD
PROCEDURE
Planning Director Decision
The Interpretation process provides a process for resolving differences in the interpretation of the text of the development code
A.  Requests. A request for a code interpretation shall be made in writing to the Planning Director.

B.  Decision to Issue Interpretation.  The Planning Director is authorized to issue or decline to issue a requested interpretation and shall advise the applicant in writing within 14 days after the request is made whether or not the City will issue an interpretation.  Basis for declining may include, but is not limited to, a finding that the subject code section affords only one reasonable interpretation. The Planning Director’s decision to issue or not issue an interpretation is final when the decision is mailed to the party requesting the interpretation.  

C. Written Interpretation.  If the Planning Director decides to issue an interpretation, it shall be issued in writing and shall be mailed or delivered to the person requesting the interpretation, any other person who requested a copy, and those receiving public notice of the decision.  The written interpretation or notice thereof shall be issued within 14 days after the City advises the applicant that an interpretation shall be issued.  The decision shall become effective 10 days after mailing, unless an appeal is filed.

D. Public Notice. Notice of the Planning Director’s decision shall be sent to all property owners and residents within 200 feet of the subject property.

Planning Commission Decision

The Interpretation Process provides a process to allow the Planning Commission to determine a use for a the following zones.- R-1 (Low Density Residential); C-1 (Downtown Commercial); C-C (Convenience/Commercial); C-2 (Highway Commercial); C-M (Heavy Commercial Manufacturing; and
M-1 (Light Industrial),
The Planning Commission will interpret if the use is appropriate for the zone as a New Business item. When the Commission makes their decision on the use, notice of the decision will be sent to property owners within 200 feet.  These individuals may obtain a public hearing on the issue by filing a request in writing within 10 days of the notice mailing date.
All Applications Must Include the Following

 FORMCHECKBOX 

A written statement on 8 ½” x 11” paper and electronically in .pdf format describing the specific code and interpretation that is to be made by the Planning Director or the specific code section and proposed use to be reviewed by the  Planning Commission. 
 FORMCHECKBOX 

A list of property owners within 200 feet of the subject property, on mailing labels (1" x 2-5/8") and in electronic form.  If the address of a property owner is different from the address of a site, a label for each unit on the site must also be prepared and addressed to “occupant”. A list of property owners may be obtained from a title insurance company or from the County Assessor.



FOR CITY USE ONLY





File # ____________________________





Date Received ____________By______





Completeness Date_________________















