
CANBY PUBLIC LIBRARY BOARD MEETING MINUTES August 9, 2016 

  

4:00 PM City of Canby City Hall Meeting Room 

Present: Roger Reif, Linda Warwick, John Smith, Kathleen Myron, Cameron Jones (board 
members); Irene Green, Lizzie Figueroa (library staff); Todd Rocha (City Council Liaison); Tracie 
Heidt (City Council member); and Rick Robinson (City Administrator). 

Absent: No one. 

The meeting was called to order at 4:00 p.m.  July minutes were approved as written. 

New Library Board Member. 

Cameron Jones is the new member of the Library Board. She introduced herself and gave a brief 
description of her life and work. The other Board members introduced themselves. 

New Library Update. 

Irene reported that the library would close on September 18 to prepare for the move. The 
movers will do the library move on September 26-28, then move the City offices September 29-
30. The following week will be devoted to setting things up, and then the library will have a soft 
opening starting October 8. The library will be closed on Monday, October 10, for a district-
wide all-staff training day. The library’s Grand Opening festivities will be held on Saturday, 
October 15. (This is a change from the first planned date of closing August 28-September 16.) 

Policies for New Library. 

Irene shared drafts of policies for the children’s and teen areas and the conference and 
program rooms. The program room will be called the Willamette Room, and the conference 
room will be called the Magnolia Room. The policies still need to be reviewed by the City 
Attorney. Room reservations will be coordinated through Outlook. The program room may be 
used by the public for public events, and may not be used for commercial activity. The rooms 
will only be available during library open hours. 
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The Board reviewed a draft summary of the room reservation procedure. They clarified that the 
library will have first priority for room use. They recommended a couple of minor changes. 

Irene also shared a draft of the policy for the Children & Teen Rooms. The children’s area is 
meant for use by children and their caregivers. Adults not accompanying children will be asked 
to leave. The teen room is meant for the exclusive use of kids in grades 6-12. The teen room will 
have a specific code of conduct posted, and will only be open when it can be supervised by staff 
or volunteers. 

The Board next reviewed a letter for parents and caregivers, for cases where children younger 
than 10 years old are left unattended at the library (or come by themselves), or where parents 
have not arrived by closing time to pick up their children. Library staff cannot be responsible for 
supervising young children, and if their parents can’t be reached, the children will be turned 
over to the police. Linda suggested clarifying the procedure to make explicit the expectation 
that staff not physically detain children. 

Roger asked about the process for finalizing these policies and procedures. Rick explained that 
since they were internal policies, the library and Board could make the decisions, and they 
would not need to be approved by City Council. Roger requested hole-punched copies once 
they’re finalized, to add to the Board Member Handbooks. 

Irene shared a draft of a new library newsletter that Hanna Hofer has prepared. It will be a 
bimonthly, joint publication of the library, the Friend, and the Foundation. It will include news 
and information, as opposed to the monthly calendar which just lists events. The Board 
members were enthusiastic about the newsletter and loved the layout.  

Friends of the Library Report. 

Linda reported that the Friends will stop taking book donations as of September 1. They’re 
trying to reduce the amount they’ll have to move to the new building. They’re setting aside the 
best of their current donated materials for the shelves in the new store. Monetary donations 
over the past year have totaled over $44,000, which the Friends just turned over to the City for 
library equipment, furnishings, programs, and books. Joyce Ares has been very successful in 
soliciting donations this year. They also have several new volunteers, and a new board member 
(Joo Lin Rice). 

Library District Advisory Committee (LDAC) Report. 

John reported that LDAC has not met in several months. The next meeting will be August 22. He 
gave Cameron a brief overview of LDAC and its history. 
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Review of July Action Items. 

a. MEETING WITH TODD ROCHA TO REVIEW LIBRARY BOARD APPLICATION. Roger met 
with Todd Rocha, the application was approved, and the City Council announced 
Cameron Jones’s appointment to the Library board. 

Library Staff Report.   

Irene shared programing numbers from FY15/16. The library held 458 different programs (for 
children, teens, and adults), with a total attendance of 8870 people. 

Board members’ reports, concerns and comments. 

Kathleen Myron asked for feedback on a book review she recently composed. The Board 
thought it looked fine, and suggested that she submit it to the Canby Herald under her own 
name, not on behalf of the Board.  

Board members also expressed concern about staff safety in the new building. There will not be 
a PA system, so Irene explained that staff will have to come up with thorough procedures for 
situations where children go missing, or if we need to make a library-wide announcement. Also, 
Irene will try to find out whether library staff will be able to exit out the front doors at night, so 
they can walk down a populated, well-lit sidewalk to the parking lot. If they have to exit via the 
backdoor they will have to walk down an alley. 

There being no other concerns, reports or questions, the meeting adjourned at 4:50 p.m. The 
next meeting is scheduled for Tuesday, September 13, at 5:30 p.m. 

 

Action Items: 

• Edit Conference & Study rooms procedure to change Irene’s phone number to general 
library number, and correct typo at bottom of page. Add a line at the top explaining at 
the library will have first priority for all room use. 

• Edit the Child Safety Procedures to correct typos and clarify that staff may not physically 
prevent a child from leaving the library. 

• Once the policies & procedures are finalized, Irene will bring hole-punched copies for 
the Board members to add to their notebooks. 

• Once Irene knows, she will share information about the security in the new library 
building (whether library staff will be able to exit by the front doors at night). 

 



4 

 

Canby Public Library Board Minutes            August 9, 2016 

 

Respectfully submitted, 

Lizzie Figueroa 

Library Supervisor 


